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About This Book 

This book contains information on how to create 
professional-looking documents. The book 
contains: 

• Guidelines to the elements of style and their 
effect on your document design. 

• A portfolio of professionally-designed 
stylesheets that you may use as presented or 
modify to suit your needs. 

Related Publications 

DisplayWrite 5/2 Composer Extension Getting 
Started. This book contains the steps and basic 
infonnation needed to start and begin using the 
composer. It includes exercises that introduce you 
to some of the features of DW 5/2 COlnposer 
Extension. 

DisplayJYrite 5/2 Composer Extension Reference 
Guide. Ibis book contains the most comprehensive 
information about the composer. It is divided into 
three major sections on Documents, Stylesheets, 
and Utilities. In addition, it contains a Glossary 
and an extensive Index. 

DisplayWrite 5/2 Composer Extension Technical 
Reference. This book serves as a supplement to the 
DisplayWrite 5/2 Composer Extension Reference 
Guide. It contains information about installation, 
printers, characters and symbols, documents created 
with other systems or application programs, and a 
description of composer messages. 

Operating System/2 Standard Edition, Version 1.1 or 
Extended Edition, Version 1.1. 'Ihis book contains 
information on how to use OS/2. 
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About The Help Facility 

Pressing Help (Ft) displays information related to 
the current task. While in a Help panel, pressing 
F3 Index displays an index of Help topics. Any of 
these topics can then be selected for additional 
information. 

Disk EJackup 

All magnetic media are subject to physical damage, 
erasure, and loss for a variety of reasons, including 
operator error, accidental occurrences, and machine 
malfunction. In addition, magnetic media are 
subject to theft. Therefore, an integral part of any 
information system should be to establish and 
implement backup (duplication) procedures. The 
customer, not IBM, is solely responsible for estab
lishing and implementing all such procedures. 
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How to Use This Book 

This DisplayWrite 512 ComjXJser Extension Style Guide is 
designed to help you use the style features of DisplayWrite 
5/2 Composer to create professional-looking documents. 

This guide will give you an overview of what stylesheets 
are and how to use them. Basic design information is 
included to help you create original stylesheets. This guide 
also provides you with a portfolio of stylesheets for use in 
your own work. 

Use this guide when you want information on: 

• Selecting a stylesheet for your document 
• Creating a design for a new publication 
• Using pre-defmed stylesheets 
• Revising existing stylesheets 
• Changing the document you are working on 

• Laying out a page 
• Working with special effects 
• Creating the best-looking documents possible 

Remember that there are no absolute rules for what 
constitutes good graphic design. This guide contains some 
pointers that will help in most design situations. Experiment 
by applying these basics to your publishing projects to 
discover what works best in communicating your ideas. 

For step-by-step procedures for using many of DW 5/2 
Composer's style features, please refer to DisplayWrite 512 
ComjXJser Extension Getting Started. 
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What is a Stylesheet? 

A stylesheet is a collection of information that controls 
how your document will look when you print it and 
view it on the screen. Sty lesheets are designed to make 
your documents attractive and easy to produce. 

Whenever you create a new document, you select a 
stylesheet for it. This stylesheet becomes part of your 
document. DW 5/2 Composer is designed to allow you 
to make design changes while working within your 
document. You can also dramatically change the way 
your document looks by making changes to its stylesheet 
or by switching to an entirely new stylesheet. 

Master Stylesheets 

The Master Stylesheet contains complete information for 
the page layout and paragraph styles in a document. 

If you have a type of document you produce often, like 
an office memo, the master stylesheet saves you the 
trouble of having to re-design it every time. 
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Creating a Master Stylesheet 

To create a new master stylesheet: 

1. Select "Edit Stylesheet" from the opening menu. 
2. Select "Create Stylesheet" from the following menu. 

Revising a Master Stylesheet 

, To revise a master stylesheet: 

1. Select "Edit Stylesheet" from the opening menu. 
2. Select "Revise Stylesheet" from the following menu. 

When you revise a master sty Ie sheet , any documents that 
you have previously created using that stylesheet will not 
be affected. 

Note: You may want to make a copy of the master 
stylesheet first, then make your revisions to the copy. 
This leaves the original master stylesheet unchanged. 



Refer to DisplayWrite 5/2 Composer Reference Guide for 
a detailed explanation of creating and revising master 
stylesheets. For information on designing your pages, see 
"Design Basics" on page 5 of this guide. 

Document Stylesheets 

When you create a new document, you select a stylesheet 
for it. A copy of this stylesheet is stored with your 
document and is called the document stylesheet. 

Revising the Document Stylesheet 

When you revise the document sty Ie sheet , the changes 
you make affect only the document you are working on. 
The original master stylesheet is not changed. 

Revise the document stylesheet if you need to revise the 
number or style of paragraphs, change the number of 
columns or rows, or change the information in the 
header or footer (including page numbers). Information 
on all the things you can change in the document 
stylesheet is in DisplayWrite 5/2 Composer Reference 
Guide. 

The document stylesheet may be revised only when 
editing a document: 

1. Press Ctrl + F7. 
2. Select "Revise Document's Stylesheet". 

Switching Stylesheets 

Imagine you are working on a document when your 
manager informs you that you need to present your 
information in a very different format than you had 
planned. You might revise the document stylesheet to 
reflect the new changes, however, it may be easier to 
switch to an entirely new stylesheet. 

Switching to a new stylesheet can occur only when 
editing a document: 

1. Press Ctrl + F7. 
2. Select "Switch to a New Stylesheet". 
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Caution: When you switch sty lesheets, the previous 
document stylesheet is lost. If you have made changes to 
the previous document sty lesheet and you think: you may 
want to use it at some later time, save the document 
stylesheet as a master stylesheet. Instructions for saving 
the document stylesheet as a new master stylesheet follow 
on this page. 

When you switch to a new sty lesheet , your document 
may look dramatically different. If you want only minor 
changes to a document, it is easier to make the changes 
to the document sty lesheet. 

Saving the Document Stylesheet as a New Master 
Stylesheet 

If you have made changes to a document stylesheet 
which make it suitable for other publications, you may 
want to save it as a master stylesheet. 

For example, if you need to create a report, you may 
start by selecting the sty lesheet that most closely re
sembles the style you want. You may make a number of 
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changes to the document sty Ie sheet to add or change 
paragraph styles or change the look of the basic layout. 

After this, you may decide to save it as a master 
stylesheet to use anytime you need to create a report In 

the future. 

The document sty lesheet can be saved as a master 
stylesheet only when editing a document: 

1. Press Ctrl + F7. 
2. Select "Create New Master Stylesheet". 



Design Basics 

DW 5/2 Composer provides you with many style options 
you can use when creating documents. This section 
covers some of the basics to use when designing original 
documents. 

Creating Effective Designs 

You are probably already familiar with many rules for 
writing effective documents. 

Whenever you produce a document, you plan what you 
have to say. Then you choose your words carefully. You 
avoid sentences that are too long or too complicated. 
You place the most important information where it can 
easily be found and eliminate unimportant topics. 

Many of the same basic rules apply when you are 
designing the appearance of your documents. 

Too many style elements on one page might detract from 
what you have to say. Your readers may be lost 
searching for your message among a variety of type 
sty les or too many pictures. 

The key to good design, like good writing, is simplicity. 
This section will demonstrate some of the basics to keep 
in mind as you explore DW 5/2 Composer's design 
options. 

The following pages present some good general principles 
for creating document designs. Once you become familiar 
with some of the basics, you may want to experiment by 
creating some original stylesheets of your own. 

Note: When you are designing a new document, you 
can use one of the fifty sty lesheets that are included with 
DW 5/2 Composer. Choose one that most closely re
sembles the appearance you want, then use it or change 
it to suit your needs. 
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Create a Consistent Appearance 

When you design a document, some design elements 
should remain consistent on each page and throughout the 
document. 

For example, indents for paragraphs should be consistent 
throughout the document. If pictures have borders around 
their boxes on some pages, then pictures should have 
borders on all pages. 

Stylesheets Support Consistency 

Whatever type of document you are creating, DW 5/2 
Composer makes it easy to keep your designs consistent 
when you use stylesheets. 

With DW 5/2 Composer stylesheets, you can design a 
page format for the first page, all odd-numbered pages, 
and all even-numbered pages of your document. 
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With stylesheets, you can copy the layout from one page 
to another, then make changes as needed. In this way, 
first, odd-numbered, and even-numbered pages will share 
many common elements. Once the pages share a basic 
design, you can customize them further to create a 
complete layout for your document. 

You may decide that all the pages in your document 
should share the same basic layout. This is often true if 
you are designing a memo form or letterhead where all 
pages share a uniform design. 

In some cases, such as reports, you may require that the 
title page be distinctive. If you are designing a news
letter, book, or magazine layout, you may want each of 
the first, odd-numbered, and even-numbered pages to 
have a unique format. 



Layi ng Out You r Page 

White Space 

When you begin working with design, a key element to 
consider is white space which is the space between and 
around words and pictures on the page. You might think 
of white space as anywhere on the page where the plain 
paper shows through. 

Balancing your text and pictures with the correct amount 
of white space makes your document easy to read and 
attractive. 

The sample page to the right uses a lot of white 
space - too much for this design to be effective. The 
illustration in the sample appears to hang in the middle 
of the page and seems unrelated to the text around it. 
The text areas are separated by so much white space that 
the reader may not know what order in which to read 
the pieces of text on the page. 

TeleMaqguholos89'1nostralumzapecturgent 
concu(ret supiglt non sang prodasut lesumtorn 10 
eulgagui oIlucaboscunel es dogor qua. Es\bornOl 
clerued lasit est ercupidis aftin optlO nogua. Swaqua 
de oltueo cIoIorus 8S elugua nosUatum gent wllhl( 

~:Ir:~:~~ur ~t c~:r~ :~It h:: san~ 
prodasut lesumtom In eulga gUI oIluca boscunet es 
dogot"Qua Delenitaqguholoseelnostnllumzapectur 

non sang TeleM aqgu holose9'lnoslratumzapectur 
gen\concurre!supigitnonsangprodasutlesumtom 
ineulgaguioilucaboscunatesdogorqua.Es! 
bornotfraisgemumdumpiogetEN"iagenlwenhumago 
esklaget.Honorapiesesom1\eliaquagerunnostratum 
sang non pl8<S cUflum. estEN" sanbum ago est 
HOfona lelenil aqgu hOl058 at nostralum lapectur 
gent concurret supig'l non sang pcodasut lesumtom 
meulgaguloilucaboscunetesdogorqua.Delemt 

~!tu~:;~ ~I:~'I =u~:g :~;; ~~mt~ 
bomO(cletuedlasll.estercupidlSafllOop/lonogua 

Opus $waqua dogor Z8pectur gent concurret 

::~OIer d;:;;ISjar~:~n hO::e n:~~~unOl esprc!,u~~~ 
Swaqua de ollllcO dolOfU$ es alugua nostratum gent 
w,\hlr qua SUpglt non sang. Swaqua de oltHeo 
dolorus os elugua nostratum gent w,!hlr Qua supgtl 

aqgu holos8 at n05lra!um lapectur genl COf'lCurret 
supig,t non sangcoocurret SUPlgl1 non sang prodasut 
lesumtomineulgagulOilucaboscune!zapeclurgent 
concurretsupog,tnesdogorquaOpusswaquadogor 
zapecturswaquadogor lapectur gentconcurrel laM 
ercupod's Telen'taqgu holoseetnostratumzapectur 
genl cooc:urrel sUPlg,1 non sang prodasu! lesumlom 
meulgagu'oIlucaboscunetesdogorqua 

In order to correct this, the amount of white space needs 
to be adjusted. The following examples demonstrate how 
such changes can be made. 
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deruediardunholoseeluguaolprodasutSwaQuade 
offliCO dolorus es elugua noSlralum gent w,lhlr qua 
SUpg" non sang Tele"" aqgu hOlose et nostratum 

~~~oF~~~~~~~~~;lu:'~;c~~~,;~n~~~~:~~ 
nogua. Swaquadeoffllcodolorus es elugua nOSlratum 
gent with,r qua supg't non sang Dele"" aQgu holose 

~~'!'~;t~:u~::tu,~ g:::g~o~~~rr:'~U:~'~~s:~~e~a:; 
~~~r n:~a Est bornOt derued las" est er cup,d's allln 

er c~~,~~s.sw:~,~a ~::::~r ~~~;~~ g:~t ~~~,~~trre~o~~~: 
deruedfardunholoseeluguaotprodasutSwaquade 
OffirCo dolorus es elugua nOSlratum gent wIth,! Qua 
supgil non sang. Telemt aqgu holose et nostralum 

=;~ ~~n!Ul~~n~~~r~IIU~~'~~~:~:t ::n~~:~f~~~ 
plogeterla 

agoes 
plese 

Qua gerun 
nOSlratum sang non 
pleis cunum. ester 
sanbum ago eSI 
Horona teleOit aqgu 
holose el nostlalum 
zapeclur genl 
concurretsup'g'tnon 

~~S:u:~10mb~~C~~~a~:~ 
dogor Qua Delen't 

~~~~atum hOIOS:apec!~: 

~~~t Cs~~ctr~o;~~r'~: 
Supigit non sang prodasut lesumtom rn eulga gu' 
ottucaboscunetzapectulgentconcurretSup'g,lnes 
dogor qua. Opus swaQua dogor zapeclul swaqua 

~~r ~~=:uretge;~~~~~~re~a~~u~r ~~~t~o:ce~~rn~: 
sup'g'l non sang prodasut lesumtom 'n eulga gu, 
ollucaboscunetesdogorQua 

Telen't aQgu hOlose el nOStralum zapeclur genl 
concullet Suprg,t non sang prodasut lesumlOm ,n eutga 
gu,ollucaboscunetesdogorquaEslbornOlderued 
las,'eslercupid,satl,noptronogua Swaquade 
offiico dolorus es elugua nostratum gent w'thrr qua 

~~~tu~O~e~~n~on~~;~e~'1 s~~~~t h~~~Sesa~g n~~:~~: 
lesumtom rn eulga gUI olluca boscunet es dogor qua 

~;~~~';re,ai~~Lg,~~'~~esa~~ p::::~~':'eSUI~;:'~~ e~~;~ 

Here white space has been reduced by filling the page 
very tightly with text. The picture is surrounded by text 
in an awkward way. The text appears cramped and 
difficult to read. 

nogua 

er c~~~~s.sw:~,~a =: ~=:~~ ~I ~=~:re~~~~ 
deruediardunhOloseeluguaOlprodasutSwaquade 
oHi,co dolOluS es elugua nostralum gent W,!h'f Qua 

:~~tu~o~~n~~~::rt s~~~ h::es!g n~~a~~ 
lesumtom In eulga gu, oIluca boscunet as dogor qua 
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Here white space has been optimized, creating a balanced 
page. With this as a start, you can continue to develop 
the layout. 



Black VS. White: How White Space 
Balances the Look of Your Page 

Terani! aqgu holose et nO$lratum zapectur gent 
concurretsupiglt flonsang prodasutlesumtom In eulga 
guiollucaboscunetesdogorqua.TeleMaqguholose 
et nos\ratum lapectur gent concurret sUP'Q'! non sang 
prodasuliesumtomineuigaguiollucaboscunetes 
(logor qua. Est bornot derued lasil est ar cuPId,s aftl~ 

optionogua.Estbornotderuedlas'teslercupKII$ 
aftin optio nogua. Swaquade offiicodolorus as elugua 
nostralum gent withlf qua supgrt non sang. DelImit 
aqgu holose at nostratum zapectur gent concurret 
supigit non sang prodasut lesumtom In eulga gUI 

ollucaboscunetesdogorqua.ESlbornotderuedlaSI\ 
eslercupidisaHinopt.onogua 

OpusswaquadOQOfzapecturgentconcurretlasl\ 
ercupodlS AHinoptionOSlralunessupoQ'tborno\ 
deruedfardunhoioseeluguaOlprodasut.Swaquade 
OftHCO dolorus as etugua nostralum gent wl1h1r qua 
supgit non sang. Telem! aqgu holose et nostratum 
zapectur gent concurret supigit non sang ptodasut 
tesumtom in eulga gu, oIluca boscunet es dogor qua 
Est barnot Ira,s gemumdum plogetella gent werthum 
ago es klaget Honaraplesesomllel,aquagerun 
nostratum sang non pie,s cUllum. ester sanbum ago 
est. Harona telenit aqgu holose at nOSlratum zapectur 
gent concurret supigt! non sang prodasut lesumtom 
tn eulgagu, oIlucaboscunet esdogor qua Delent! 
aqgu holose at nostratum zapectur gent conCurret 

Working with the previous sample as a start, you can 
add a headline. Notice that the page retains good 
proportions ~hen a new element is added. 

Black VS. White: How White Space 
Balances the Look of Your Page 

COflC~~::u=~un:~ ~~=:u=,~r:; 
guiollucaboscunatesdogoc'qU8.EstbornOl:derued 
lasnestercupidl$atfinopoonogua 

Swaqua de otfioco doIorus es ehJQI,Ia nosuatum 

~ta::~~uz~~~;: =ur::~;~ ~~ 
proclasullesumtom.neulgaguiollucaboscunetas 
=n:~aEstbornOl:derUecll&sit8Stercupidl$alftn 

Opus swaqua dogor lapectur gent COflCurret last! 
ercupodlS Affinop(ionostratunessupogtlbornOi 
derue(! lardun hol0S8 lIIugua 01 produut. Swaqua de 
otl,oco dOiorus es elugua nostratum gent wtlhir qua 
supgtl non sang Telenit aqgu hol0S8 at nostratum 
zapecturgenlconcurretsupogrtnonsangprodasut 
lesumtomineulgagu'oIlucaboscunates~qua 

~~ ~n~laf~S ~a::~7u;ese~o!:~~:a:~~ 
~~tr~~:,~gen~onaq~~=:: ne:!irat~:~~ 
gentconcurre!supogitnonsangptoda:>utlesumtom 
tneulgagu'oIlucaboscunetes~qua.Dele"'t 

~~~'t h~:~an~ ~:;::~: s~=:n ~g c~~~ 
lesumtom,neulgagu'oIlucaboscunatzapecturgenl 
concurret sUPlg~ nas dogor qua. Opus swaqua dogor 

ZapecturswaquadogorzapecturoentCOflCUIretlas,1 
er cup!dlS. Talentl aqgu hoI0S8 et nO$lIalum zapectu' 
oentCOflCurratsupogitnonsangptooasutlesumtom 
,neulgagu,oItucaboscun6l:esdogOfqua 

Tille"" aqgu hoIose at nO$tratum ZapedUI genl 

~:C~;:a ':nn: t!~~odqa:~ ~~u=OI:'~:~~ 
lasrtasletCupid,salfinOptlOnogua.Swaquade 
OIfilto doIorus es elugua nostratum gent wtlh,r qua 
supgrt non sang. Detentl aqgu holO$e at nostratum 
zapedurgeotconcurre!supogrtnonsangprodasut 
lesumtom.neulga'gu,oIlucaboscune!esdogorqua 
:u~nOl()erUedtastleslerCupod,sa""noPtlO 

Opus swaqua dogor zapeclur gent cooctilret las~ 
ercup!d1S ArrinoptlonostratunessuptgtlbornOi 
deruedlardunhoioseelugtJaOlprodasulSwaquade 
olfiICO dolorus as elugua noslratum gent w,thlr qua 
supgtlnonsang$waquadeolf'lCodoiorusesetugua 
nostratum gent W,lh,r qua supgll non sang Detel'lII 
aqgu holose e! nO$tratum zapectur gent concurrel 
supoglt non sang ptodasut lesumlom ,neutgagu, 
oIlucaboscunetesdogorqua.EslbornOlderuedlall't 
estercup!d,salhnopl:lOnogua 

OpuS swaqua dager zapectur gent concur,et las~ 
ercupodls.Alflnopl,onO$tratun essuP'9'lbornOi 
deruedlardunhoioseeluguaotproclasulSwaquade 

When white space is balanced, you'll fmd that you are 
able to move the elements around on the page and retain 
a good design. 
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Text Areas 

Each type of document has an appropriate way of 
organizing text on the page. Many standard office forms 
organize text in a single column: 

October Sales Forecasts 

1. Assumptions 

• Rise expected due to back-to
school demand 

• Manufacturing can keep pace 

• Sales organization increased to 25 

2. Projections 

• 15,000 units to Midwest by 10/7/88 

• 7,000 units to N.E. by 10/1188 

• 30,000 units to Western district by 
10/15/88 
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Other types of documents organize text in several col
umns. In newsletters, different topics are grouped visually 
by using columns to organize information: 

Maclleal Updato 

Newsletter 
V _o_I._17~. _No_, _55 ____ I_SS_N_:37_49_-3_84_7 ____ Apdl 27. 1988 

Product News 
Sweeping 

Dermatology 
Community 

Prenatal Care 
Covered by 

More 
Insurance 

Companies 

Tderut aqgu bolose et 
nostntumupoctu.rgtDlCODc\I.IleI 
supig;! DOII ..... II prodasut lcswntom 
iDevlgaguiollllC&boecUDetes 
dogorqua.Estbomotderucdb.sit 
estercllpidlSlffinoptionogua 
Swaquadeoffiu:odolorusescluglll. 
DOStratumgent ..... thJrqu&suptit 

::=!~~-::=.: 
supigit IlOIl SIllS prodasut leswntom 
inculgapIollucabQscunetes 

Telenll'"'lJll hoJoseet 

nostrllUmupecturgentconculTCl 
SUP'II11 DOa saog prodasut lesumlom 
in t\llglgWollu.caboscunetes 
<iollorqua. Est bomQ{deruedlasi( 
eslercupidlslffinoptionogull 
SwaquadeoffiicodoloruseseluiUI 
nostratumgmtwithirqlll.supgit 
nOlI sang. Delenillqgu holoscd 
nostntulll zape<:tur gent concurret 
suplgtl non sang prodasut lesumtom 
.neulgaguiollucabos<;uncles 
dogorqua.Esloomotderuedlasit 
est er cupidlS affin opUonogul 

!':u':i:t ~~:p~::~:.;t 



Athens Restoration 
Nearly Complete 

Telenit aqgu holose et nostnlturn z.apectur 
gent concurret supilit non sang prodasut lesumtom 
in euigagui oiluca boscunc:t es dogor qua. Est 
bomot derued Wit esc er cupidis affin optio 
nogua. Swaqua de offiico dolorus es clugua 
nostratum gent withir qua supgil non sang 
Del~il aqgu holost ec nostratum zapc:ctur gent 
concumt supigit non sang prodasut lesumtom in 
eulgaguiollucaboscunetesdogorqua. Est 
~::. derued lui! est er cupidis aftin optio 

Opusswaquadogorzapecturgentconcurret 
lasit ercupidis. Affin optio nostJatun es supigit 
bornotderuedfardunho!oseeluguaotprodasut. 
Swaqua de orfiico dolorus es elugua nostrntum 
gent withir qua supgit non sang. Telenit aqgu 
holoseetnostratumzapecturgentconcurretsupigit 
non sang prodasut Jesumtom in eulga gui olluca 
boscunet es dogor qua. Est bomot frais 
gemumdum plogeteria gent werthum ago es 
klaget. Honora plese somnelia qua gerun 
nostratum sang non pieis curium. ester sanburn 

ago est. Horona lelenit aqgu holose et nostratum 
zapecturgenlcOnCUITtISupigitnonsangprodasul 
lesumlom in eulga gui qua. Delenit aqgu holose 
el nostralum zapectur gent concurret supigit non 
sang concurrel supigil non lesumlom in eulgagui 
ollucaboscunet zapectur gent concurrel supigil 
nes dogor qua. Opus swaqua dogor zapectur 
swaqua dogor zapectur gent concurret lasil er 
cupidis. Telenitaqguholoseetnostratumzapeclur 
gentconcurret supigit non sang prodasUI Jesumtom 
ineulgaguiollucaboscunelesdogorqua 

The largest architectural 
restoration in this century, 
the Athens Project will be 

unveiled this Fall. 

Telenit aqgu holose et nostratum zapo;::tur 
geniconcurret5upigitnonsangprodasutJesumiom 
ineulgaguiollucaboscunetesdogorqua.Est 
bomot derued lasit est er cupidis aftin optio 
n~ua. Swaqua de offiico dolorus es elujitua 
nostralum gent withir qua supgit non sang. 
Delenitaqguconcurretsupigitnonsangprodasut 
ho!oseelnostratumzapeclurgenlconcurretsupigit 
non sang prodasutlesumtom in eulga gui olluca 
boscunet es dogor qua. Est bomot derued lasil 
estercupidisaffinoptionogua. 

Opus swaquadogorzapectur gentconcurret 
lasi! er cupidis. Affin 0plio nostra.lun es supigil 
bomot derued fardun holoseeJugua 01 prodasul 
Swaqua optio nostralun es supigil bomot tra!um 
withir qua supgit non sang 

Lines in the gutters help delineate information clearly and 
keep your readers' eyes focused on each column. Gutter 
lines can also add a strong design element to each page. 

Teleni! aqgu holose et OOsl1atum z.apecrur gent 
concurret supigit oon sang prodasullesunilom 
in eulga gu, olluca roscune! es dogor qua. E~t 
bornolderuedlasile5lerCupidlsaffinoplio 
nogua. Swaqua de offiico dolorus es clugua 
noSl1arum genl withir qua supgil non sang 
Deleni! aqgu holose et oosl1arum zapectur gent 
concurret supigi! non sang prodasullesumlom 
ineulglguiollucaroscunetesdogorqua.Est 
borllOtderuedlasileslerCUpldlsaffinoptio 
00,"' 

Opus swaqua dogor z.apeclUr genl concurret 
lasi!ercupidis. Affinoptio noSl1alUnessuplgil 
bornotderuedfardunholoseeluguaotprodasut 
Swaqua de offiioo dolorus es elugua nosuatum 
genl withir qua supgil non sang Teleni! aqgu 
~olose et fIOSl1alum zapecrur gent roneurret 
supigit fIOn sang prodasut lesumtom io eulga 
gui ollucaroscunetesdogor qua. EstrorflO! 
frais gernumdum plogeteTla gent wenhum ago 
es klaget. Honora plese somflelia qua gerun 
noSleleml eulgua holose uatum sang fIOn plei~ 

curium. ester sanoum ago est 

Horonatelenitaqguholoseetnosl1atumzapectur 
gent ooncurret supigl\ non sang prodasut 
lesumlom ineulgaguiollucaroscuoetcsdogor 
qua. Delemt aqgu holo~e et nosl1atum zapecrur 
genl concurret supigil non sang prodasul 
lesumlom io eulga gOlollucahuscunet esdogor 
qua. Est lII,rool d~rued la,i! est er cupidis affin 
optio nogua. Opus swaqua dogor zapec.:lur geol 

~~n:~:~t~:it z:~~~;di~~n~e~e\~~U~;;; :~~~:i~ 
nonsaogpmdasutlesumtom in eulgaguiolluca 
hoscunetesdogorqua 

Financial Outlook 

Future Outlook 

Text may be organized into columns of different widths. 
Here subheads in a narrow side column balance and 
support the information in the larger column. 
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Emphasize ideas by placing important information in the 
forefront. Here, a liftout draws attention to a key 
element in the text. 
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The way you choose to organize text on a page should 
support the style of type you have chosen. Here, the 
large headline spans the page - smaller text is grouped 
in narrower columns. 



Placing Pictures 

Pictures can enhance the appearance and impact of any 
document. Documents can include photographs of indi
viduals or scenes within your company. Graphs are often 
included in reports to present business information. Other 
pictures, like diagrams or artwork, add interest to your 
documents and communicate information that enhances 
your readers' understanding. 

Use Pictures to Enhance Your Design 

When you work with pictures, graphs, or artwork, 
organize your pages so that a graphic element focuses the 
attention in your design. If you have more than one 
picture on a page, it is often best to allow a single 
picture to dominate your design. This central focus might 
be accomplished by simply ma.kin.g one picture on a page 
larger than the rest. This will focus your readers' 
attention in a single area on the page. It will also keep 
your design simpler and capable of greater impact. 

Athens Restoration Nearly Complete 

A common mistake is to create page layouts that are too 
symmetrical. In the picture above, two large graphic 
areas compete for attention on the same page. The design 
is graphically uninteresting and confusing for the reader. 
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Athens Restoration 
Nearly Complete 

Telenit aqgu holose et nostratum zapoctur 
gent concurret supigil non sang prodasut lesumtom 
in eulga gui ollueaboscunelesdogorqua. Est 
bomot derued lasit est er cupidis affin optio 

Swaqua de omico dolorus es dugua 
gent withir qua supgit non sang. 

aqgu holose et nostratum zapectur gent 
concurrel supigit non sang prodasut lesumlom in 
eulga gui oUuea boscunet es dogor qua. Est 
bomet derued lasit est er cupidis amn optio 
nogua. 

Opus swaqua dogorzapecturgentconcurret 
lasil er cupidis. Affin optio nostratun es supigit 
bomet derued fardun holose elugua 01 prodasut. 
Swaqua de offiico dolorus es elugua nostratum 
gent withir qua supgl! non sang. Telenit aqgu 
holoseelnostra!um zapecturgentconcurretsupigit 
non sang prodasut lesumtom lfl eulga gui oUuea 
boscunet es dogor qua. Est bomot frais 
gemumdum plogeteria gent werthum es 
klaget. Honora plese somfielia qua 
nostratum sang non plels cunum, ester 

ago est. Horona telenit aqgu holose et nostratum 
zapectur gent concurret supigit non sang prodasul 
lesumlom in eulga gui qua. Delenit aqgu holose 
et nostratum zapectur gent concumt suplglt non 
sang concurret supigit non lesumtom in eulgagui 
ollucaboscunetzapecturgentconcurretsupigit 
nes dogor qua. Opus swaqua dogor zapectur 
swaqua dogor zapeclur gent concurret lasit er 
cupidis. Telenilaqgu holoseet nostratum zapectur 
gentconcurret supigit non sangprodasut lesumtom 
in eulgagui ollucaboscunetesdogorqua 

The largest architectural 
restoration in this century, 
the Athens Project will be 

unveiled this Fall. 

Telenit aqgu holose et nostratum zapectur 
gentconcurretsupigit non sang prodasut lesumtom 
ineulgaguiollueaboscunetesdogorqua.Esl 
bornot derued lasit est er cupidis affin optlO 
nOj!ua. SwaQua de offiico dolorus es eluj!ua 
nostratum gent wlthlr qua supgit non sang 
De1enitaqguconcurretsupigitnonsangprodasut 
holoseetnostratum zapecturgentconcurretsupigit 
non sang prodasut lesumtom in eulga gUI o1luea 
bo.scunet es dogor qua. Est bomot derued laSl1 
estercupidisaffinoptionogua 

By allowing one graphic element to dominate the page, 
like the name of this newsletter, the design is made 
stronger and more attractive. 
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Two Page Spreads 

If you create a document with facing pages, such as a 
book or bound report, create your design with two page 
spreads in mind. Your reader will benefit from a design 
that anticipates that pages will be viewed two at a time. 

When pictures are a part of your layout, it becomes 
especially important to design pages that look good side 
by side. 

With DW 5/2 Composer stylesheets, you can design odd 
(right-hand) and even (left-hand) pages. This way you 
can plan in advance for balanced two page spreads. 

Pages that look good if viewed individually might not 
look good side by side. Often the placement of pictures 
and dominant graphic elements must be changed to 
produce an effective two page spread. 



Irleulgagulol1ucaboscuoctcsdogorqua. E1;tt>ornotderucdlasllCMerCup,dl~alrirl 

0PIlOrlogua.OpusswaquadogorLapeclurgerltCOflCurrellasilercup,dis. Telentt aqgu 

holo.~e et nostratum zapcclur gcm concurrct Suptgllflon sang prodasutle.summm In eulga 

gu,ollucal1o5.cunetcsdogorqua 

Tclcn,taqguholoscctnOSlratumzapecturgcnlconcurrelsuplgununs:rngprodasut 

lcsuffilominculgaguiollucaboscunclcsdogorqua Eslbornotderucdlasitt"Slercup,d,~ 

arlin optio nogua. Swaqua de offilco dolorus n dugua nOSlralum gent Wllh,r yU;! ~upglt 

cr ~up,dl~affin OpllO nogua 

Opu~ swaqua uogor lapcclur gcnl c{)ncurr~t lam cr cupLd,s. Affin IJPIlIl nllstratun 

e~\uplg'thornlltucruedfardun holoscclugullotprodasul.S .... aqulldeoffiiClJdolorus,;;. 

clugu<l nllStralum gcnl WlthLrl.jua supgn non sang. Tclcn,l aqguhoillscel rlmtratum 

l.Jpeclur gent COrlcurret sup'g,t non sang pmda.~ullcsumtom Ineulg<l gULollu~a no'-Cunc\ 

e' d'I~.\lr qua. bl hornot frals gernun~dum plllgeLeTla gent werthum 'Igo ~~ kl<lgel H,\fl,lr<l 

This page is well designed, focusing on a strong graphic 
element and providing a pleasing balance between text 
and picture areas. 

Honora plcs~ ~omnella 'Iua gerun 

~anhum ago eSI Hllrona IClentt aqgu 

holo'oCctnoSI.alumlapcclurgcnlwncur 

rel,up'glln"n,angpflld~ullcsumhlmlll 

culgagulollucat.os.:;unelcsdogorqua 

Dclcmlaqguhok~etfl("6tfaLumzapcclur 

genlWnCUfTelSup'&1lnOnsangprodasut 

C"up"J,s lI1I,n OP!I{' nngua. Opu~ 

w.al.juadllgorlapccturgerllCOnCUfTcllasu 

cr cupl\.h~ Aflin OpllO nOSlra\un cs sup'gl! 

hllrnoldcruc.dfardunholoo;ccluguampfll 

dasuIS",al.juadellfli,CIIdoINU5CSclu!!ua 

nOSlralum gcnt "'llhlrqua supgn nun sang 

Tclcrll.\aqguholos.cclnostr3tumz.apcclur 

genlwncurrctsupl&1lrlOnS.lngprodasul 

!c.:,umlllm In culga gu, olluca nu:scunelCS Eulgagu'IJllucaboscunell~sdogOfqua 

dllgllfqua E1;ltxlfTl<'tdcrucdlasue.s\er btllornlll fra,s gernumdum plogeleria 

(upuhs amn "pllll nogu:l Opus S"':Iqua gent",crthumagoeskJagel.Honoraplesc 

u<>gor LapccLurgcnlconcurr':L las,lercu som!leha qua gerun nostratum sang non 

JlId15 Tc1en,1 aqgu holosc el nI"61ralum p1elscunum.esleTSanbumagocsl 

tar<.:dur gent CllrlCurrClsupIgl1 nun sang Hornnate!cn,taqguhoJoseetnostra. 

rf<Jdasutlcsumlommculgaguiollucatx"6 tum lapcctur gent conCUfTet sup'glt non 

(unclc.~dog(\rqua Telcnllaqguholosccl sangprodasutlesumtommeulgaguiolluca 

rl'J~tralum lapCClur gcnlwncuHclsup'g,t txlscune\csdogorqua. Dclenltaqguholose 

nOrl ~ang pTllda~Ullcsumlom In culga gu, Ct nostratum tapeclur gent concurret su 

ollu~a txlSCunctcsdogurqua. Est txlrnOl plglI non sang prodasut lesumtom mculga 

defued laSl1 CSI cr cupldlS affln OptLo gUlolluclIlloscunclcsdogorqua. [)cleml 

rlogua S"'.Jquai,lellffilwdulnrU5csc1ugua aqgu holo:.>.: c\ noSlfalum zapcclur genl 

nll~1r.J\Umgerlt"'l\h'rqua,upg'tm .. :lsang ConcurrCL sup'glt nun sang prodasut 

[)clenl1a'lguhol<'l>.CClm"6lf.llumzapc.clur Icsumtllm'rleulgagu"llIucabosc"Jnctcs 

g<.:nl ~lln~·urr<.:t ~Uplg't "on "\.lIng pfodasul dllgm qu.J Est tx'rnlll defuc.d lasu cst er 

Ic~umtom Irl eulga gUll1l1u~a tx\SCunel c:. cupldl~ allm <Ipl,o nogua. OpU5 s .... aqua 

dusorquaEslhornllt,.h:rucdl3!o'LCSl dognrlapc<:lurgerltCOrlcarrctlasllcrcu 

This page, which faces the previous page, IS also well 
designed. However, the two pages together are not 
unified as a single design. 
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Ineulgaguiollucaboswnetesdogorqua. Estbomotderued lasitestcrcupid isaffin 

optionogua.Opusswaquadogorzapecturgentconcurretlasitercupidis.Telenitaqgu 

holoseetnostratumzapecturgentconcurretsupigitnonsangprodasutlesumtomineulga 

guiollucaboscunetesdogorqua 

TclenitaqguholoseetnOStratumzapecturgentconcurretsupigitnonsangprodasut 

Icsumlomineulgaguiollucaboscunetesdogorqua.Estbomotdcruedlasitestercupidis 

affinoptionogua.SwaquadeoffiicodoloruseseJuguanostratumgentwithirquasupglt 

crcupidisarfinoptionogua 

Opusswaquadogorzapeclurgcnlconcurrct lasitercupidis. Affin optio nos tratun 

cssupigitbornotderuedfardunholoseeluguaotprodasuLSwaquadeoffiicodoloruses 

cluguanostratumgentwithirquasupgitnonsang.Telenitaqguholoscctnostratum 

zupccturgentconcurrcisupigitnonsangprodasutlesumtominculgaguiollucaboscunct 

csdogor qua. Est bornot frais gernumdum plogelcriagent werthum agoes klaget. Honora 

Sometimes a two page spread can be made stronger with 
simple corrections. Starting with the same left-hand page 
as before, the facing page has been changed to balance 
the design. Now each page has a single large graphic 
element. 
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plc:sesomllcliaqusierunDOltratumaaogoonpleiscurium,estersaobumagoe:st.Horona 

tclen.itaqgu boIo5eetlKlStratumUlpccturgentconcurretsupiJitnonsangprodasut 

k:.:sumtom in eulga gui oUuca boIcunet e:s dogor qua Deleni! Itqgu bokl6e et nostratum 

zapecturgentconcurrelsupigitnonsangprodasutk:.:sumlOmineulgaguiolluc.aboscuoet 

esdogorqua. Est bornotderuedlasitestercupidisaffinoptionuguaOpusswaquadogor 

zapecturgentcoDCurretlMitercupidi5..TelenitaqguboloseetDOStratumzapecturgent 

concutretsupigitoonsangprodasutla:umlOmineulgaguiollucabo5cunetesdogorqua. 

Telcnit aqgu hoIoseet DOStratumzapecturJCDlconcurretsupigitnonsangprodasut 

!esumlOmlneulgaguioUucaboscunetesdogorqua.Estbornotcieruedlasitestercupidis 

affinoptioooguaSwaquadeoffiicodoloruseseluguallOStratumgentwithirquasupgit 

non sang. Delenit aqgu holoseet nostratum zapecturgentcollCUITClsupigit non sang 

prodasutlesumlOmineulgaguiollucaboscunetes<iogorquaEstbornotderuedlasitest 

ereupidisalIinoptionogua 

Opusswaquadogorzapecturgentconcurrellasitercupicis.Affinoptionootratun 

essupigitbomotderuedfardunbolo5eeluguaotprodasut.Swaquadeoffiicodoloruses 

The text areas are aligned horizontally across the pages. 
This improves readability. The illustrations are attractively 
balanced with white space. These pages side by side 
produce an effective design. 



Designing With Text 

For most business communication, the most important 
thing to consider may be your selection of type. Sim
plicity is usually the best guide to follow in choosing 
type for your documents. 

If your background is in word processing, you may be 
eager to explore the typeface options available in 
DW 5/2 Composer. You can experiment with a variety 
of type before defining the style for the basic documents 
you use every day. This section is designed to provide 
some examples of basic rules that apply to working with 
type. 

Typefaces 

A typeface is a style of type. For example, CG Times 
Bold is a typeface. A typeface family is a group of 
typefaces that is derived from the same basic style. 
DW 5/2 Composer comes with three typeface families 
from which you can choose: 

CO Times, 

CG Triumvirate™, 
and 

CS Courier. 
Each typeface family contains four typefaces. For in
stance, the CG Times font contains roman, italic, bold, 
and bold italic typefaces which look like this: 

CO Times 

CG Times Italic 

CG Times Bold 
CG Times Bold Italic 
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. ~ ~ '1 looks like this: The CG TriumvIrate typetace tamI y 

CG Tri u mvi rate 

CG Triumvirate Italic 

CG Triumvirate Bold 

CG Triumvirate Bold 
Italic 

. d CG Triumvirate can be used successfully CG TImes an . ed . 
in most documents. Although type can be co~bm m 

. CG Times body text wIth CG many dIfferent ways, . . 
Triumvirate headings is a popular combmatIOn. 
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'1 1 k l"ke this· The CS Courier typeface famI y 00 s I . 

I 

CS COUrler 

. 
CS Cour~er 
Oblique 

CS Courier Bo:Ld 

CS Courier Bold 
Oblique 

~ used commonly by type-CS Courier contains typetaces 
writers and word processing systems. 



Choose a typeface that supports the kind of message you 
want to deliver: 

Roman Type IS Good for Body Text 

Bold Type Demands Attention 

Italic Type Adds Elegance 
and Subtle Emphasis 

Bold Italic Type is Strong 
But Not Overpowering 

Type Size 

DW 5/2 Composer comes with type in several point 
sizes. A point is a typesetter's unit of measurement equal 
to approximately 1172 of an inch. 

These are examples of what some point sizes look like: 

This is 6 pt. 

This is 8 pt. 

This is 10 pt. 
This is 12 pt. 

This is 16 pt. 

This 

This 
is 20 pt. 

is 24 

This 
This 

• 
IS 

• 
IS 

pt. 

30 pt. 
36 pt. 

A typeface in a specific point size is called a font. To 
create additional fonts, use the Font Librarian. 

Note: CS Courier is not measured in points. CS Courier 
is measured in pitch. Pitch indicates how many characters 
fit in an inch. For example, 10 pitch means that there 
are 10 CS Courier characters to the inch horizontally. 
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Regardless of which pitch you choose, the height of all 
CS Courier characters remains the same. 

Headings 

Headings may appear at the beginning of your document 
or at the beginning of a chapter or section. They 
generally appear larger or bolder than the rest of the text 
in your document. As a general rule, titles for key 
sections are considered to be major or first level head
ings. These will probably appear in the largest type size 
you use in your document. 

Less important section headings are sub or second, third, 
and fourth level headings. These are generally smaller 
than major headings and larger than body text. Sub
headings point out major topics thoughout your 
document. 

Headings may appear in different sizes or typefaces, 
however, using extremely distinctive typefaces for each 
level heading may confuse your reader. When in doubt, 
minimize the number of different typefaces on a page. 
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Body Text 

The text that makes up most of your document is called 
body text. The text that you are reading in this 
paragraph is body text for this document. 

When selecting a typeface for body text, choose a style 
that is easy to read. For business use, body text is 
usually 8, 10, or 12 point. If you are using CS Courier, 
10 or 12 pitch is most common. 

For body text, you may choose from any of the 
typefaces that came with your copy of DW 5/2 Com
poser. CG Times, CG Triumvirate, and CS Courier are 
commonly used for body text in many different kinds of 
documents. 

Each of these typefaces has a unique style" Depending upon 
which style you choose, your document will look more 
or less formal. The typeface you select for body text 
will also affect the final length of your document. 

The following examples illustrate some of lhe differences 
between standard typefaces: 



cs Courier is a classic busi
ness typeface used by 
typewriters and word processing 
systems. It is often used in 

CG Times is one of the most commonly used 
typefaces in the world. It is a serif typeface 
which means it has tiny curves or strokes on the 
edges of some characters. It is often used in 
books and magazines as well as in the office. 

CG Triumvirate is a modern sans serif 
typeface often used for headings as well as 
body text. Because it is a wide typeface, a 
document produced with CG Triumvirate body 
text will take up more lines than one 

Selecting Type for Headings and Body Text 

Whatever sty Ie you select for headings and body text, the 
sty les should look good together and support the commu
nication you want your document to deliver. 

For most documents, limit the number of type styles you 
use to two. As a general rule, use one style for all your 
headings and subheadings and the other for body text. 
This will create a document that communicates your 
message clearly and doesn't confuse your reader. 

Some combinations of type are classic and always look 
good together. The following examples show some 
combinations that are often used: 
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Strong Headings 
Make Strong 
Statements 

This is an example of 14 
point CG Triumvirate Bold 
used as heading type with 
body text in 10 point CG 
Times. This is a familiar and 
classic combination of type 
used in many documents. This 
is an example of 14 point 
CG Triumvirate Bold used as 
heading type with body text 
in 10 point CG Times. This 
is a familiar and classic 
combination of type used in 
many documents. 

Strong Headings 
Make Strong 
Statements 

This is an example of 16 
point CG Times Bold used as 
heading type with body text 
in 10 point CG Times. This 
is a familiar and classic 
combination of type used III 

many documents. This is an 
example of 16 point CG 
Times Bold used as heading 
type with body text in 10 
point CG Times. This is a 
familiar and classic 
combination of type used III 

many documents. 
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Strong Headings 
Make Strong 
Statements 

This is an example of 14 
point CG Triumvirate Bold 
used as heading type with 
body text in 10 point CG 
Triumvirate. This is a 
familiar and classic combi
nation of type used in 
many documents" This is 
an example of 14 point 
CG Triumvirate Bold used 
as heading type with body 
text in 10 point CG 
Triumvirate. 

As you work with different type, you will probably 
discover that strong designs often use a limited selection 
of type. Often one typeface is sufficient. 

The following pages show examples of the use and 
misuse of type in basic correspondence. 
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SUB lECT' Health Insurance Plan 
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boloeedDOClntUmupecrw-eeatCODCIlmtSllp.,itDOl'l.san'ProdasuliMUlDlomlDeWI·g\lIOUllClbo$cunetesoogor 
qua.&lbomotfraiJlmlumdump~gcal",erthumllJOesklqet.HODOrapleseJOm/le".qualerunnoslntumsang 
DODpleiscurium._lIDbum·ltOest.Horoaatelalill<U"boloscd.~zapcw;lurleoICO!lCurretsuPIILlnonsang 

ptoduullesumtom ill euI,. JUi olluca boecll!let esdojor qua. DeJcniI.qeu boloted DOstnItum upcctur genl conellnel 
supititDOllII&D,c.oocwretsupi';IDODSIII,prodasutlesumtommcul"pollucat>o;.o,;unetZApcclurgcnlconcum:l.upl,,1 
oesdoaorq ..... Opu$~doaor zapoclw"iJWIIq .... doaorz.apoctw"paICODCurMtLuile.rcupub,.Telmll.'Iguholosc 
et:lIOItntvmzapectur aeot c.oocwretSllpi"tIlOllSID8prodasullcsumtommevlglgv,ollucaOOscllJlelesdogorqlla 

Telea.ilaqau bolO5eet DOSlrItum zapecturgenl conCllrreI sup'g,llIOlI SlDgproda$llllesumtom ,II wlga gu, olll,lCa 
bosew:ieI CI doaor qUII. Est boruoc dcrucd luit cst crcllp,dis ,ffin optIo DOJIII. Swaqlla <k offi,codolorus es e1uglla 
lIostnlum,...,1 wilhir qlla supg,l""" SlDg. Detenlt aqgu bolosc ellIOSlnlUm zapcctur gen, CODellrnt sup'ln noo sang 
produut le5Wlltomin alIi' gill ollllClboscunetesdogorqua. Esl bomotdcrvcd lUll c::;;t crcllp,dlsaffin opt,o noglla 

Opusswaquadogorzapec:lllrgeni concurru w,tcrcup,du Affinoptlo oostrItuoes'lIp'g,1 bomotderucd fardun 
boloaeelilrua ot produut. SWlqll.l de offi,co doloruses elilgul DOStntum geot WltbJr qlla SUPSII noo sang 

CONFIDENTIAL 

This example shows the use of many typefaces for a 
relatively simple communication. Notice how your at
tention is drawn to the type itself rather than to what the 
writer has to say. You may not be sure what part of 
this memo is most important. 

MEMO 

TO: All Employees 

SUBJECT: Health Insurance Pilln 

Tdeu.llaqgu bolOllC d QOSIn.tUm zap:cIIIT genl COfICllrret SUPlg,l1IOlI SlDg prodasullesumtom III culga gil' olluc.ll 
boecuDeCesdotorqua. EstbomoideruedwilesterCllpldlJ.ffinopbooogua. S......quodeoffiicodolorusescluguo 
a.ostntumgenIWllhlfquaSUPl'tDOClSl.llg.DclerulaqguhoI05eetDOSltllWllzapcclUr8en.~sup,g"nnnsanll 

produvt lesumtom in euJg. ew olluca boscunet es dolor qlla. E.st bomot den>ed J.o.s.. est er cup,d,s a(flll opbo IlOgua 

boto.~~ ~trC..:.e:lo:,,~r:l!::: ~~;!S ~:::.~~ q~ S:~,': ::.m:.,~~~~:~d:su 
boloeeetOOlStrJ.lUmz.apeclUrgeolCOGClI1I'eIsuplg'lnonsangprodasullesumlomlllCIIlglgu,oJlIlClOOscunetesdogor 
qlla. Ell bomoc mu. F"'1ltIIdu.m J>lo&etena geol wcnhum ago es kbget. HODOf1I plese somflch. qlla gcrun nO"",lIIm san~ 
DOlI pletS cunllDl. ester sanbum &JO est. Horon.a telerullqJll bolosc et DOStl'ItUm Zlpec:IIIT gent COO<;1.Irret .... p'g'l non sang 
produut Ic.umtom III euJp ew oUuca ro.cUDet es do,or qua. Dcla:ul aqJII bolosc d DOStnlllm zapeclllr gen. concurre' 
sup,,,IIIOlISl:UI1I;()OCUrrC1~,gitDOCl ... ,prodasulle5WDlOm,"eu.1'"l"'oUuc;aboscUDetzapec:lllr,enlconcIlInISUp,g,, 
oesdoJorqua·apus ..... oqu.odoJorzapecfUr""'*llladoJorzapecfUrJCIIICOOCW'TCIIu,tercuPld..sTel .... "a<jIllholosc 
etno.ln.lllmzapcdUrJ'!ZlICtlDCllfTdsupig,llIOlISI.lI,produullcwmtolDUleulpll'lollllClOOscUDetesdoilorqlla 

Telea.it aqguboloaeetDO$ll'lrumzapeclllt r=tCOPellfTdSUpl,11 DOCI$IlI' prodasutlcsumtolDlD wI,. IU' olluca 
boIir;uDetesdogorqua.EstborDOtderwdlasitCSlercllp'd'$.ffinopllonogua.s......qlladeo(fi,c.odoloNSeselugua 
DOstn.lllmreolwithuquasvpJlIDOClSl.llgDcI .... 'laqgubol00eelDOStn.lWllzapecllltgeotcoocurrelSUp'g"nDnsaJlg 
produI!tlesumtolDlfleuI,I""ollllClboscUDetesdogorqlla.Es/bomotdetuedW,ICSlcrCllp,di$.fflllopl"'!IOgua 

OpusswaquadoJoru.pec:llltJ'!ZlICOlKurretlas,lercup,d .. AffinopilODOStrlhlnessup,gnbomOlderu.cdfardun 
bolosc elilrua 01 prodasut. Swaquo de offi,c.o delorus es elugw. oostnotum gen. ""th" qua sups,t non $&Ilil 

U sing the same basic page design, the type has been 
changed so that the message and the appearance of the 
document is much clearer. The memo is distinctive and 
your reader will have an easier time following what you 
have to say. 
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Line Spacing 

When you design a page, you plan white space to make 
the page distinctive and easy to read. When you design 
with type, you have a number of controls that allow you 
to adjust the amount of white space between lines on the 
page. 

The adjustment of white space between lines of text IS 

called line spacing. 

Adjusting line spacing can dramatically affect the ap
pearance of your document. More line· spacing can open 
up the appearance of text on a page. Often additional 
line spacing will improve the readability of text by 
separating each line slightly. 

Too much line spacing can have the opposite effect. 
Your reader might have difficulty following lines of text 
that are spaced too far apart. 

The most commonly used type size, which is 10 point, 
will normally have 12 points of line spacmg. Use this 
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This is an example of 10 point text with 12 points of 
line spacing. This is common for many types of 
documents including newsletters, reports and magazines. 

This is an example of 10 point text with 18 points 

of line spacing. Use this for documents that contain 

a small amount of text. 

standard for reports, magazines, and newsletters. For 
publications that depend on a strong graphic message, 
like presentations or flyers, it is common to increase the 
amount of line spacing. 

Line spacing is adjusted m the Text Style panel under 
Paragraph Specifications in the stylesheet. 



Paragraph Formats 

Every paragraph has a basic shape. The way that the 
lines of text are aligned within a paragraph is called the 
paragraph fonnat. 

There are five paragraph formats tn DW 5/2 Composer. 
They are: 

• Justified 

• Left Justified 

• Right Justified 

• Centered 

• Tabbed 

Your document design will influence which paragraph 
formats are best suited for your document. 

Justified Paragraphs 

Justified paragraphs have text that is evenly aligned on 
the left and right sides. Its appearance is formal and 
authoritative. 

See Wild 
Animals in 

Their Native 
Habitat 

_I 
=~':Ia$ll'SI.rCupidlsltrlll 

J}f~ 
~~s;g~~;~:; 
Horon. letaM aqgu hQ10$8 8\ 
n<)$Iralum Zapeclurgen'l concur'S! 
sup;gltnonsang~lesumlom 
,neulgaguioPueaboscunetesdogo< 

~rg~§,~?~~; 

EstbomolderuldIaSll.ISI.'cl4JdIS 
aTllnOClllOnogl.llOpussw.que(logor 
lapecturgetrlCOncurrellasilercupdrS 
Tell/nil aqgu holoS$II no5lf1tum 
lapeclurgel'llCOlICurrelSl4l'9nnon 
sangproQaSU'I lesumtom "'IUlgagu' 
oIIuea bostuoet as dogor qua Telen~ 

&C9U holose et OOSlllilum zapectur 
g.ntconeufletsup!gll non sang 
PfO(Iasutlesumlomln.ulgaguIO~ 

boscunetlS«>gorque 

E$llXImoldefWCIlasIIlstercupidlS 
affinoptionogueS...aQUlldeolroico 
dolorus n elugla no5tralum genl 
WIIhJrqua$UpgllrlOnsang 

Delen~ aqgu holose It IlOstratum 
zapeellK gem concurret supigII non 

§IE~:~:;:£ai; 
Opus SW8ql.lldOg(:ll zapeelu, gent 
COJlCUrrltlaSllerCupICIlSAlllnop(lO 
noslratunlssupigl!bomol()elued 
IardunllOlose.IuguaOlprOOasul 
Swaquaoeo1'lilcoOOlOrusllS1l1u;ua 
no$lratumgerl:wilhlrqU8Sl4'011not' 
sangT.lenllaqguhOlosellnoSlllllhlm 
zapeclurll8mconturratsupigltnon 
sang prodasut lesumlom III e. Q\I' 
OHucaboscunetlsdogorquaE$I: 
bJrnotfraiSgernum(lumplooeleriagelll 
_nl'lum"90 "sl<Ieg&r Hooorapiese 
soml\el.a qua gerullno5lralum sang 
lIOn plelS CUllum. "51", sarbum ago 

Horonar"l"nlraQgu 1\0105"'" 
nostralum zaped.ur gent COnr;ur~I 

suprg~ non sang prodasl,/! lesumlom 
rntul;agulolluc:abo$Cu,,",IHdOQOr 
qua De1&nll1QgU1'IoloSllletnostratum 
zaperdur gem concurtYI supigll non 
sang prodasul tasumlom In eulOa OU' 
olluCllboS(:UOIIlesd090'qUIi Est 
bomotdtruedLasllest"tcupklisllfin 
optiOllOgua Opus swaqua dOQOt 
zapecturgerl:COncutnlllaslte'cupicJis 
T.len~ IQiU hoIOM .. now.tum 
Zapec:!Ufgenlconc:urrelS14)1gl1non 
sangproda$r,Ale$urmOmln"uigaguo 

~'::h ~ :Io:UO~,QUlloo:~~: 

~~L~~~~ 
:~netlas~ ~ ~ Eiftrn~: 

~~l 

Justified text can also be used in multi-column documents 
without gutter lines to emphasize the shape of the 
columns, as in the example above. 
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Justified paragraphs align text with the edge of the 
columns, so words or individual characters may be 
spaced to fill each text line. DW 5/2 Composer auto
matically adjusts the white space between words and 
characters. The way that white space appears in justified 
paragraphs is determined by specifications in the 
sty lesheet. 

White Space Control 

When you work with justified text, you may need to 
make some adjustments to the space between words and 
characters to avoid extra white space that makes your 
document difficult to read. 

In the following example, patches of white space break 
up the smooth appearance of the text: 

This is an example of a justified 
paragraph which contains a lot of white 
space between the words and characters. 
By adjusting the word spacing, tracking, 
and hyphenation, this paragraph can be 
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The amount of white space between words is called word 
spacing. The amount of white space between individual 
characters is called tracking. Changing these elements 
will adjust the ratio of text to white space. 

To decrease the likelihood of too much space between 
words, hyphenate more frequently. 

To avoid the problem of too much white space, make 
adjustments in the White Space Control panel in the 
stylesheet. Adjusting the white space for any of these 
elements can have a dramatic effect on your document's 
appearance: 

This is an example of a justified paragraph with the 
white space problem corrected. By sele,cting normal 
hyphenation and decreasing the word spacing and 
tracking, the paragraph looks much better. 



Left Justified Paragraphs 

Left justified text appears friendlier and less formal than 
justified text. 

WHOLESALE IMPORTS 

San Frmcisco MlII1 Offi« 

SanFBDCiseo,CA931S2 

Kathy McFarlane 

~tc~~I:C~! Boulevard 
Sanl.l MonIca. CA9S474 

TelelUtlqgllboloscetno:stn.lumUpCCNraentconcUrKt.up'iunon~ 
prodasullcsumtom",euIJ.gulolluc.a~WlCtesdoJOrqua S"'aqu.oJe 
offil~do]o""'csellleuanostralUmcent ....,tb,rqua suPi,L non sang 
Delen.u aqjU bolosc d !K>Stf1I1U1I\ :r.a.p«fUr gent Sllplg!! non sang prOOa.,u[ 
lcsumtommcul,lgulollucaboscWlodcsOOgorqw. 

EstbomOlden>cdlL<llesterCIIp,d.siffinophonoguaOpus,,",aqWl 
00,.,' zapectllrge:nlconc:urrel tutlercllp.dlS Afr,nophunostralllne_ 
sup'lll bomol dcrued fudun bolose elueua ot prOtl&sut SWaqWl <k 
offilw dolOl'US CS elup nostratum eml w,Our qua SUpS!! non sang 
Telerut -uu bolosc eI DOSlJalum z.apectllr geat concUrRl "'Plgl! non """~ 

~~uaTlODT~t ~=':'::':~I:,~~I:I~U:e:' 
sup.gll non SIlIg prodasut IC9.Imtom III cule' ill' ollUCI boscunel es 
doJolr qua. Est OOmOl fnLI5 gcn:ulmdum plogetena gent werthum ago e' 
Itllget. Horona werthun ago es kbgct. AJO es klagd. Sang supg,l 
boIOlC.Urrelsup,gnnonsanItProdasutCOlKllrre['lIp'gllnon~g 

proda.sut lesumlom In culg. gUI oIluca boscunc\ ",<logo. qua 

Nancy Hoffman 
CerarrucsDep,.nmen! 

The uneven right margin makes your document appear 
more personal. 

Left justified text is often used in correspondence because 
it emulates the appearance of typewritten text. 

Left justified paragraph formats are better suited to 
narrow columns than justified text. By adjusting hy
phenation and white space, left justified text can be used 
in narrow columns where justified text would create 
problems. 

This is a 

justified 
paragraph. 
Note the 
u n eve n 
spa c e s 
between 
words and 
charac ters. 

This is a left 
justified paragraph 
used in a narrow 
column. Since the 
lines are of 
uneven length, 
spaces between 
words are not 
distorted. 

Use left justified formats for most headings and sub
headings in your documents. This will eliminate excess 
space between words that might appear if justified 
paragraph formats were used. 
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Right Justified Paragraph Fonnats 

Right justified paragraph formats can be put to many of 
the same uses as left justified. 

The 
Chance of 
a Lifetime! 

Telenilaqguholoseetnostratum zapecturgentconcurretsupigit 
non sang prodasut lesurnlom In eulga gui oiluea boscunel es dogor 

qua. Est bomot derued lasilestercupidisaffin optionogua. Swaqua 
de offiico dolorus es elugua nostratum gent withir qua supgit non 
sang. Delcnit aqgu holose et nostraturn zapectur gent concum! 
supigit non sang prodasutlesumlom in eulga gui olluca bascune! es 

dogorqua. Est bomot derued lui! est ercupidisaffin optio nogua. 

Opus swaqua dogor zapectur gent concurre! lui! er cupidis. 
Affin optio nostralun es supigit bomot derued (ardun holose e1ugua 

ot prodasui. Swaqua de offiico dolorus es elugua nosiratum gent 
withirqua supgil non sang. Telenitaqgu holoseelnostratum zapeclur 

gent concurret supigit non sang prodasut lesumtom in eulga gui 

olluca boscunetesdogorqua. Est bornot fraisgemumdum plogeteria 

gent wenhum ago es klaget. 
Honora plese somflelia qua gemn nostratum sang non p!eis 

curium, ester sanburn ago est. Horona telenit aqgu holose et 

nostratum zapecturgenlconcurretsupigit non sang prodasutlesumtom 
ineulgagui oUucaboseunetesdogorqua. Delenitaqguholoseet 

nostratum zapectur gent concurret supigit non sang concurret supigit 

non sang prodasut lesumtom in eulga gui olluca boscunel zapectur 

gent concurret supigit nes dogor qua. Opus swaqua dogor zapectur 
swaqua dogor zapectur gent concurret lasit er cupidis. Telenit aqgu 

holoseetnostratumzapecturgentconcurretsupigil non sang prodasut 

lesumtom in eulga gui olluca baseune! es dogor qua. Telenit aqgu 
holoseetnostratumzapecturgentconcurretsupigit non sangprodasut 

Excellent ~~~Q~~~m2l 
Rates 
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In some two page spreads, right justified paragraph 
formats can balance left justified text on the opposite 
page. For instance, a left justified heading aligned with a 
picture on an odd-numbered page can be balanced with a 
right justified heading on an even-numbered page as in 
these examples: 

lesumlom in eulga gui oUuca boscunet es dogor qua. Est bomot 

deruedlasitestercupidisaffinoptionogua. 
Telenitaqgu holoseetnostratum zapecturgentconcurretsupigit 

non sang pradasut lesumtom in eulga gui oUuca boscunet esdogor 

qua. Estbornotderuedlasiteslercupidisaffinoptionogua. Swaqua 
de offiico dolorus es elugua nostratum gent withir qua supgit non 

sang. Delenit aqgu holose et nostratum zapectur gent concurrel 
supigit non sang prodasut lesumtom in eulga gui oUuca boscunet es 

dogorqua. Estbomotderued lasiteslercupidisaffinoptionogua. 

Opus swaqua dogor zapectur gent concurrel lasit er cupidis. 

Affin optio nostratun es supigit bomot derued fardun hoioseelugua 

ot prodasut. Swaqua de offiico dolorus es elugua nostralum gent 

withir qua supgi! non sang. Honora plese somflelia qua gerun 

nosuatum sang non pleis curium. ester sanbum ago est. Horona 
telenit aqgu holose et nostratum zapectur gent concurret supigi! non 

sang prodasutlesumtom in eulga gui oUuca boscunet es dogor qua 

Delenit aqgu ho!oseetnostratum zapectur gentconcurret supigit non 
sang concurret supigit non sang prodasut lesumtorn in eulga gui 

oUuca boseunet zapectur gent concurret supigit nes dogor qua. Opus 

swaqua dogor zapectur swaqua dogor zapectur gent concurret lasit 

ercupidis. Telenit aqgu holose et nostratum zapectur gent COOcuTTet 

supigit non sang prodasut lesumtom in eulga gui oUuca boscunet es 
dogorqua. 

Teienitaqgu holoseetnostratum zapeclurgentconcuTTetsupigit 

non sang pradasut in eulgagui ollucaboscunetesdogorqua. 

Europe 
For a 
Weel( or a 
Month 



Centered Paragraph Fonnats 

Centered paragraph formats are used most often for 
headings and captions. 

For centered text used as titles, hyphenation may make 
the text difficult to read and confuse your message. 

Centered Headings Elimi
nate Hyphenation 

For centered headings, make sure you select "Cancel" for 
hyphenation. 

Centered Headings Eliminate 
Hyphenation 

Centered text is good for many informal uses like 
invitations and announcements: 

E.\lhornordrruedlu.\I(I'.\{I'T cupulllu!fin 

"plIO 1I0~UU 
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Tabbed Paragraph Fonnats 

Use tabbed paragraph formats when you want to organize 
information into tables or divide information on a line of 
text. 

There are three tabbed paragraph formats In D W 512 

Composer: 

• Quadded 
• Repeat 
• Specific 

Quadded 

Use quadded tabbed paragraphs to align text left, center, 
or right in a text column. For example, headers and 
footers often use quadded tabbed paragraph formats: 

Sales Plan Confidential Page 1 
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The default paragraph paragraph format for headers and 
footers is quadded. 

Repeat 

Repeat tabs are used for creating tables. The table below 
uses repeat tabs to organize information in columns of 
equal width: 

January February March 

North 11,000.00 12,500.00 111,250.00 

South 19,000.00 22,200.00 18,750.00 

East 13,500.00 17,000.00 1~~,500.00 

West 17,000.00 20,000.00 16,250.00 

Specific Tabs 

Specific tabs are used to create tabbed columns of 
unequal width. They can also be used to combine left, 



right, decimal, or centered tabs in the same table. 

The table below shows the use of specific tabs: 

Due Date Amount Rating 

Client1 January 1250.00 Very Good 

Client2 January 1330.00 Good 

Client3 January 1375.00 Excellent 

Paragraph Formats With Line Drawing 

Sometimes you may want a line drawn above, below, or 
both above and below a paragraph. Line drawing can 
make information in tables easier to read. You can 
specify line drawing as part of any paragraph style. For 
instance, you may want a line drawn under each row of 
text to help your reader follow the information across the 
page, as in the following example: 

January February March 

North 11,000.00 12,500.00 11,250.00 

South 19,000.00 22,200.00 18,750.00 

East 13,500.00 17,000.00 14,500.00 

West 17,000.00 20,000.00 16,250.00 

Use paragraph formats with line drawing to emphasize 
headings in your documents. You may select line widths 
from any of the weights shown on page 38 of this 
guide. 

Examples of some uses of paragraph formats with line 
drawing are one the following page. 
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Lines may be drawn above and below headings or 
subheadings to emphasize their importance on the page as 
in the following example: 

f.';~;~I~;~;;~~i~i*.~i~~~;~~:i.:~:~:~:;:;:~:~:;:;:;:~:~~:~:~:;:;:~:;:;:;:~:~:;:;;;;~;;;~~~;~lli;:;:;;;;~;~;;;;;~;;;~~;;;~;~ 
Horana telenn aqgu holose et nostratum zapectur gent concur ret su""p~ non 

sang prod-asH lesumtom In edqa qUI olluca boscunet e:, dogor Qua. Delenlt aqgu 
holose et n~stratum apectur gent concurre~ SUIll<Pt non 51:'19 prodasut leSu'HO," 
In eulga qU1 011\1C3 boscunet es ;logor qua. Est bornot deru!!!! laSl;; eH er 
cUPld,safflnoDtlCnogua. Cp1.:sswaquadoqor2apeCturgent cone urretlas.ter 
cupidl S. Tele:'!l t aqqu he lose et nostrat\l~ 2apeCtur ge~: cor.c';rret 
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The following example shows lines drawn under the 
headings which add graphic interest to the page: 

Financial Outlook ~~~ 8tn!OS:;; :..a::~ ~u~~rr~ 
eulgaguiOilucaboscunetesdogol'qua 

Telenll aqgu holose et nostratum Est borrKI!: derued las/!: est er cupk!iS arlin 
zapectur gent concurrat supigit non sang optio nogua. Swaqua de Offiico dolorus es 
prodasut lesumtom in eulga gui oIIuca elugua nostratum gent withir quasu~9it non 
boscunat as dogo. qua. Est bornot sang. DeIooit aQ9U holose at nostratum 
derued lasrt est ercupidis atfin optio zapecturgenlconcurretsupigitnonsang 
negua. Swaqua de offliCo doIorus as procIasut [esumtom in eulgaguiolluca 
elugua nostratum genl wrthl' qua supgit ~unet es ~ qua. ES~ botnot derued 
non sang Oelenll aqgu holose at lasi\estercupidlSatfinOll'lonogua 

=r~g ~~~:Su=rr~ s~~ Future Outlook 
gui oIlucaboscunatesdogorqua. Est 
I)ornatderuedlasitestercupidiSaffin 
optionogua 
Opus swaqua dogor zapactur gent 
concurret lasit er cupidis. Affin optio 
nostratunessupigitbornOlderuedfardun 
holose elugua CIt prodasut. Affin optio 
nostratunessupigitbornOlderueclfardun 
holosaeluguaOlpiodasut. Swaquade 
offiiC~ dolorus es elugua nostratum gent 
Telenrt aqgu hoIose at nostralum zapectur 
gent non sang prodasutlesumtomineulga 
guiollucaboscunetesdogorqua 

Numdum pI09Qleria gent werthum ago as 
klagel.Honorapiasesomfieliaquagerun 
nostratum sang non pleis curium. ester 
sanbum ago esl 

Horona telenit aqgu holose at nostratum 
zapecturgernconcurtetsupigitnon5ang 
prodasut lesumtom in eulga gui olluca 
boscunetesdogorquaOelenitaqguholose 
etnostratumzapecturgentconcurretsupigit 
non sang prodasutlesumtom in eulgagui 
oIluca~unetesdogorquaEstbomOl 
deruedtasrtestercupidisaffinoptionogua 
~Swaquadogorzapecturgentconcurret 

~~~r!mCet}e:~ ~urr~~~g~ 
non sang prodasut lesumtom in eulga gui 
oIlucaboscunetesdogorqua.Telenitaqgu 

Opus swaquadogorzapecturgeolconcurret 
lasitercuplclis. AffinOll'io nostratunes 
supigllbomotderuedfardunhoklseelugua 
at prodasut. Swaqua de Offiico dOl«us as 
elugua nOSlratum gent withir qua supgit non 
sang. Telanit aqgu hoIose at nostratum 
zapecturgemcoocurretsupigitnonsang 
procIasut lesumtom in eulgagui oIluca 
boscunet as dogor qua 
Numdum pIogeteria gent werthum ago es 

~~U~~gpl= =:ei~aUri~~, ~; 
sanbum ago est 
Horona te!enit aqgu holose at nootratum 
zapecturgentconcurretsupigitnollsang 
prcxfasut !esumtom in eulgaguiolluca 
boscunetesclogorqua Delenitaqguholose 
et nostralumzapectur gent coocurrM supigil 
non sang prodasutlesumtom in eulgagui 
olluca boscunel as dogor qua Est bornot 
denJed lasilestercupiclisatrinoptiol'lOgUa 
OpusswaquadogorzapecturgentCOIICUlTM 
lasilercupidis.Teienitaqguholosaet 
nostralum zapectur gent concurrat supigit 
non sang prodasut lesumtom in eulga gui 
oIlucaboscunetesdogorqua 
OpusswaquadogorzapectUrgentconcurrat 
lasitercupidis.Affinoptionostnrunes 
supigitbornotderuedfardunholoseelugua 
01: prodasut. Swaqua de OffiiCo doIorus es 
e/ugua nostratum gent wittlir qua supgit non 

~u~~ =rrr:o:pig~ :::r:~ 
prodasut lesum!om in eulgaguiolluca 
boscunatesdogorqua. 
Numdum p/ogeteria gent werthum ItgO es 
klaget.Honorapiesasomneliaquagerun 
nostralum sang non pleis curium, ester 
sanbum agoesl 
Horona telanit aqgu holos& at nOSlratum 
zapectur gent concUrtet supigit non sang 
prodasutJesumtom in eulgaguiolluca 
boscunetesdogorqua.Delenltaqguholose 
et nostratumzapec!ur gent concUrtat supigit 
non sang prodasut lesumtom In eul;a gui 



Special Effects 

Reverse Type 

Reverse Type is used to emphasize a heading in a 
document. It can also be used to draw attention to text 
in a liftout. Reverse type means that the background 
shade is dark, usually black, and the text shade is liuht ~ , 
usually white. In addition to black or white, you can set 
the foreground or background to any of thirteen shades. 

When working with reverse type, use a bold typeface. 
This will make the text easier to read. 

Because of the "thick and thin" appearance of most serif 
typefaces, a CG Triumvirate face is recommended for 
reverse type. The following examples demonstrate the 
difference: 

This is an example of 
reverse type using the 
CG Times typeface. 
The background shade 
is black and the text 
shade is white. A 
bolder sans serif type
face would make this 
easier to read. 

This is an example 
of reverse type 
using the CG 
Triumvirate Bold 
typeface. This bold 
sans serif typeface 
makes the 
paragraph easier to 
read. 

To reverse type, use the "Customize Layout" feature m 
the sty lesheet. When designing a page layout: 

1. Select "Customize Layout." 
2. Press F4. 
3. Select "Shade Block". 
4. Select the shades you want for the foreground and 

background. 
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Dropped Initials 

Dropped initials are large characters that usually appear at 
the beginning of a paragraph. Use dropped initials to 
provide graphic interest in your documents. They are a 
good way to draw your readers' attention to your docu
ment, especially if your document does not contain pictures 
or other graphic elements. In this example, dropped initials 
provide the interest on a very simple page: 
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Create dropped initials using the Kern/Vert. Adjust feature 
in DW 512 Composer. Refer to DispZayWrite 512 Composer 
Extension Reference Guide for information on creating 
dropped initials. 



Symbols 

If you are familiar with word processing, you may not 
be accustomed to using any characters except the ones 
that appear on your keyboard. 

With DW 512 Composer, however, you can choose from 
a wide array of characters. DW 5/2 Composer's symbols 
allow you to emphasize parts of your documents by 
using special characters like bullets and arrows: 

~ Arrows tell your reader to note this item. 

• Bullets draw attention to items in a list. 

~ Checkmarks note items that have been completed. 

Many symbols are useful when you want your document 
to look typeset. Characters in use in foreign languages, 
mathematics, and elsewhere allow you to create docu
ments with symbols that may not be available in your 
word processor. 

Some characters, like the typographical quotes used be
low, add graphic emphasis when used as dropped initials. 

For more information on dropped initials, see page 34 of 
this guide. For a complete listing of all the symbols 
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available in DW 5/2 Composer, see DisplayWrite 512 
Composer Extension Technical Reference Guide. 

Shades 

In addition to black or white, you can specify any of 
thirteen shades for text or blocks on the page. As with 
type, keep your selection of shades limited for the most 
effective results. 

Use shades when you want to emphasize an element on the 
page. Shades are effective when used on the background of 
a text area. Shades are also useful for adding interest to a 
page that lacks pictures or strong graphic elements. 

When using shades, it is most effective to use only one 
shade per document. For example, if you use 50 % gray as 
a background shade for text, do not also use 10% gray for 
other parts of the document. 

For best results, use shades for only one kind of element 
in a document. 
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For instance, you may decide to use shades for only the 
first level headings in a document: 

.. 
............... ""X~«0 .... ..w:« . _ .. 

Telenlt aqgu Ilolose u nostratum zapectu, gent conCUfret suplgit non sang 
proclasut iesumtOI:l lr. eu 19a gUI 01111e3 tlosc~net es (logor qua. Est barnot "'erue~ 

laSH est er CUP1~ IS J f!:11 opt 10 noqua. s ... aqua de off Ilea dolorus es eluqua 
nostratum gent wlth:r Qua supg:t non sang. DelenH aqgu holose et nostratum 
zapectur gent concur~et sup'g' t non sang prodasut lesumtorn ,n eulga gUl all uea 
boseunet e 5 cl.ogor Qua ESt b(lrn(l~ derued 1 a SIt est er cupid I 5 a! fin oPt 1 0 

Opus syaqua ,,"agor zapec:ur gent concurre~ iaSlt er cupl<hs. Opus swaQua 
d.ogor lapeetur gent :o~curret lasl t er CUPld.IS. Aff In Opt io nostratun es 
SUPI"lt bornot d.erue;! ! ar"un holose elugua Ot prod.asut. swa~ua d.e off IICO 
d.oloru$ es elugua nostratU::1 gent wHtllr qua SUpgH non sang. Telenlt aqgu 
holoseetnostratu",lapeCturgentconcurretsuplgltnonsangpro"asutlesu",tolll 
Ineulgagulollucaboscunetesd.ogor Estbornotfrusgernullld.ulO. 

~!~~; ~ ~:~a s::~t n:~r ~~~~. s a~~r ~~'" ~ I :~~~r ~!~s: s:001f 1 ella qua gerull 

Opus swaqu3 "ogo ~ za pe:~ ur gen t concurr et 1 a 5 Iter cu p l~ IS. Opus swaQua 
"ogor l3 pect ur "ent con,u r ret 1 a Sit er cupid I 5. ...ff ~n O~t 10 no s t ra t un es 



You may choose to emphasize one block of text on the 
page. Below, liftouts use shades to capture attention: 

Year End Report 

Telenit aqgu holose at nostralum zapectur gent 
concurretsupighnonsangproclasutlesumtomlfl9Ulga 
guiollucaboscunetesdogorqua.SwaquadeoffiiCo 
dolorus os elugua nostratum gentwithir qua supgit non 
sang. Oelani! aqgu holose at nostratum zapectur gent 
coocurret supigit non sang prodasutlesumtom in eulga 
guiollucaboscunetesdogorqua.Es\bornOlderued 
lasitastercupidisaffinoptionogua 

Opus swaquadogor zapectur gent concurret laslt er 
cupidis. Atfin opIio nos,ralun as supigit bornot deruoo 
lardun holose e!ugua at prodasut. Swaqua de otfiiCo 
dolorus as alugua nOSlratum gent withlrqua supgit non 
sang. Telenlt aqgu holose at nostratum zapectur gent 
concurret supigit non sang prodasut lesumtom in euJga 
guiollucaboscunetesdogorqua, EslbornOlfrals 
gemumdum ploge(eria gent w9fthum ago os klaget 
Honora plese somftelia qua gerun nostratum sang non 
plaiscuriurn, aster sanburn ago est. 

Horonate/enit aqgu holose et nostratum zapectur 
genl coocurret supigit non sang prodasut lesumtom in 
eulgagui ollucaboscunet es dogor qua 

Future Outlook 
Profits in 40 

co~~~~~ :~Ug~h~:e s~n;'::~~ ~=~~~{ eulga 
gui ollucaboscunet es dogor qua. Est bornot derued 
las!l est er cupid's af1in optio nogua. Opus swaqua 
dogorzapecturgentConcurretlasitercupidis.Telenll 
aqgu holose et nostratum zap8Ctur gent concurret 
supigitnon sang prodasut lesumtom in eulgagui oIluca 
boscunetesdogorqua 

co~~~~~ :~9i~o~:e s~n~~~:~mut z=:;;~~t eutga 
gUloilucaboscunetesdogorqua 

RIM ElIpoctod In lQ 1188 
DelenltaqguhOlqlMal'\Olb1llUlTl 

zapecIlA'gent~ataplgltnon 
aangPfod&lUl~ln ... gul _Eo! _ .... 

CUh_ .. Strong 
EliaupigllbornotdenJedfardun 

hoIoseeluguaotprodasut.Swaquade 
onIicodoforue_ekOJanostralum 
geravrilhlrquasupgitnonsang. 
TeklnltaqguhOloMell'IOIItr'atum 
apeclUrgeniconcurretSUDigltnon 
aangprodalUttesuntomtneulgagui 
oUueaboscunelesdogorqua.Est 
bOmOt frala gsnumcIum pIogeIerIa 
gentwer1humagoesldagetHonora 
pleSeaomftellaquagerunnostratum. 

Create a distinctive title page by using a shade to fill a 
block on a page: 

Year End 
Report 

Financ;iaISurnmary 
Quarter Endma Dooelllber )1,19118 
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The appearance of pictures can be changed by specifying 
a background shade. The following examples show a 
picture with the default shades and then how the picture 
appears when the background shade is specified as a 
pattern: 
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Borders 

Borders are lines that appear around or on the sides of a 
block. 

Borders can be drawn around any block on the page. 
Borders are used most commonly around pictures, tables, 
and liftouts. The purpose of borders is to distinguish 
certain blocks on the page. For example, to emphasize 
picture blocks, put borders around them. 

Borders also may be used on only some sides of blocks. 
For instance, page 1 of this guide has a border that runs 
across the top of the page. Every major he.ading in this 
guide uses a border to emphasize the importance of the 
heading. 

Borders can be specified in any of five weights, from 
hairline to ultrabold. 

Hairline 
Thin 
Medium 

Bold 
Ultrabold 



Stylesheet Portfolio 

This section contains fifty sty lesheets for use with 
DisplayWrite 5/2 Composer documents. 

Stylesheets are designed to make your documents commu
nicate your message clearly and attractively. Because 
stylesheets contain complete design information for your 
entire document, they also make your work easier. 

Use these stylesheets in your daily work for producing 
business or personal documents. When you need new 
stylesheets, you can create them using the basics ex
plained in this guide. If you wish, you can start with 
these sty lesheets, choosing the one that most closely 
resembles the style you want. Copy it, then make your 
changes to the copy to suit your needs. 

Note: All stylesheet files end with the suffix . STY. For 
example, the full name of the Report! stylesheet on 
page 42 is Report 1. Sty . When you select a stylesheet to 
create a new document, the . STY suffix is hidden on the 
screen. If you copy, move, or rename a stylesheet, be 

sure to type the . STY suffix as part of the new 
stylesheet name. The .STY suffixes are not included as 
part of the stylesheet names as you see them in this 
portfolio. The names here appear as you will see them 
on the screen when you select a stylesheet. 
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How to Use This Portfolio 

This portfolio is designed to provide you with detailed 
intonnation on DisplayWrite 5/2 Composer's stylesheets. 

For every unique page in the stylesheet layout, this guide 
will show you a picture of what that layout looks like on 
the screen. For example, if you look at the Report! 
stylesheet described on page 42 of this guide, you will see 
a picture of the layout of the first page of Report! exactly 
as it will appear on the screen. 
Page 42 also includes a written description of the features 
of this stylesheet and suggestions for its use. 

Every stylesheet in this guide has been used to create a 
sample document. This document is intended to give you 
ideas for the kinds of publications you can produce with 
each stylesheet. For each of these sample pages, the name, 
type style, and format of the paragraph styles are indicated. 
For example, pages 43-45 of this guide show a sample 
document with descriptions of the paragraph styles for 
Report!. 
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Note: In order for the stylesheet you select to look like 
the example in this book, you may need to generate 
additional fonts. If a paragraph calls tor 36 point CG 
Times, you either need to have that font already installed 
on your system or generate it. See The DisplayWrite 5/2 
Cornposer Extension Technical Reference Guide for infor
mation on how to use the Font Librarian to generate 
additional fonts. 

Learning the Parts of a Page 

As you work with stylesheets, you will become familiar 
with gutters, picture blocks, liftouts and other kinds of 
blocks that make up a page. You will also learn about 
different ways text can be used to communicate your 
message. The following sample page shows you what many 
of these style elements look like: 



R N A L 

Top Margin -4---Right Margin 

Header ONE Shaded Blocks 

D ed I . . I R denll aqgu h(llo.~ d n(l~lralum G ropp mtta ---+-~~~'ii':-i~=+ "'J'<X'U' gent con,und ,up'g" l-Ei~='i~~;;';;"";;;"";;;;;';;;'--+--- utter 
non :-.an~ proJa~ut k,umtonl In JOg-Of qo;\ Oru" ,wallua Jogor z.a~tur 

culga gUL ollu..:a bo~und t:~ ~waLJu;1 dog-or 1..apt!<:lur gent concurr..:1 la:-'II 
dogor qua. Est nomoi tlt:rut!t.l la.'11 <.:,[ er t::r o.:upllh.,. r dcnlt aqgu h()I()~ d no:.lratum 

cupid is affin optlO nngua. Swaqua dt!olflh':O z.apoxtur gent con"urrel ~Uplglt non ~g 
dolorus t:s dugua nu:.tratum gent v.llhn <.{ua pwda:-,ul Ic:'>umlom In eulga gUl "IIUI.:a 

Left Margin --t- ~~)~~:~(U~m ~;~~r D:!~~lt c(~~~~rrt:~(ll~~;lg~: t-"'17"r;:;;,u:;rn<,,' <m' ,.,""Ii;;goro;' ;i-"U';:r· ..""""""""..,,,,=,---t----Gutter Line 
non sang prtxlasut h::-.umhlm In t!ulga gUl gent C(Jnt:urrel :-,uplglI non sang prodasul 
olluca hoscunel t!s dngnT yua E:.I homo! k-.umlnm In eulga gUl ollu"::1 hoscund e:. 

~:;~, I:~'~n t!:':IPt~(: r--------------, ~:~::I 4U~~ruE~ 
nogua ];..1'11 c:-.t er 

Body Text ___ t---"'-... _____ -t-..Op""'u' ......... 'W,""" "~~~; Wine Country ~,~;:,~" ,II," 

:~;~~i~.eI Af~a:1t opt:<: tours available daily -+..mrri'O""lo"" 

Picture Box ---+--+ 

Block Border --+--1 

Caption 

~~~~,'u~<,,:'~ ~~;~~~ during the Harvest :~u"~""w~,~::"~u: 
~~::Ul. t!~':au:ua ~~ Season. ;~:~llnon ::u 
offiico dolorus e~ holm;e et no~t 

dugua noslralum gent ratum zapectur 

wlthtrqua supgll non ~iiliiiiliiiiliiiiliiiiliiiiliiiiliiiiliiiilii~genl I;oncurrd 
sang. Tdemt aqgu ~Upigil non ~ng 
ho\ose t:1 nostratum p r (l d a s u t 

zapectur gent concurret !-ouplgll non sang 
prodaSUI lesumtom In eulga gm nlluca 
ooscunet es dogor qw.. Est homol frals 
gemumdum plogetena gent werthum ago t:s 
klaget. Honora plese somflelia qua gerun 
noslratum sang non pleis CUrium, t:~lt!r 

sanhum ago eM. Hamna Identl aqgu ho[ose 
el noslralum zapeclur gent concurrel !-.uplgll 
non sang prodasul k!-.umlom In eull::'a gUI 
olluca hoscunel es dogor qua. Ddeml aLl8u 
haloS!! et noslralum zapeclur gent concurret 
suplgltnonsangconcurretsupigltnon . ..ang 

lesumtom In eulga !!UI ulluca ho:-.cun et e~ 

dogor qua. Est homo! deruc:d la~11 e:-.I er 
cupidi$ aflin optlo nogua. Opu~ swaqua 
dogor lapt!Clur gent concurrel last! er 
cupld,:-. Affin optlO noslralun es suplgH 
bomn! deruc:d (ardun holOl>(! dugua 01 
proda!'oUI. Swaqua de offilCo dulorus e.., 
dugua noslralum gent wlthlrqua sUPSl1 non 
sang. Est bomot deruoo la~1I e:-.I er cupldl!'o 
aftin Orlln nogua. Opu:-. :-owaqw. dngor 
zapeclur gtml concurret lasil er cupu.hs 
Affin optin nostratun es !-ouplgll homot 

Liftout 

ooter 

Bottom Margin 
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Report1 

The report sty lesheets on pages 42 through 61 show the 
same report produced with five different stylesheets. 
These reports show how dramatically the appearance of a 
document can be changed depending upon which 
sty lesheet you choose. 

Report! is a basic sty Ie for a report or proposal. 

The first page is designed as a cover for the report. The 
report title is typed into a liftout. Headings for this 
sty lesheet are in a paragraph sty Ie that draws 4 point 
lines under each paragraph. 

Every time you use the lstLevelHead paragraph style, 4 
point lines are automatically drawn under these para

graphs. 
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o 
Year End Report 

Financial Summary For Quarter Ending 
December 31, 1988 

Report1 

o 1 stLevelHead: CG Triumvirate Bold 20 pt. 
Left Justified 

8 Author: CG Triumvirate 11 pt. 
Left Justified 
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Report1 

Odd and even page layouts for Report! include elements 
from the design of the first page. Using these same 
design elements on odd and even pages provides conti
nuity throughout the document. 

Topic titles are bold with four point lines drawn under 
them. A graphic is used to add interest and quickly 
inform the reader of key information. 
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f) 
Financial Outlook holose et nostratum zapectur gent concurret 

supigit non sang prodasut lesumtom in 
eulga gui olluca boscunet es dogor qua. 

Telenit aqgu holose et nostratum Est bornot derued lasit est er cupidis aftin 
zapectur gent concurret supigit non sang optio nogua. Swaqua de oftiico dolorus es 
prodasut lesumtom in eulga gui olluca elugua nostratum gent withir qua supgit non 
boscunet es dogor qua. Est bornot sang. Delenit aqgu holose et nostratum 
derued lasit est er cupidis aftin optio zapectur gent concurret supigit non sang 
nogua. Swaqua de omico dolorus es prodasut lesumtom in eulga gui olluca 
elugua nostraturn gent withir qua supgit boscunet es dogor qua. Est bornot derued 
non sang. Delenit aqgu holose et lasit est er cupidis aftin optio nogua. 

~~~tra~~~g Z~~~utgel~~u';,';t~~rr~~ s~~:~~ Future Outlook 
gui olluca boscunet es dogor qua. Est 
bornot derued lasit est er cupidis aftin 
optio nogua. 
Opus swaqua dogor zapectur gent 
concurret lasit er cupid is. Aftin optio 
nostratun es supigit bornot derued fardun 
holose elugua at prodasut. Aftin optio 
nostratun es supigit bornot derued fardun 
holose elugua ot prodasut. Swaqua de 
offiico dolorus es elugua nostratum gent. 
Telenit aqgu holose et nostratum zapectur 
gent non sang prodasut lesumtom in eulga 
gui olluca boscunet es dogor qua. 

8 prOfilS in 4Q 
Numdum plogeteria gent werthum ago es 
klaget. Honora plese somflelia qua gerun 
nostratum sang non pleis curium, ester 
sanbum ago est. 
Horona telenit aqgu holose et nostratum 
zapectur gent concurret supigit non sang 
prodasut lesumtom in eulga gui olluca 
boscunet es dogor qua. Delenit aqgu holose 
et nostratum zapectur gent concurret supigit 
non sang prodasut lesumtom in eulga gui 
olluca boscunet es dogor qua. Est bornot 
derued lasit est er cupidis aftin optio nogua. 
Opus swaqua dogor zapectur gent concurret 
lasit er cupidis. Telenit aqgu holose et 
nostratum zapectur gent concurret supigit 
non sang prodasut lesumtom in eu[ga gui 
olluca boscunet es dogor qua. Telenit aqgu 

Opus swaqua dogor zapectur gent concurret 
lasit er cupidis. Aftin optio nostratun es 
supigit bornot derued fardun holose elugua 
ot prodasut. Swaqua de oftiico dolorus es 
elugua nostratum gent withir qua supgit non 
sang. Telenit aqgu holose et nostratum 
zapectur gent concur.ret supigit non sang 0 
prodasut lesumtom In eulga gui olluca 
boscunet es dogor qua. 

Numdum plogeteria gent werthum ago es 
klaget. Honora plese somflelia qua gerun 
nostratum sang non pleis curium. ester 
sanbum ago est 

Horona telenit aqgu holose et nostratum 
zapectur gent concurret supigit non sang 
prodasut lesumtom in eulga gui olluca 
boscunet es dogor qua. Delenit aqgu holose 
et nostratum zapectur gent concurret supigit 
non sang prodasut lesumtom in eulga gui 
olluca boscunet es dogor qua. Est bornot 
derued lasit est er cupidis aft;n optio nogua. 
Opus swaqua dogor zapectur gent concurre! 
lasi! er cupidis. Telenit aqgu holose et 
nostratum zapectur gent concurret supigit 
non sang prodasut lesumtom in eulga gui 
olluca boscunet es dogor qua 
Opus swaqua dogor zapectur gent concurret 
lasit er cupidis. Aftin optio nostratun es 
supigit bornot derued fardun holose elugua 
ot prodasut. Swaqua de offiico dolorus es 
elugua nostratum gent withir qua supgit non 
sang. Telenit aqgu holose et nostratum 
zapectur gent concurret supigit non sang 
prodasut lesumtom in eulga gui olluca 
boseunet es dogor qua. 
Numdum plogeteria gent werthum ago es 
klaget. Honora plese somflelia qua gerun 
nostratum sang non pleis curium, ester 
san bum ago est 
Horona telenit aqgu holose et nostratum 
zapectur gent concurret supigit non sang 
prodasut lesumtom in eulga gui olluca 
boscunet es dogor qua. Delenit aqgu holose 
et nostratum zapectur gent concurret supigit 
non sang prodasut lesumtom in eu[ga gui 

Report1 

o BodyText: CG Triumvirate 11 pt. 
Justified 

f) 1 stLevelHead: CG Triumvirate Bold 20 pt. 
Left Justified 

8 2ndLevelHead: CG Triumvirate Bold 12 pt. 
Left Justified 
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Report2 

Report2 uses a single column format to present infor
mation. 

The report cover page has a shaded liftQut at the top 
into which the title is typed. Another liftout on the page 
helps center the report's date and author. 

A CS Courier typeface gives the report a traditional 
appearance that is updated by the use of borders and 
shading. 

Sty leshe4!t Portfolio 46 



o 

Financial Summary For Quarter 
Ending December 1, 1988 

f} 
Gloria Slmpson 

Finance and Administration 

Report2 

o IstLevelHead: CS Courier 5 Bold 
Centered 

f} Author: CS Courier 12 
Centered 

@) PageNumber: CS Courier 10 
Quadded Tabbed 
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Report2 

Odd and even pages for Report2 use the same layout. 
Shaded liftouts with horders contain the section headings. 
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Telenit aqgu holose et nostratum zapectur gent concurret supigit non sang 
prodasut lesumtom in eulga gUl oUuca boseunet es dogor qt.:a. Est bornot derued 
1 a sit est er CUPl dis a f fin 0 p: i 0 nogua. Swaqua de 0 f:: : 1 co ::l 0 1 0 ~ l! S e S E lug ua 
nostratumgent wlthir qua supglt non sa:1g. Delena aqgu holose e:: nostratum 
zapectur gent eoneurret SUplgl t non sang prodasut lesuI".to~ ::1 eulga gUl olll.!ea 
boseunet es dogor qua. Est borno: derued lasit est er cup:j:s a::fin opUa 

Opu s s waqua dogor za pe C u!r 9 en t coneu r ~ e t 1 a sit e r C'..l p: j 1 S. A f fl n 
no s t rat un e 5 sup i 9 i t bo rno t d er ued far d un ho 10 see I ugua Ot p"o da s u ~ . 
offiieo dolorus es elugua nostratumgent wlthir qua supgi:: non sang. 
aqgu holose et nostratum zapectur gent coneurret supiglt no:'. sang prodast.:t 
lesumtom in eulga gui olluea boscunet es dogor qua. ESt bornot frais ge::l<.:mdul:'. 
plogeteria gent werthurr. ago es klaget. HO:',ora plese somflelia qua geru!"! 
nostratumsangnonplelscuriurr.,estersa"bumagoest. 0 
proTdealSeuntit aqgu hOltnSeeue;=-ga gUl 'Jlluez:P:o\tcU:n:~ene\ c,~:J;~cou:rqet.:\ .sU:s\g::O;1r'~~1t Sc3.~1rgued 
lasit est er affi:: optic r.ogua. Swaqua de offi1::C es el:.:.gua 

non sa ng. De 1 e!"! i ~ a qg t.: 
zapecturgent concurret ::.on sang prodasut 
boseunet es dogor qua. Est derued laSlt est er 

opus swaqua dogor zapectu~ gent concurret lasit er cupdis. Opus swa1i:.:.3. 
dogor gen t eoncu~ret 1 a s It er cupi dl s. Af: in ool: 1 0 ::'0 st ra: u::. es 

de ru ed fa rd u n hoI c see 1 ugt: a 0 t pr cd a 5 u:. Sw~::;::.: 3. ~" C:: 1 1 ::0 
nostraturr. gent wi thH qua supg i ~ 53::'9. ;'.:~'.::1l t 3o::;g''; 

holose et nostratum zapect ur ge:1t concurre: SUplglt no;: ss::g ;:;ro~asut les:.::-tG7. 
in eu 1 gao 11 uca bo s eu r.e: e s ~ 09 or Cj ua. ESt bar no t :- r a: s 9 'Or:: u;.,j 'JF. 

gent ago es klaget. Ho::ora plese so:-!',flel:::. :';:':'3 gert.:;-: 
curium, ester sanbumago eSt. 

zapectur ger.t cor:::urr'.:t SUplgl: n 
sang proaasut lesumtem in eulga gUl olluea boseunet es ::logor qua. Dele!"!l:: a::;g~ 

holose et nostratum zapeetur gent concur ret SUplglt non sang prodasut les'..lr.lto~ 

gui olluea boscunet es dogor qua. ESt bornot derued laslt est er 
a f fin opt i 0 nogu a. Op'..: S S lola qua dcgo ~ za pe c t u r g en t (: cr.c\.! ~ ret 1 a s 1 t '0 r 
'!'elenit aqgu helos,: e: :'.ostrat:.:., zapectur ge::: 

Su pig i t non sa::. 9 p ~ oda s:.:: : e s :;,-.: 0:-. 1 r. e:.:: gag:.:.: 
qua. Telenit aqgu holose et zap,,::tur ge::t CQ:-.:::;rre: S'JPlglt nCn sar:.g 
pr oda s uti e s u:nt om 1 n eu 1 gag u i 011 u (: a bo 5 ::un e t e s dog:) r ~:.: a. Est bo r r; 0 t j e rue::!. 
las it est er affn: 0P:10 nogua. swaqua de oUlleo delorus es elugua 
nostratum qua sup;:: sang. Delenlt aqgu hO:'cse et nostrat:.:.[:'. 
zapectur gent concurre: SUp:git no!"! sang prodasut lesu:<1to;r, 11": eulga gUi 011uca 
bo s eu ne t e s dogo r :;ua. E s: :0 ~;: c ~ :: e ~'J 0:: : 5 s It e s ~ e r :;; p::: : s a ff 1 n 0 pt : c 
:1ogua. 

Opus swaqua dogor zapectt.:r go:n: C;::f.C1.:""et las:: e: '::;;P::::15. Opus swaqua 
dog or za pee t u r gen t C or.c:.: r:' e: e ~ c;;;:.:: 1 S. A ff ~:; ':);:. ~ : C :-.0 S ~ rat u n e s 
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Report3 

Report3 uses the same layouts for first, odd, and even 
pages. 

Major topics are headed by bordered liftouts. Less 
important topics are typed into shaded text areas on the 
right of the page. 

This stylesheet uses a landscape layout to present a lot of 
information on each page. Use this sty lesheet if you have 
several brief topics you want to present on each page. 
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_ Year End Report 8 
~ ~eFi~::~I~~U!:~ at nootratom zapec1ur gent 

~concurretsupigitnonsangprodasutlesumtomineulga 
gui oIluca boSCunet es dogor qua. Swaqua de Offiico 
dOiorus es e!ugua nostratum gent withir qua supgit non 
sang. Oelenit aqgu holose at nostraturn zapectur gent 
concurret sUpigit non sang prodasut lesumtom in eulga 
guioilucaboscunetesdogorqua.EslbofnOlderued 
lasitestercupidisaffinoplionogua. 

11"- Inc_ Over 30 
Ineulga\J.lloUucaboteunelea ctooor ..... e.t __ I&siI ... 

.cupIdi$allnoptionogua. 
Opus_ctooor_,_ 

conctITttlUlercupidis.A!finoptio 

--$UIlIgII-
fanlunholose~Olprodasut. 
Swaqua de _ -... .. auoua 

Opus swaqua dogor zapectur gent concurret lasit er nostratum gent withir qua eupgil non 
cupidis. Affln optio nostratun es supigit bornot derued sang. Tel8n1l aqgLI hoIoae er: 
lardun holose elugua CIt prodasut. Swaqua de offiiCo nostnlUm zapectur gent concurret 
dOloru$ es elugua nostratum gent withir qua supgit non supIgIt non sang prodasut 5esumIom 
sang. Telenit aqgu hOiose at nostratum zapectur gent In «dga QUi oItuca boacun8t es dogor 
concurret supigit non sang prodasut lesumtom in eulga qua. Opua awaqua dogor zap8CWf 
QUiOilucaboscunet8SdogorQUa.Estbornotfrais:Ggenteoncum!Jlmitercupidis,Est 
gernumdum plogeI:8ria gent werthum ago as klaget. bomot frais gemumdum pIogeter1a 
Ho~ora ~ase somflelia qua gerun nostratum sang n gent werthutn ago 81 kIagat. Honora 
plels CUrium, ester sanbum ago est. pIeR gerun nostrIIUm sang non pIeis 

~tor=~~!n~u::~ ~~~~: ~:~~ml=O: in ='.;.er :gent~CC::::ona 
eul9a gui oIlooa boscunet as dogor qua supigIt non sang prodIIut lesumtom. 

Future Outlook 
Profits in 4Q 

Delenit aqgu holose et nostratum zapectur gent 
concurret supigit non sang proclasut lasumtom in oolga 
gui ollooa boscunet as dogor qua. Est bornot derued 
lasit est er cupidis affin optio nogua. Opus swaqua 
dogor zapectur gent concurrat lasit er cupidis. Telenit 
aqgu holose at nostratum zapectur gent concurret 
supigit non sang prodasut lasumtom in eulga gui oIluca 
boscunetasdogorqua. 

Telenit aqgu hOiose et nostralum zapectur gent 
concurret supigit non sang prodasut lasumtom in eulga 
guiollooaboscunetesdogorqua, 

RIee Expoc:ted In 10 1989 
Oeaenitaqguhok:lleelnosrrarum 

zapocturgentconcurret_non 
unu prodasullesurrtom In eulga. gui 
OIIucabOSCunet.dogorqua. Est 
bOmOIderuedlalltBSteccupidil affin 
optionogua.Opus_uactooor 
zapecturgenlconcurretlasit8f 
cupktil. TeIenI: IqIlI noIose et 
nostraturnzapectw'gentcoocurret 
$UIlIgIInonsangpr ................. 
in eulgaguloIucaboecunet. 

NewPn>ducIallring_ 
Estborr'lOtderU8dlasltester 

copidIs_opIIonogua.Swaquade _-... .. _-
gent withlr qua aupgitnon sang, DeIenit_, __ gent 
concurrel$Ulllgllnon __ 

""""""eulgagulolluCa_ 
esdogorqua. OeIenitaqgu ratum 
zapech.Jrgentconcurretsup&gitnon 
aangprodasutleluntomineulgagoi 
OIWCaboscunet8ldogOrqua,Est 
bomotderuedlasitestercupidisaffin 
optio nogua. Opus awaqu. dogor 
zapectUrgenl:concurretlasiter 
cupiclit.Estbofnotd«uedlaaltester 
cupidil afftn opIio nogua. Swaqua de 
ormcodolOrue.~nostratum 
gentwlthlrquasupgllnonsang. 
DelenitaupigilnonsangprodaSUt 
IesumIomlneutga~oIlucaboscunet 
eedogOrQU8..Aftlnoptiono&tratull 

Cull ROHrIea Strong 
Esaupigilbomotderuedfardun 

noIose efugua Of prodaSut. Swaqua de 
offiicodoloruses eIugua nostratum 
gentwlthlrquasupgltnonsang. 
TeAenit aqgu hoklee et nostratum 
zapectUrgentconcurretsupigitnon 
sang prodasut lesuntom in eulga gui 
oIluca boscUnet es dogOr qua. Est 
bomoIfraisgarnumdumpiogeteria 
gent_agoes_.Honora 
plese somfIeIiaqua gerun nostratum, 
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Report4 

Report4 uses shading for graphic interest on the first 
page. A large picture block is shaded in 30 % gray. 

The report title and date are typed into liftouts at the top 
of the page. 
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Report4 

The even page layout for Report4 organizes information 
in three areas. 

The main part of the page contains a heading and the 
body text in a wide text column. A liftout on the left 
contains supporting facts about the company and its 
business. A picture block on the bottom left of the page 
contains a business graph. 

This sty lesheet can be used for presenting financial or 
business planning information which requires graphs to be 
included with text. 
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Tdt'lII/ aqgu hO/OSt't'/IWJ/rallllll :Opt'Clllr 

gt'nt COncu""t'l sIIpgi! nan sang prr>Jasut 

/(mnJ/omint'li/gogl/;ollucobostllnt'lt'.< 

dog(Jrquo. EsI1>omoldt'nlt'd/a.<ilt'SI'" 

cupid;sojJinoptionogllo.S .... ·oqIlOUt' 

OjJilCQ d%ms t'J rll/gllo lIOStrowm grnt 

MthirqIlOJllpgi/nollsong.IH/rn;loq.fi:Il 
holoS!' rl nos/rotlln! :opcrlllrgt'nt amCII"'" 

sIlpig;t non sang pmdOJut /t'SllmiOm;n 

rll/goguiol/ilcaboscllnt'lrsuogor</1I1l 

E.slhomOldt'n'rufrt.<il rSlrrCllf',Jis offill 

Of'tiollogllrt 

Financial Outlook @ 
Tdenit aqgu holose et nostratum zapeclur gent concurret !'uplglt non 
!'iaIIg prodasut lesumtom in eulga gui oUuca boscune! eS dogor qua. E .... l 
bomot derucd lasit est er cupidis amn optio nogua. Swaqua de Oftil":O 
doloru~ eS dugua nostratum gent withir qua supgit non sang. Ddemt 
aqgu holose cI nostratum zapectur gent concurrel supigit non :;;.mg 
pnx1a~ut lesumlom in eulga gui olluca boscunet es dogur qua. E~I 
bomo! derucd lasit esl er cupidis affin oplin nngua. 

Opus swaqua dogor zapectur gent concurret la~il er cupidis. Allin 
oplio no~tra!un es supigit. bomo! deru«l fardun holoSt! dugu:. 01 
prodasut. Swaqua de offilco dolorus es dugua nostratum gent ..... Ithlr 
qua supgi! non sang. Tdenit aqgu holose et nostratum zapectur gent 
concurrel supigit non ~g prodasullesumtom in eulga gui ollu"::1 
boscunet es dogor qua. Est homol frais gemumdum plogeteria gent 
werthum ago es klaget. Honora plese somflelia qua gerun nostra!um 
sang non pleis curium, ester sanbum ago est. 

Horona tdeni! aqgu holose et nostratum zapectur genl concurret SUPI~I! 
nonsangprodasutlesumtomineulgaguiollucaboscunelesdo£or 0 
qua. Delcoi! aqgu holose et nos!ratum zapcc:tur gent conl;urrct !'upigit 
non sang pnxlasut lesumtom in e~lga gui olluca i;l(lscunet es tlngnr 
qu;L. E~t homot derucd lasit est er cupidis affin optio nogua. Opu!' 
swaqua dogor zapeclur gent concurret l .. sit er cupid IS. Tdcoi! aqgu 
holm;eet nostratumza~turgcntl;(}ncurre! supillil non sang protl:L"UI 
lesumtom in eulSa gui ol\uca ~lscUne! es dogor qua 

Tdenit aqgu holose et noSlratum zapectur gent concurret supiglt non 
sang prooasut les~mtom in eu!g~ gui olluc~ hoscunet es dogor qu:~ .. E,,! 
homot derued laslt est er cupldlS affin optlO nugua. SW>lqua de Otlil":Ll 
dolorus es elugua nostratum gent withir qua supgi! non sang. Delenil 
aqgu holose et nostratum zapectur gent concurret supigit nnn sang 
prodasut lesumtom in eulga gui oUuca boscunet es dogor 4u ... Est 
bomot deruoo lasit esl er cupidis affin optio nugua. 

Opus swaqua dogor zapeclur gent concurret lasit er cupid IS. Aflin 
optio noslratun es supigit bomol derued fardun holose elugua ot 
prOOasul. Swaqua de offiico oolorus es elugua nostralum gent .... ithlr 
qua supgil nnn sang. Teleni! aqgu holosc el noslm!um z:lpectur ~cnl 
concurret sUPlgit non sang pnxlasu! lesumtom in eulga gUI ollu"::1 
boscune! es dogor qua. Est i;l(lmot frais gemumtlum pillgeteria gent 
werthum ago es klaget. Honora plese somlleli:. qua gerun nostra!um 
sang non plds curium, ester sanbum ago t:!'1. 

Horona tdenil aqgu holose el·nostralum zapectur gent concurre! supigll 
non sang procJasut lesumtom in eulga gui oUuca i;l(lscunet es do£or 
qua. Delenit aqgu holose et ~ostratum zapeclur gent concurret supigi! 
non sang pnxlasut lesumtom In eulga gui olluca hoscune! eS dog-or 
qua. Esl bomot derued lasit est er cupitJis affin oplio nogu:l. Opu!' 
swaqua dogor zapectur gent concurret lasit er c~ridis. Telenit aqgu 
holose et noslralum zapectur gent concurret SUP]S]t non sang prod •• sut 
Itlsumtom in eulga gui olluca boscunet es dogor qua. 

Telenil aqgu holoS(: et nostralum zupe.ctur gent concurrel suplgil non 
s.1ng pnxlasut les~mlom in eu~g~ gui olluca hoscunet tls dOllllr qu:~ .. E~t 
bomot deruw laslt est er cupldls affin oplio nogua. Swaqua de ollilCLl 
do\orus es elugua nostratum gent withir qua supJ:":it non sang. Delenit 
aqgu holose et nostratum z.apectur gent concurret supigil non s.mg 
prodasut lesumtom in eulga gui olluca boscunet es dogor qu ... E!ot 
homot derued lasi! est er cupidis affin optio nogua. 

Opus swaqua oogor z.apectur gent concurrel lasit er cupid is. Aflin 
optionostratun es supigit homot tJerued fardun holose elugua ot 
prodasul. Swaqua de offiico dolorus es elugua nostralum gent withir 
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Report4 

The odd page layout for Report4 is similar to the even 
page layout. The only difference is that the layout is 
"flipped" so that the document works wells as a two 
page spread. Subtopics and pictures are placed on the 
outside edges of each page. Important information IS 

contained in text blocks in the central part of the 
document layout. 
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Future Outlook 
qua supgit non sang. Telt:nitaqguh()lo~t:t n{)stratumza~lurgent 
concurre! supigit non sang prodasut lesumlom in eulga gui olluca 
boscunet es dogor qua. Est homot frais gemumuum plogeteria gent 
werthum ago es kluget. Honora plese somflelia qua gerun nostratum 
sang non pleis curium, ester sanburn ago est 

Harona telenit aqgu holose et. noslratum .zapectur gent concurrel supigil 
non sang prodasut lesumlom In eulga SUi olluca boscunet es dogor 
qua. Delenit aqgu holose et nastratum zapectur gent concurrel supigit 
non sang prodasut lesumlo!? in eulga gu~ olluca ho~unet es dogor 
qua. Est bomot derued lasH est er Cupldts affin optlO nogua. Opus 
swaqua dogor zapectur gent concurret lasit er cupidis. Telenit aqgu 
holose et nostratum zapeclur gent concurrel supigit non sang prodasut 
lesumtom in eulga gui oUuea boseunet cs dogor qua. 

O 
Telenitaqguholoseetnostratumzapecturgenleoneurrelsupigilnon 
sang pradasut lesumtom in eulga gui olluca boscunet es dogor qua. Esl 
bomol derued lasil est er cupid is a~fi": optio nog~a. Swaqua de offi~c() 
dolorus es elugua noslratum gent wlthtr qua supgJt non s.wg. Delemt 
aqgu holose et nostratum zapectur gent concurre! supigit non sang 
prodasut lesumtom in eulga gui oUuca boscunet es dogor qua. Est 
bomot derued lasit est er cupidis affin optio nogua. 

Opus swaqua dogor zapectur gent coneurret lasi! er cupiois. Affin 
optio noslratun es supigit. bomot derued fardun holose elugua ot 
prodasut.. Swaqua de offi'c~ dolorus es dugua nmlratum gent wilhir 
qua supglt non sang. Telemt aqgu holose et nostratum zapeclur gent 
concurrel supigil non sang prodasut lesumtom in eulga gui oUuca 
boscunet es dogar qua. Est homo! frais gemumdum plogeteria gent 
werthum ago es klaget. Honora plese somtldia qua gerun nostratum 
sang non pleis curium, ester sanhum ago est. 

Profits in 4Q 
Horona teleni! aqgu holose et nostratum zapt!Ctur gent concurret supigit 
non sang prodasut lesumtom in eulga gui olluca boscunet ~ dogor 
qua. Delenit aqgu holose et ~ostratum z.~pectur gent concurret supigit 
non sang prodasut lesumtom In eulga gU! olluca hoscunet es dogor 
qua. Est bomot derued lasit est er cupidis affin optio nogua. Opus 
swaqua dogor zapectur gent concurret lasi! er cupidis. T eleni! aqgu 
holose et nostratum zapectur gent concurret supigit non sang prodasut 
lesumtom in eulga gui olluca hoscunet es dogor qua. Telenit aqgu 
holose et nostralum zapectur gent concunet supigil non S.lng prodasul 
lesumtom in eulga gui olluca boscunet es dogor qua. Est bomot 
derued lasit est er cupidis affin optio nogua. Swaqua de offiico doloNs 
es elugua nostratum gent withir qua supgit non sang. Delenit aqgu 
holose et nostratum zapectur gent eoncurret supigit non sang prodasut 
lesumtom in eul£a gui olluca boscunel es dogor qua. Est bomot 
deruedlasitestercupidisaffinoptionogua. 

Opus swaqua dogor zapectur gent concurret lasit er cupidis. Affin 
optio nostratun es supigit homot derued brdun holose elugua ot 
prooasut. Swaqua de offiico oolorus es elugua nostratum gent withir 
qua supgit non sang. Tdenit aqgu holose et no~tratum z.'lpectur gent 
concurret supigit non s..'lng proJasut lesumtom in eulga gui olluca 
boscunet es dagor qua. Est homot frais gemumdum plogeteria gent 
werlhum ago es kl:lget. Honora plese somtldia qua gerun nostratum 
sang non pleis curium, ester sanhum ago est 
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ReportS 

ReportS balances white space with strong headings to 
create a distinctive appearance. 

The report title is typed into a liftout on the right of the 

page. 

The report date and author is typed into a text block on 
the left of the page. A 4 point border at the top of this 
text block provides graphic interest. This border is used 
as a unifying element throughout the document. 
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Financial Summar.v For Quarter Ell(lill~ @ Dl'Cemher 31. 1988 

SlIhmilted hy Gloria Simp.\ol/ 
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ReportS 

Layouts for odd and even pages look the same. 

Topic headings are typed into a liftout on the right of 
the page. The BodyText-LineAbove paragraph style auto
matically draws a 4 point line above the paragraph every 
time you use it. This line helps to divide topics visually 

on the page. 
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Telenit aqgu holos!! et nostratum zapectur gent 
concurret supigit non sang rrodasut lesumtom 
in eulga gui olluca hoscunet es dogor qua. Est 

f} hornot derued JaSi.' ,.st er cupid is affin optio 
nogua. Swaqua de offiico dolorus es eJugua 
nostratum gent wlthlr qua supgit non sang. 
DeJenit aqgu holose et nostratum zapectur gent 
concurret supigit non sang prodasut lesumtom 
in eulga gui olluca hoscunet es dogor qua. Est 
hornot defued lasit est er cupidis affin Orlin 
nogua. 

Opus dogor zapectur gent concurret 
la~it Affin ortio nostratun es supigit 
homot defued f;jrdun holose elugua ot prodasut 
Swaqua de offiic(l dlliorus es dugua nostratum 
gent withir qua supgit non sang. Tdenit aqgu 
holose et nostratum zapectur gent concurret 0 

non :;ang prodaslit lesumtom in eulga 
h(l:-;cund es ullgor qua. Est horno! 

gernumdllm plogeteria gent werthum ago 
es klaget. Honora ple:-;e somtlelia qua gerun 
no:-;telenit eulgua ho\o:-;e tratum ~ang non plei:-; 
curium, ester sanhum ago est. 

et nmtratum zapectur 
nlm :-;ang prodasut 

olluca hoscunet es dogor 
lasite:-;terclIpiuis<ifl1n 

!.logor zapel.:tur gent 
Telenit aqgu hllhl:-;c 

ct np:-;trattllll zapcctur gent I.:llncurrd supigit 
non sang prollasut lcsumtom in t!ulga glli ollw.:a 
ho:-cunctes!.lugurqlla. 

Huwnalclcnitaqguhn1n:-;cctnll:-traturnzapcl.:tur 
gent I.:uncurrd nlm sang pro!.laslll 
lcslllntlllll in cul.t!;t ullUl.:a hn:-;cunct cs d(lgor 
qua. Dcknit :tq~ll d nn:-tratum 7<tpCl.:llIr 
!.!Cllt t.:PtlClIlrL't :-llpi.t!it nlill s:tng proda:-ut 
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Memo1 

Memo 1 is a basic office memo form for everyday use. 
Its heading, "Memorandum", is typed into a liftout that 
was defined in the stylesheet. Including this text in the 
stylesheet means that every time you use that stylesheet, 
the word "Memorandum" is in place in the liftout. 

Borders above the main text area separate the address 
information from the body of the information. 

Odd and even pages have a similar layout but with no 
address area defined. 

Stylesheet Portfolio 62 



TO: All Employees 

FROM: Administration @) 
SUBJECT: Holidays and Sick Days MEMORANDUM 

o 
Telenit aqgu holose et nostratum zapectur gent concurret supigit non sang prodasut 

lesumtom in eulga gui oliuca boscunet es dogor qua. Est bornot derued lasit est er cupidis 
alfin optio nogua. Swaqua de ofliico dolorus es elugua nostratum gent withir qua supgit non 
sang. Delenit aqgu holose et nostratum zapectur gent concurret supigit non sang prodasut 
lesumtom in eulga gui oliuca boscunet es dogor qua. Est bornot derued las it est er cupidis 
alfin optio nogua. 

Opus swaqua dogor zapectur gent concurret las it er cupid is. Alfin optio nostratun es 
supigit bornot derued lardun holose elugua ot prodasut. Swaqua de ofliico dolorus es elugua 
nostratum gent withir qua supgit non sang. Telenit aqgu holose et nostratum zapectur gent 
concurret supigit non sang prodasut lesumtom in eulga gui oliuca boscunet es dogor qua. 
Est bornot frais gernumdum plogeteria gent werthum ago es klaget. Honora plese somllelia 
qua gerun nostratum sang non pleis curium, ester sanbum ago est. 

Horona telenit aqgu holose et nostratum zapectur gent concurret supigit non sang 
prodasut lesumtom in eulga gui oliuca boscunet es dogor qua. Delenit aqgu holose et 
nostratum zapectur gent concurret supigit non sang prodasut lesumtom in eulga gui olluca 
boscunet es dogor qua. Est bornat derued lasit est er cupidis affin optio nogua 

Memo1 

o BodyText: CO Triumvirate 12 pt. 
Justified 

@ Address: CO Triumvirate Bold 12 pt. 
Left Justified 

@) Heading: CO Triumvirate Bold Italic 30 pt. 
Right Justified 
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Memo2 

Memo2 has a liftout on the left of the page designed to 
contain the address and date information for the memo. 

The word "Memo" is typed into the liftout in the 
stylesheet. Including this text in the stylesheet means that 
every time you use that stylesheet, the word "Memo" is 
in place in the liftout. 

This sty lesheet can be used for memos or informal 
reports. Memo2 has a paragraph style for headings which 
can be used to emphasize topics. 

Odd and even pages have a similar layout but with no 
address area defined. 
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MEMO f} 

TO: 

Allisha Smith 

Randy Hogan 

Paul Westmorre 

FROM: 

William Moore 

SUBJECT: 

October Sales 0 
Forecasts ~ 
Product Delivery 
Schedules 

DATE: 

AtJgust 19, 1988 

L-_____ _ 

8 
SALES FORECASTS o 
Telenit aqgu holos!! et nostratum zapectur gent concurret supiglt 

non sang prod~ut lesumtom in eulga gui olluca hoscunet es uogor qua. Est 

bornot derued !asit est er cupid is affin optio nogua. Swagua de offiico doillfu:-, 

es elugua nostratum gent wiihir qua supgit non sang. Deltmit aqgu holose \!I 

nostratum zapectur gent concurTet supigit non sang prodasut lesumtom in eulga 

gui olluca boscunet es dogor qua. Est hornot derued lasit est er cupidis afftn 

optio nogua. 

Opus swaqua dogor zapectur gent conCUTret lasit er cupid is. Affin optio nostratun 

es supigit hornot derued fardun holose elugua ot prodasut. Swaqua de offiko 

dolorus es elugua nostratum gent withir qua supgit non sang. Telenit aqgu holose 

et nostratum zapectur gent concurret supigit non sang prodasut iesumtom in euiga 

gui olluca hoscunet es dogor qua. Est hornot frais gernumdum piogeleria gent 

werthum ago es klaget. Honora plese somflelia qua gerun nostratum sang non 

pleis curium, ester sanburn ago est. 

Telenit aqgu holose et nostratum zapectur gent coneurret supigit non sang prodasut 

lesumtom in eulga gui oUuea baseunet es dogor qua. Est hornot derued lasit est 

er cupidis affin optio nogua. Swaqua de offiico dolorus es eJugua nostratum gent 

withir qua supgit non sang. Delenit aqgu holose et nostraturn zapeetur gem 

eoneurret supigit non sang prodasut lesumtom in eulga gui olluea hoscunet es 

dogor qua. Est hornot derued lasit est er cupid is affin optio nogua. 

Opus swaqua dogor zapectur gent concurret lasit er cupid is. Affin optio nllstratun 

es supigit barnot derued fardun holose elugua ot prodasut. Swaqua de offiicll 

dolorus es elugua nostratum gent withir qua supgit non sang. Te1enit aqgu hulose 

et nostraturn zapectur gent eoncurret supigit non sang prodasut lesurntorn in euJga 

gui olluea hoscunet es dogor qua. Est hornot frais gernurndum plogeteria gent 

werth urn ago es kJaget. Honora plese somfleiia qua gerun nostratum sang non 

Memo2 

o BodyText: CG Times 11 pt. 
Justified 

8 IstLevelHead: CG Times Bold 36 pt. 
Left Justified 

8 2ndLevelHead: CG Times Bold 16 pt. 
Left Justified 

o Address: CG Triumvirate 12 pt. 
Left Justified 
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Memo3 

Memo3 is a simple memo form for daily use. 

A liftout at the top of the page has the word 
"Memorandum" typed into it. Including this text III the 
stylesheet means that every time you use that stylesheet, 
the word "Memorandum" is in place in the liftout. 

The shades in the liftout are reversed with white type on 

a black background. 

The date and address information uses a bold paragraph 

style to help distinguish it on the page. 

Odd and even pages have a similar layout but do not 

have a liftout at the top of the page. 
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DATE: April 2, 1988 

TO: Kenneth Robins @) 
FROM: Carl Brown 

SUBJECT: Company Softball 

MEMORANDUM 

Telenit aqgu holose et nostratum zapectur gent cnncurret supigit non sang proJaslit lesurntom in 
olluca hoscunet es dogor qua. Est harnol defued lasit est er cUDidis affin (lPtio nOl.!lia. SW3QUa de 
dolorus es e\ugua nostratum gent withir qua non sang. Ddenit aqgu holose et nostratum zapel.:lllr 
concurret supigit non sang prodasut lesumtom eulga gui ollu!;a hoscunet es dogor qua Est nornllt 
lasit est er cupidis affin optio nugua 

Opus dogor zapectur gent concurret lasit er Aftin optio nostratun t!S hornllt JaueJ 
fardun elugua ot prodasut. Swaqua de offiico es dugua nostratum gent qua \Upglt onn 

Telenit aqgu holose et nostratum zapectur concurret supigit non sang prodasut Iesumtom in !!ulga 
olluca hoscunet es dogor qua. Est hornat gernumdum plogeteria gent werthum ago es k!aget. Honora 

somflelia qua gerun nostratum sang non pleis curium, ester sanhum ago est. 

Horona tel en it aqgu holose et nostratum zapectur gent concurret supigit non sang prouasut It:sumhHn in culga 
gui oiluca hoscunet es uogor Delenit aqgu holose et nostratum zapectur gent concur ret nun sang 
prodasut lesumtom in eulga (liluea hoseunet es qua. Est hornot uerued lasit est er afrin llptill 
nogua. Opus dogor zapectur gent concurret er cupid is. Telenit aqgu hol(l~e et nostratum zapeclUr 
gent concurret non sang prodasut lesumtom in eulga gui olluca huscunet t:s ullgor qua 

o 

Memo3 

o BodyText: CO Times 11 pt. 
Left Justified 

@ Heading: CO Times Bold 16 pt. 
Centered 

@) Address: CO Times Bold 11 pt. 
Left Justified 
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Memo4 

Memo4 is designed with a liftout at the bottom of the 
page. The word "Memorandum" is typed into the liftout 
with bullets separating each letter in the word. Symbols 
like bullets can be used to add interest to text on a 
page. Including this text in the stylesheet means that 
every time you use that stylesheet, the word 
"Memorandum" is in place in the liftout. 

The date and address information uses a bold paragraph 
style to help distinguish it on the page. 

Odd and even pages have a similar layout but do not 
have a liftout at the bottom of the page. 
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DATE: March 7, 1988 

TO: Stan Walton 

FROM: Karen Stanford 

RE: Message Service o 
Telenit aqgu holoS<;! nostratum zapectur gent concrrd ~uplgil ~ng prodasut k~uml()n in 

olluca bosunet es dogor qua. Est nomoI Jerucd lasi! est er cupid is aftin opllO nogll:l. Swaqu:. (lffico 
dolorus es eulgua noslratum gent wllhH qua ~upgit non :-oang. Ddemt aqgua holme d n(l:-.lr;mm.Tcit:nll 

aqgu holose nostralum zapcctur gent con(;rrd ~upigit sang proua:-.ut le:-umton In c:ulga YUI olluo.:a ho:,>unct 
es dogor qua. Est homo! Jeru~ la:-.it e:-.t er cupidis aflin optlO nogua. Swaqua lk olfico Joloru ... e .. 

eulgua nostra1um gent withir qua supgit non sang. Ddenit a4~ua hol()S<;! d no.straum 

Te1enit aqgu holm;e nostralum zaptx:lur gent concrrd :-.upigit sang proJasllt ksumton In l::ulg;1 qUI 

olluca bosunel es dogor qua. Est homol Jeru~ lasi! est er eupu..li:-. anin optio nogua. Swaqua ue otfieo 

dolorus es eulgua nostralum gent withlr qua supgit non :-.ang. Tdenit aqgu hol{JSI! noslratum Z;lptXtur gent 

concrret supigit sang prodasut lesumton In qUI olluca hosund es uogm qua. Esl homol uerueu 1;1:-.11 

est er cupidis affin optio nogua. Swaqua ue uolorus eS eulgua noslratum gent wllhlr qu:!. :-.upgll non 

sang. Deleni! aqgua holose et nO:-.Ir;mm.Tdenit aqgu holo:-.c no:-.tratum zapc.ctur gent conerre! 

prodasut lesumlon in eulga qui olluea hosund es uogor qua. E:-.t ~lmot uerucJ la:-.it e,,1 er ;lIfln 

aplio nogua. Swaqua de offieo dolllru ... e ... eulgu:1 no:-.lralum gt:nl wlthir 4u;1 "'Upgll non ... ;tng 
aqgua holose et n(l<;traum 

Ddenit aqgua holoSl! el no:-.traum.TdenLt aqgu hOltlSe no:-.tratum zapc.clur genl elmcrrd ... ang 

prodasut lesumton in eulga qui olluea ~)sune:t eS uogm qua. E:-.t homol JerucJ laMt e:st e:T ;,lIin 

optio nogua. Swaqua de offico dO\OTUS e:s e:utgua nostratum ge:nt withir qua surgll non :-.;lOg 

aqgua holose et nostraum. 

Est bomot Jeruoo lasl! est e:r cup LUIS anin optio nogua. Swaqua de: oflieo doloru:-. c:-. culgua 

nostratum gent withir qua ~upgit non :-.ang. Tdenit aqgu holo:-.e no:-.tratum zapcctur ge:nt conerr..:! 

sang prodasut lesumlon in eulga qUI olluca ~)sund eS dogor qu;1. E:-.I ~)mllt ucru<!U 1:I!'oit ":!'ol a 

affin oplio nagua. Swaqua de ofiico Johru:-. es eulgu., no:-.tr:ltum genl wlthir qua !'oUpgH non 

aqgua holose et nostraum.Tdenit :u . .jgu holo:-.e noslralum :l;lptXlur ge:nl cllnerre! :-'UplgL! s;lng 

lesumlon in euiga qui olluea ~l:-.unel e!'o dogor qua. E!'ot ~lmo! de:ruoo 1:1:-'11 e::-.I er CUpIUl ... 
nogua. Swaqua de officn dalorus e::-. eulgua nll:otratum ge:nt with!r qua :-'UpgL! non :-.;mg. 

Swaqua de officu dt)iorus e!'o eulgua no:-.!ralum ge:nl .... ithir qua :-.upglt non :-.ang. Ddenit aqgU;1 hulo!'ot": 

e! nostraum. Tdenit aqgu holoSl! nostratum lap¢:lur gent eom.:rrd :oupigll sang prod.lsut k:-.umton tn eulE;J 

qui olluca bosunet es dogor qua. Est ~)mot uerucJ lasit e:-.t er cupluis aflin optio nogua. SW:lqua de 

offieo dolorus es eulgua nostratum gent wilhir qua :-.upgil nnn sang. Ddenit huln:-.t: e:t 
noslraum.Telenit aqgu holoSt! no:-.lratum z.apectur gent concrrel supigil sang lesumtun in 

olluca bosunet es dogor qua. Est homo! de:ruoo la:-.II e!'ot er euriui:-. anin nogu:t. S .... aqua Ue 

dolorus es eulgua nostratum gent wlthir qua ... upgit non !'o;mg 

Memo4 

o BodyText: CO Times 10 pt. 
Left Justified 

f) Heading: CO Times Bold 36 pt. 
Centered 

@) Address: CO Times Bold 12 pt. 
Left Justified 
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MemoS 

MemoS has a picture block in the upper left comer of 
the page to hold a company logo. The company name 
and address are typed into the liftout. Including this text 
in the stylesheet means that every time you use that 
stylesheet, the company name and address are in place in 
the liftout. 

Odd and even pages have a similar layout but do not 
have a liftout or picture block at the top of the page. 
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f} 
Crown Industries 
Memorandum 

DATE: September 14,1988 e 
TO: Roger Smith 

FROM: Carrie Arlington 

SUBJECT: Sales Report 1Q o 
Telenit aqgu holose et nostratum zapectur gent concurret supigit non sang prodasul lesumtom in eulga QUI 

olluca boscunet es dogor qua. Est bornot derued lasit est er cupidis aftin optlO nagua. Swaqua de olfuco 
dolorus es elugua nostratum gent withir qua supgit non sang. Deleni! aqgu holose et nostralum zapectur genl 
concurret supigit non sang prodasut lesumtom in eulga gui olluca boscunet es dogor qua. Est bornat derued 
lasi! est er cupidis aHin optio nagua 

Opus swaqua dogor zapectur gent concurret lasi! er cupidis. Affin optio nastratun es suplgil bornat derued 
fardun holose elugua at prodasut. Swaqua de affiiGo dolorus es elugua nostratum gent withir Qua supgit non 
sang. Telenit aqgu holose et nostratum zapectur gent concurret supigit non sang prodasut lesumlom In eulga 
gui olluca boscunet es dogor qua. Est bornot frais gernumdum plogeteria gent werthum ago es klaget. Honora 
plese somflelia qua gerun nostratum sang non plels curium, ester sanbum ago est 

Horona teleni! aqgu holose et nostratum zapectur gent concur ret supigit non sang prodasul lesumlOm in 
eulga gui olluca boscunet es dogor qua. Deleni! aqgu holose et nostratum zapectur gent concurret supigit non 
sang prodasut lesumtom in eulga gui olluca boscunet es dogor qua. Est bornot derued lasit est er cupidls affin 
optio nogua. Opus swaqua dogor zapectur gent concur ret laSit er cupid is. Telenit aqgu holose et nostratum 
zapectur gent concur ret supigit non sang prodasut lesumtom in eulga gui olluca boscunet es dogor qua 

MemoS 

o BodyText: CG Triumvirate 10 pt. 
Justified 

f} Heading: CG Triumvirate Bold Italic 36 pt. 
Left Justified 

e Address: CG Triumvirate Bold 10 pt. 
Left Justified 
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Letter1 

Letter! is a business letterhead design. Type the company 
name and address into the liftout in the sty lesheet. 
Including this text in the stylesheet means that every time 
you use that sty lesheet, the company name and address 
are in place in the liftout. 

A bold border on the edge of the liftout helps define the 
address and body text areas. 

Odd and even pages have a similar layout but do not 
have a liftout or border at the side of the page. 
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Monterey 8 Interiors 

100 Wind Drift Road 

Suite 5 
Monterey, California 

April 19, 1988 

Ms. Victoria Wilson 0 
4252 Broadway Blvd. 
Pacific Grove, California 

Dear Ms. Wilson, 

Telanit aqgu holosa at nostratum zapectur gent concurret 
supigit non sang prodasut lesumtom in eulga gui olluca boscunet 
es dogor qua. Est bornot derued lasit est er cupidis affin optio 
nogua. Swaqua de offiico dolor us es elugua nostratum gent 
withir qua supgit non sang. Dele nit aqgu holose et nostratum 
zapectur gent concurret supigit non sang prodasut lesumtom in 
eulga gui olluca boscunet es dogor qua. Est bornet derued lasit 
est er cupidis affin optio nogua. 

Opus swaqua doger zapectur gent concurret lasit er cupidis. 
Affin optio nostratun es supigit bornat derued fardun holose 
elugua ot prodasut. Swaqua de effiico dolorus es elugua 
nostratum gent withir qua supgit non sang. 

Horona telenit aqgu holose et nostratum zapeclUr gent 
concurret supigit non sang prodasut lesumtom in eulga gui olluea 
boscunet es doger qua. Delenit aqgu holose et nostratum 
zapectur gent concurret supigit non sang prodasut lesumtom in 
eulga gui olluca boscunet es doger qua. Est bornot de rued lasit 
est er cupidis affin optio nogua. Opus swaqua dogor zapectur 
gent concurret lasit er cupidis. Telenit aqgu holose et nostratum 
zapectur gent concurret supigit non sang prodasut lesumtom in 
eulga gui olluca boscunet es dogor qua. 

Best regards, 

Joanna Davis 
President 

o 

Letter1 

o BodyText: CG Triumvirate 11 pt. 
Justified 

CompanyName: CG Triumvirate Bold 20 pt. 
Right Justified 

Company Address: CG Triumvirate 11 pt. 
Right Justified 

o ClientAddress: CG Triumvirate 11 pt. 
Left Justified 
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Letter2 

Letter2 is a simple design for basic business letterhead. 
This sty lesheet does not include artwork or liftouts but 
instead makes an impression by organizing all company 
information at the top of the page. Three text blocks 
contain company name, address, and phone numbers. 

Odd and even pages have a similar layout but do not 
have text blocks at the top of the page. 
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8valley auto 2{)()() West End Road 
Co/iI/as, New Hampshire 

Phone: (617) 555-5678 
Nights: (617) 555-9248 

November 23,1988 

Walter Harrison 
328 Elm Street 
Bernardston, NH o 
Dear Walter, 

Telenit aqgu holose et nostratum zapcctur g~nt concurTe! SUplglt non sang proJasuI lesumtom In eulga gUt olluca 
boscune! es dogor qua. Est borno! deruw lasi! est er cupidis affin optio nagua. Swaqua de ofliico d{)loru~ es dugua 
nostratum gent withir qua supgi! non sang. Ddeni! aqgu holosc et nostratum zapcctur gent concurn:t SUp1gl! non sang 
prodasut lesumtom in eulga gui olluca boscund es dogor qua. Est borno! dented lasi! est er cupldis affin optio nogua 

Opus Swaqua Llogor zapectur gent concurrd lasi! er cuptdis. Aflln optio nostralun es bomo! derued fardun 
holose elugua 01 prodasut. Swaqua de offiico doiorus es dllglla nostratllm gent withir qua non san!!. Tdemt aqgu 
holose et nostra.tllm Z3.pectur gent concllrret non sang prodasut lesumtom In eulga gUI bo~und es dogor 
qua. Est bomo! frais gemumdum plogden.. werthum ago e!. klaget. Honor .. plese !.omt1eila qu .. gerun no!.tralum >;om,;,' 
non pleiscurium, estcr~bumagoest 

lesumtom in eulga 

Sincerdy, 

Glenn How:lrd 

hoioSl:: d nostralum zapectur gent o,;ono,;urrd ~uplgll non ~ang pnxbsu! It'~umlom In t'ul~.:t ~UI 

qua. Ddenit aqgu tlOlose el noslratum zapeclur gent o,;oncurrd SUplgl! non sang pnxbsut 
olluca boscund es dogor qua. o 

Letter2 

o BodyText: CG Times 10 pt. 
Left Justified 

Company Name: CG Times Bold 30 pt. 
Right Justified 

@) Company Address: CG Times Italic 10 pt. 
Right Justified 

o ClientAddress: CG Times 10 pt. 
Left Justified 

Stylesheet Portfolio 75 



Letter3 

Letter3 is a single column layout that uses different 
paragraph styles to create the appearance of columns. 
This is an example of a simple layout that uses text to 
achieve a stylish appearance. 

The Company Address and CompanyName paragraph styles 
have a left indent of 0.00. This sets the text against the 
left edge of the text column. 

The BodyText paragraph sty Ie has a large left indent. 
This indents the text about one third of the way into the 
page. 

U sed together, these paragraph styles define areas of the 
page with a good balance of text and white space. 

First, odd, and even page layouts are the same. 
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WHOLESALE IMPORTS 

@) sonhonCl .. SCOM,;,om,< 
5th and Van Ness 
San FrancIsco, CA 93752 

o 

M:IY 14, 1988 

Exchang.: a 
Vi.~I<I Boukvanl ~ 

CA 98474 

Dear Kathy. 

holo:-.c ct no~tralum z .. ~lur gl!nl concurrd "'Uplgll non "';lI1g 

incul£aguiollucaho:-.cunclc:-.uogor S\\'IljU:IU": 
c!o. dugua no:-,Iralum gent withn qua 

Ddenit "qgu holost! d nostratum za~ctur 
lesumtom in eulg:1 gui otluc:! hoscund es 

frais gemumuum 
"go es klagd. es S:mg :-'Upgll 

non sang prouasul com:urrel SUplglt non s:m,\! 
In<!ulgaguiollw.:ahl):-.cunelc ... Jogorqu:, 

Stm;c:rdy. 

Nancy Hoffman 
Cer;lmll::-, Dt:partment 

Letter3 

o BodyText: CG Times 10 pt. 
Left Justified 

@ CompanyName: CG Times Bold 20 pt. 
Left Justified 

8 CompanyAddress: CG Times 10 pt. 
Left Justified 

e ClientAddress: CG Times 10 pt. 
Left Justified 
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Letter4 

Letter4 is a letterhead design that uses a picture block to 
hold the company logo. 

Odd and even pages have a similar layout but do not 
contain picture blocks or liftouts. 
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Morning Mist Farms 

fJ 

@) 
no Arroyo Valky R""d 

Amkrs~n Vall~y. CA 9.f~o. 
(41 5) 5-'.~·o 700 

Octoha 11,1988 

~~' LA, BrU~:>"d 0 
Riverview, CA 98463 

Dear M!-o. Bruce, 

Tdemt aqj!u holose d nostratum zapectur I!ent concurret supi!!it non 
sang pnxlasut lesumtom in gui oUuea hoscunet es uogor qua. bt 
homot uerueJ lasit est er anin oplin nogua. Swaqua tie offiico 

dolorus es dugua no~tratum gent withir qua supgit non sang. Ddeml 
holose et nnstr:ltum zapectur gent concurret non ~ang 

ksumtom in eulga nlluca hmcunet es qua. E:-t 

derued 1a~1I e~t er aflin oplio nogua 

~~~:~~:::::~:1~{;':~~:~:~,~~~t)~:~~~~;~~;:~~~~f!~:~~~~,~2:;::i:;::':~ 0 
Honora ~omfldia qU:l gerun n(l~tratum sang non plel~ 

ago e~t. Horona Idemt :ll\gu holose et n(l.~lmtUI1l 

k~umt()m In eulga 
ilqgU hoJo:-e et noslratulll 

gent con<.:urret non sanf' concurrd :-uplf'1I non :-;mg 

ksumtom in gui olluea hmeunet z:lp.::ctur gent coneurret 

~upigit nes dogor qua Z:lpectur swayua dogor 
z:lpectur !!ent concurret aqgu holo:-e d 

no:-tratul1l zapectur gent cono.;urrel non "ang proJasut le:-umtom 

In eulga gUt olluca ho:-cund e:- Jogor qua 

Sus;m SpnrlhlemeT 
New Acc(lunt:-

Letter4 

o BodyText: CG Times 10 pt. 
Left Justified 

fJ CompanyName: CG Times Bold 12 pt. 
Centered 

@) Company Address: CG Times 8 pt. 
Centered 

o ClientAddress: CG Times 10 pt. 
Left Justified 
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LetterS 

LetterS is designed with text blocks at the top of the 
page for the company name and address. 

Odd and even pages have a similar layout but do not 
have text blocks at the top of the page. 
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@ 
Art and Media 
Exchange 

July 19, 1988 

MSoJUliaFai"h'ldO 
Artist's A~s()ciall()n ~ 
245 GroVI;: Blvd. 
Smith, WY 63748 

De..1r Ms. F:urchild, 

T dcmt aqgu halos\! I!t no~tr;ltum z:lpcctur gent :-'Up,glt non sang pnMlt"ut !c:'>umloOl In culga glll ollu..;;, 

hoscuncl cs uogor qua. E:-.t homo! ocru.:J la:-'It t!:-.I c:r atfin opliu nogua. Sv..aqu;t U.: ollil":0 Joluru .. ..:, dU~U,' 
noslralum gent withir qua supgll non ~mg. Dd-:nlt :Jl..jgu ct no,lralum Zap.;:..:tur gent ..;on..:urrd "up'glt non ':tng 
prodasul \t!sumlom in culg:1 gUi ollu..:a no,,<;unct c:-. dogor qu:!. E:-.I homol lkrllcd 1;1:-.11 .:-.\ ':f ,:upld1:'> ;dlin pp1tn nugu;! 

Opus :-.waqua dogor zapcctur g.:nl ..:oncurrd b:-.1I cf ":UpIJI:'>. Aflin optlO no:-.tralUn .:, ,uplgll horn", Ucrll<:u farJun 

holose elugua 01 prodasui. Sw:.u"l.ua de ofliico Jolofu:>. 1;:;' dugua no:-.lr:ttum gent ",,(thIT qu:! :-'Up~lt non .. ;m~ Tdcnu 
aqgu ho\ose et nostratum zapcctur gent (;oncurrd :.uplglt non ~mg proua:-.ut \e:-.umtom In eulg .. ~UI ollu,,;a ho .... :un<.:1 ~ ... 
dogor qua. Est homot frais gemumdum plogderla gc:nt wc:rthum ago t::. klagc:t. Honora pic:.\:! :o-omtldla yU;l ~crun 
nostratum sang non plt:is CUrium, ester sanhum ago c:-.t. 

Hornna tdemit aqgu holose c:t nostratum zapcclur gent cOn<,:urrd SUplglt non :-.;mg proda:.ut Ic .. umlom m 
olluca hoscunet es clogor qua. Deknit aq~u holo:-..: d no"lratum zaj1l:Xlur ~t:nt con<.:urrd "Upl~lt non -.;tn~ 

lesumt(Jm in eu\ga fui o\lu<.:a hoscunet e .. dngOT E:-.I homol uerucJ la:-.It cst er <.:UPlllt .. ;IITm opllO 0PLI" 
~waqua clOgOf zapectur gent concurrd laslt er Tdenl( ;Iqgu h(J\o:-.l:! d no:-.lr,l1um zap.. ... :tuf ~<:nl .,;on.,;um:t "UPlc'lI 
non ~ang proda~ul 1esumtom m eul:,;a gui ol1u';;1 c: .. uogor qU;I. 

Best regards. 

Hank Perringer 
President 

cc. Skve Wibon 

o 
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o BodyText: CG Times 10 pt. 
Left Justified 

@ CompanyName: CG Triumvirate Bold Italic 24 pt. 
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Foil1 

F oils are pages that are printed on transparent plastic 
sheets and used with overhead projectors. Foils are useful 
when giving presentations. To make your presentation 
easy to understand, it is best to use only a few lines of 
text on each page. 

Foill uses paragraph styles that have large type so that 
they can be seen easily from a distance. The page layout 
is a simple one column design. 

First, odd, and even page layouts are the same. 

Sty lesheet Portfolio 82 



f} 
October Sales Forecasts 

8 1. Assumptions 

• Rise expected 
school demand 

due to back-to-

• Manufacturing can keep pace o 
• Sales organization increased to 25 

2. Projections 

• 15,000 units to Midwest by 10/7/88 

• 7,000 units to N.E. by 10/1/88 

• 30,000 units to Western district by 
10/15/88 

Foil1 

o BodyText: CG Triumvirate Bold 20 pt. 
Left Justified 

f} 1stLevelHead: CG Triumvirate Bold Underlined 36 pt. 
Centered 

8 2ndLevelHead: CG Triumvirate Bold 24 pt. 
Left Justified 
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Foil2 

Foil2 is a landscape design that incorporates graphics. 
Use this sty lesheet when you have graphs or other 
pictures to support your presentation. 

First, odd, and even page layouts are the same. 
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f} Foil2 
Annual Sales Review o BodyText: CG Triumvirate Bold 20 pt. 

1. Record Year for All Districts 8 Left Justified 

0: Overall Increase of 11 % 

Western District Increase of 16% 

• Record Backorders Year-to-Date 

f} IstLevelHead: CG Triumvirate Bold 36 pt. 
Left Justified 

8 2ndLevelHead: CG Triumvirate Bold 24 pt. 
Left Justified 
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Newslet1 

N ewsletl is a basic newsletter design suitable for many 
organizations or businesses. 

Newsletl has a two column design. A picture block is 
reserved at the top of the page for the newsletter name. 

For interest, a liftout is used for a pull quote. A pull 
quote is a quotation or bit of information from the body 
of the document that is brought to the forefront of the 
reader's attention. In this case, an excerpt from the 
article is placed in the liftout in large type. 
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Athens Restoration~ 
Nearly Complete ~ 

Telenit aqgu holose et nostratum zapeetur 
gent concurret supigit non sang prodasut lesumtom 
in eulga gui o!luca boscunet es dogor qua. Est 
bomot derued lasit est er cupidis affin optio 
nogua. Swaqua de offiico dolorus es elugua 
nostratum gent withir qua supgit non sang. 
Delenit aqgu holose et nostratum zapectur gent 
concurret supigit non sang prodasut lesumtom in 
eulga gui o!luca boscunet es dogor qua. Est 
bomot derued lasit est er cupidis affin optio 
nogua. 

Opus swaqua dogor zapectur gent concurret 
lasit er cupidis. Amn optio noslratun es supigit 
bomot derued fardun holose elugua at prodasut. 
Swaqua de affiico dolorus es elugua noslratum 
gent withir qua supgit non sang. Telenit aqgu 
holose et nostralum zapectur gent coocurret supigit 
non sang prodasut lesumtom in eulga gui oHuca 
baseunet es dogor qua. Est bornot frais 
gemumdum plogeteria gent werthum ago es 
klaget. Honora plese somflelia qua gerun 
nostratum sang non pleis curium, ester sanburn 

ago est. Horona telenit aqgu holose et nostratum 
zapectur gent concurTet supigit non sang prodasut 
lesumtom in eulga gui qua. Delenit aqgu holose 
et nostratum zapectur gent concurret supigit non 
sang conCUTTet supigit non lesumtom in eulga gui 
olluca baseunet zapectur gent concurret supigit 
nes dogor qua. Opus swaqua dogor zapectur 
swaqua dogor zapectur gent concurret lasit er 
cupidis. Telenit aqgu holose et nostratum zapectur 
gent concurret supigit non sang prodasut lesumtom 
in eulga gui oHuca baseunet es dogor qua. 

The largest architectural 
restoration in this century, 
the Athens Project will be 

unveiled this Fall. 

Telenit aqgu halose et nostratum zapectur 
gent cancurret supigit non sang prodasut lesumtom 
in eulga gui oHuca baseunet es dogor qua. Est 
bornot defued lasit est er cupidis affin optio 
nogua. Swaqua de amico dolorus es elugua 
nostratum gent withir qua supgit non sang. 
Delemt aqgu concurret supigit non sang prodasut 
holose et nostralum zapeclUr gent concurret supigit 
non sang prodasut Icsumtom in eulga gui olluca 
boscunet es dogor qua. Est bomot de rued lasit 
est er cupidis amn optio nogua. 

Opus swaqua dogor zapcctur gent concuTTct 
lasit er cupidis. Affin optio nostratun es supigit 
bornot dcrued fardun holose elugua at prodasut. 
Swaqua optio nostratun cs supigit bornot tratum 
withir qua supgit non sang. 

Newslet1 

o BodyText: CG Times 12 pt. 
Justified 

8 Heading: CG Triumvirate Bold 24 pt. 
Left Justified 

@) Pull Quote: CG Triumvirate Italic 20 pt. 
Centered 
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Newslet1 

Odd and even page layouts use a two column design. A 
liftout contains a pull quote which gives interest to the 
page and provides continuity throughout the document. 
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o 

8 
Arch of Triumph 
Still Under Wraps 
as Restoration 
Continues 

Telenit aqgu holose et nostratum 
zapeetur gent coneurret supigit non sang 
prodasut lesumtom in eulga gui olluca boscunet 
es dogor qua. Est bomot frais gemumdum 
plogeteria gent werthum ago es klaget. Honora 
plese somflelia qua gerun nostratum sang non 
pleis curium, ester sanburn ago est. 

Horona telenit aqgu holose et nostratum 
zapeetur gent eoneurret supigit non sang 
prodasut lesumtom in eulga gui olluca boscunet 
es dogor qua. Delenit aqgu holose et nostratum 
zapectur gent CODcurret supigit non sang 
prodasut lesumtom in eulga gui olluca boseunet 
es dogor qua. Est bomot derued lasit est er 
eupidis affin optio nogua. Opus swaqua dogor 
zapectur gent concurret lasit er cupidis. Telenit 
aqgu holose et nostratum zapeetur gent 
eoneurret supigit non sang prodasut lesumtom 
in eulga gui olluca boscunet es dogor qua. 

Telenit aqgu holose et nostratum 
zapeetur gent eoneurret supigit non sang 
prodasut lesumtom in eulga gui olluca boseunet 
es dogor qua. Est bomot derued lasit est er 
eupidis affin optio nogua. Swaqua de offiieo 
dolorus es elugua nostratum gent withir qua 
supgit non sang. Delenit aqgu holose et 
nostratum zapeetur gent eoneurret supigit non 
sang prodasut lesumtom in eulga gui olluca 
boscunet es dogor qua. Est bomot derued 
lasit est er eupidis affin optio nogua. 

Opus swaqua dogor zapeetur gent 
eoneurret lasit er eupidis. Affin optio nostratun 
es supigit bomot derued fardun holose elugua 
ot prodasut. Swaqua de offiieo dolorus es 
elugua nostratum gent withir qua supgit non 
sang. Telenit aqgu holose et nostratum zapeetur 
gent cancurret supigit non sang prodasut 
lesumtom in eulga gui olluea boscunet es 
dogor qua. Est bomot frais gemumdum 

plogeteria gent werthum ago es klaget. Honora 
plese somflelia qua gerun nostratum sang non 
pleis curium, ester sanburn ago est. Horona 
telenit aqgu holose et nostratum zapeetur gent 
ccncurret supigit non sang prodasut lesumtom 
in eulga gui olluea boscunet es dogor qua. 
Delenit aqgu holose et nostratum zapeetur 
gent concurret supigit non sang cancurret 
supigit non sang prodasut lesumtom in eulga 
gui olluca boscunet es dogor qua. Est bomot 
derued lasit est er eupidis affin optio nogua 
eupidis affin optio nogua. Opus swaqua dogor 
zapeetur swaqua dogor zapeetur gent eoneurret 
lasit er eupidis. Telenit aqgu holose et 
nostratum zapectur gent concurret supigit non 
sang prodasut lesumtom in eulga gui olluca 
baseunet es dogor qua. 

Telenit aqgu halose et nostratum 
zapectur gent cancurret supigit non sang 
prodasut lesumtom in eulga gui alluea baseunet 
es dogor qua. Est bomot derued lasit est er 

Parisians aren't sure if 
the Arch restoration or A 
the new pyramid at the ~ 

Louvre is more 
disconcerting. 

eupidis amn 9plio nogua. Swaqua de offiico 
dolorus es elugua nostratum gent withir qua 
supgit non sang. Delenit aqgu holose et 
nostratum zapeelur gent eoneurret supigit non 
sang prodasut lesumtom in eulga gui olluea 
boscunet es dogor qua. Est bomot derued 
lasit est er eupidis affin optio nogua. Opus 
swaqua dogor zapectur gent concurret lasit er 
cupidis. Affin optio nostratun es supigit bomot 
derued fardun holose elugua ot prodasut. 
Swaqua de affiico dolorus es elugua nostratum 
gent withir qua supgit non sang. Telenit aqgu 
holose et nostratum zapectur gent concurret 
supigit non sang prodasut lesumtom in eulga 
gui olluca boseunet es dogor qua. Est bomot 
frais gemumdum plogeteria gent werthum ago 
es klaget. Honora plese somflelia qua gerun 

Newslet1 

o BodyText: CG Times 12 pt. 
Justified 

8 Heading: CG Triumvirate Bold 24 pt. 
Left Justified 

8 Pull Quote: CG Triumvirate Italic 20 pt. 
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Newslet2 

Newslet2 is a four column newsletter design. 

A picture block at the top of the page contains a picture. 
The volume number and newsletter name are typed into 
the liftout below the picture block. If you produce the 
same newsletter often, type the newsletter name directly 
into the stylesheet. Then, every time you create a new 
newsletter, the name will appear in the document. 

Newslet2 uses a heading style with 4 point lines drawn 
above the paragraph. This helps to emphasize the head
ings and define each column width. A picture block on 
the first page is used for a picture that accompanies a 
lead story. 
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Marine ~ 
Mammal ~ 
Center Opens 

Telenit aqgu holose et 
nostratum zapectur gent 
conCUTret supigit non 
sang prodasut lesumtom 
in eutga gui olluea boseD
net es dogor qua. Est 
bornot derued lasit est er 
cupidis affin optic nogua. 
Swaqua de affiico dolo
rus es elugua nostratum 
gent withir qua supgit 
non sang. Delenit aqgu 
holose et nostratum 
zapectur gent concurret 
supigit non sang pro
dasut lesumtom in eulga 
gui oIluea baseunet es 
dogor qua. Est bornot 
derued lasit est er cupidis 
affin optic nogua. 

Opus swaqua doger 
zapectur gent coocurret 
lasit er cupidis. Affin op
tio Dostratun es supigit 
bornot derued fardun 
holose elugu3 at pro
dasut. Swaqua de offiico 
dolarus es elugua Rostra
tum gent withir qua 
supgit non sang. Telenit 
aqgu holose et noslratum 

zapectur gent concurret 
supigit non sang pro· 
dasut lesumtom in eulga 
gui alluea boseunet es 
dogor qua. Est bornot 
frais gernumdum plo
geteria gent werthum 
ago es klaget. Honora 
plese somflelia qua 
gerun nostratum sang 
non pleis curium, ester 
sanburn ago est. 

Feed Baby 
Seals at 
Wildlife Zoo 

Harona telenit aqgu 
holose et nostratum 
zapectur gent coneurret 
supigit non sang pro
dasut lesumtom in eulga 
gui oUuea boscunet es 
dogar qua. Delenit aqgu 
holose et nostratum 
zapectur gent concurret 
supigit non sang pro· 
dasut lesumtorn in eulga 
gui oUuca boseunet es 
dogor qua. Est bornot 
derued lasit est er cupidis 
affin optio nogua. Opus 
swaqua dogor zapectur 
gent concurret lasit er 
cupidis. Telenit aqgu 
holose et nostratum 

zapectur gent concurret 
supigit non sang pro
dasut lesumtom in eulga 
gui olluea boscunet es 
dogor qua. Telenit aqgu 
holose et nostratum 
zapectur gent concurret 
supigit non sang pro· 
dasut lesumtom in eulga 
gui olluca boscunet es 
dogor qua. Est bornot 
derued lasit est er cupidis 
amn optio nogua_ 
Swaqua de offiico dolo
rus es elugua nostraturn 
gent withir qua supgit 
non sang. Delenit supgit 
aqgu sang swaqua holose 
et nostratum. 

Beaches 
Open For 
Summer 

zapectur gent concur· 
ret supigit non sang pro
dasut lesumtom in eulga 
gui olluca boscunet es 
dogor qua_ Est bornot 
derued lasit est er eupidis 
affin optio nogua. Est 
bamot derued lasit est er 
cupidis amn optio nogua. 

Opus swaqua dogor 
zapectur gent coneurret 

Newslet2 

o Body Text: CG Times 11 pt. 
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f} Heading: CG Times Bold 20 pt. 
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8 VolumeNumber: CG Times 11 pt. 
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Newslet2 

Odd and even pages use simple four column layouts that 
rely on the paragraph styles to provide graphic interest. 
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Full Moon 
To Bring 
High Tides 

Affin optic nostratun 
es supigit bornot derued 
fardun holose elugua ot 
prodasut. Swaqua de 
offiico dolorus es elugua 
nostratum gent withir 
qua supgit non sang. 
Telenit aqgu holose et 

nostratum zapectur gent 
concurret supigit non 
sang prodasut iesumtom 
in euJga gui olluca 
ooscunet es dogor qua. 
Est hornot frais 
gernumdum plogeteria 
gent wenhum ago es 
klaget. Honora plese 
somflelia qua gerun 
nostratum sang non pleis 
curium. ester sanburn 
ago est. 

Telenit aqgu holose et 
nostratum zapectur gent 
concurret supigit non 
sang prodasut lesumtom 
in eu\ga gui olluca 
boscunet es d()gor qua. 
Est borDot derued lasit 
est er cupidis affin optio 
nugua. Swaqua de 
l1ffiico dolorus es elugua 
nostratum gent withir 
qua supgit nOn sang. 
Ddenit aqgu holose et 
nostratum zapoctur gent 
concurret supigit non 
sang prodasut lesurntom 
in eulga gui oUuca 
hoscunet es dogor qua. 
Est hornot derued Ia.'\it 
est er cupidis affin optio 
nogua. 

Opus swaqua dogor 
zapectur gent concurret 
lasit er cupidis. Affin 
optio nostratun es 
supigit hurnnt derued 
fardun huluse elugua ot 

prodasut. Swaqua de 
offiico dolorus es elugua 
nostratum gent withir 
qua supgit non sang. 
Telenit aqgu halose et 
nostratum zapectur gent 
concurret supigit non 
sang prodasut lesumtom 
in eulga gui oUuca 
boscunet es dogor qua. 
Est bornot frais 
gernumdum plogeteria 
gent werthum ago es 
klaget. Honora plese 
somflelia qua gerun 
nostratum sang non pleis 
curium, ester sanhurn 
ago est. 

Migratory 
Bird Watch 
Begins @ 

Begins Horona telenit 
aqgu holose et 
nostraturn zapectur gent 
concurret supigit non 
sang prodasut lesumtom 
in eulga gui olluca 
boscunet es dogor qua. 
Delenit aqgu holose et 
nostratum zapectur gent 
concurret supigit non 
sang prodasut lesumtom 
in eulga gui olluca 
hoscunet es dogur qua. 
Est hornot derued lasit 
est er cupidis affin optio 
nogua. Opus swaqua 
dogor zapectur gent 
concurret las it er 
cupidis. Te1enit aqgu 
holose et nostratum 
zapectur gent concurret 
supigit non sang 
proda. .. ut.lesum(om in 
eulga gui olluca 
hoscunet es dngor qua 
Telenit aqgu holuse et 
nostratum zapectur gent 
concurret supiglt mlO 

sang prooa.'\ut lesumblm 

in eulga gui oUuca 
boscunet es dogor qua. 
Est bornot derued lasit 
est er cupidis affin optio 
nogua. Swaqua de 
offiico dolorus es elugua 
nostratum gent withir 
qua supgit non sang. 
Delenit aqgu holose et 

Red Tide 
Predicted 

zapectur gent 
concurret supigit non 
sang prodasut lesumtom 
in eulga gui olluca 
hascunet es dogor qua. 
Est bornot derued lasit 
est er cupidis affin optio 
nogua. 

Opus swaqua dogor 
zapectur gent concurret 
lasit er cupidis. Affin 
optio nostratun es 
supigit harnot derued 
fardun holose elugua ot 
prodasut. Swaqua de 
offiico dolorus es eJugua 
nostratum gent withir 
qua supgit non sang. 
Telenit aqgu holose et 
nostratum zapectur gent 
concurret supigit non 
sang pmda.'\ut lesumtom 
in eulga gui olluca 
boscunet es dogor qua. 
Est homot frais 
gernumdum phlg~teria 
gent werthum ago es 
klaget. Honora plese 
somflelia qua gerun 
nostratum sang non pl~is 

curium, ester sanburn 
ago est 

Homna telenit aqgu 
holose et nostratum 
zapectur g~nt cuncurr~{ 
supigit Ol1n sang 
prodasut lesumwm in 
eulga gui ulluca 
hoscunet es dl1gor qua 

Delenit aqgu holose et 
nostratum zapectur gent 
concurret supigit non 
sang prodasut lesumtom 
in eulga gui cHuca 
boscunet es dogor qua 
Est bornot derued lasit 
est er cupidis affin optio 
nogua. Opus swaqua 

dogor zapectur gent 0 
concurret lasit er 
cupid is. Telenit aqgu 
holose et nostratum 
zapectur gent concurret 
supigit non sang 
prodasut lesumtom in 
eulga gui olluca 
boscunet es dogor qua. 
Telenit aqgu holose et 
nostratum zapectur gent 
concurret supigit non 
sang prodasut lesumtom 
in euJga gui olluca 
boscunet es dogor qua. 
Est bornot derued lasit 
est er cupidis affin optlO 
nogua. Swaqua de 
offiico dolorus es eJugua 
nostratum gent withir 
qua supgit non sang. 
Swaqua de offiico 
dolorus es elugua 
nostratum gent withir 
qua supgit non sang. 
Delenit aqgu holose ~t 

Shark Alert 
Expected 
This Year 

zapectur gent 
concurret supigit non 
sang proda.~ut l~sumhlm 
in eulga gui olluca 
bl.lscun~t es dogor qua. 
Est hurnot derued la.'\it 
est er cupid is aftin optio 
nogua. 

Opus swaqua dogor 
zapoctur gent concurret 
Ia. .. it er cupidis. Aftin 

Newslet2 

o BodyText: CG Times 11 pt. 
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Newslet3 

Newslet3 is a multicolumn layout designed for news briefs 
and short topics. 

A picture block contains the newsletter name at the top of 
the page. The volume number is typed into a liftout below 
the picture block. 

Stories are arranged horizontally across the page. The first 
column in each row is reserved for the story title. 

If you choose to generate large type using the Font 
Librarian, you can: 

• Delete the picture block. 
• Replace it with a liftout. 
• Create a paragraph style using the large type. 
• Type a large title directly at the top of the page. 

For information on creating liftouts and generating type, see 
The DisplayWrite 5/2 Composer Extension Technical 
Reference Guide. 
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Medical Update 

Newsletter 
Vol. 17. No. 55 

Product News 
Sweeping 

Dermatology 
Community 

Health and 
Fitness 

f) Concerns: 
"Wellcare" 

Prenatal Care 
Covered by 

More 
Insurance 

Companies 

ISSN:3749-3847 

TeJenit aqgu holose et 
nostratum zapectur gent concurret 
supigit non sang prodasut lesumtom 
in eulga gui oUuea hoscunet es 
dogor qua, Est bornot derued lasit 
est er cupidis affin optio nogua. 
Swaqua de offiico dolorus es elugua 
nostratum gent withir qua supgit 
non sang. Delenit aqgu holose et 
noslratum zapectur gent cancurret 
supigit non sang prodasut lesumtom 
in eulga gui oHuca boscunet es 

Telenit aqgu holose et 
nostratumzapectur gent concurret 
supigit non sang prodasut lesumtom 
ineulgaguiollucaboscunetes 
dogor qua. Est homo! derued lasil 
est er curidis affin optio nogua. 
Swaqua de offiico dolorus es elugua 
nostratum gent withir qua supgit 
non sang. Delenit aqgu holose et 
nostratum zapectur gent concurre! . 
supigit non sang prodasut lesumtom 
ineulgaguiollucaboscunetes 

Telenil aqgu holose et 
nostratum zapectur gent concurre! 
supigit non sang prodasut lesumtorn 
in eulga gui oUuca boscunet es 
dogor qua. Est homol derued lasit 
est er cupidis aftin optio nogua. 
Swaqua de offiico dolorus es elugua 
nostratum gent withir qua supgit 
non sang. Delenit aqgu holose et 
nostratum zapectur gent concurret 
supigil non sang prodasut lesumtorn 
ineulgaguiollucaboscunetes 
dogor qua. Est bomot derued lasit 
est er cupidis affin oplio nogua. 
Opus swaqua dogor zapectur gent 
concurret lasi! er cupidis. Affin 

April 27. 1988 

dogor qua. Est bomot derued lasit 
est er cupidis affin optio nogua 

Opus swaqua dogor zapectur 
gent concurrel lasit er cupidis. 
Affin optio nastralun es supigit 
bomoideruedfardUnhoioseelu8uao 
at prodasut. Swaqua de offiico 
d~lo~s es elug~a nostratum gent . 
wlthlf qua supgtt non sang. Telemt 
aqgu holose et nostratum zapectur 
gentconcurret supigit non sang 
prodasut lesumtom in eulga gui 

dogor qua. Est homo! derued lasit 
estercupidisaffinoplionogua. 

Opus swaqua dogor zapeclur 
gent concurret lasit er cupidis. 
Aftin oplio noslratun es supigit 
bomol derued fardun holose elugua 
01 prodasut. Swaqua de offiico 
dolorus es elugua nostralum gent 
withir qua supgit non sang. Telenit 
aqgu holose el nostratum zapeclur 
gent concurret suplgit non sang 
prodasut lesumtom in eulga gui 

optio nostratun es supigit bomot 
derued fardun holose ~lugua ot 
prodasut. Swaqua de offiico 
dolorus es elugua nostralurn gent 
withir qua supgit non sang. Telenit 
aqgu halose et nostratum zapectur 
gent concurret supigi! non sang 
prodasut lesumtom in eulga gui 
olluca boscunet es dogor qua. Est 
homat frais gemumdum plogeteri3 
gent werthum ago es klaget. 
Honora plese somflelia qua gerun 
nostratum sang non pleis curium. 
ester sanburn ago est. Horana 
telenit aqgu holose et noslratum 
zapecturgentconcurretsupigitnon 
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A boscunet es dogar qua. 
Est bomot frais gemumdum 
plogeteria gent werthum ago es 
klagel. Honora plese somflelia qua 
gerun nostratum sang non pleis 
curium, ester sanburn ago est. 

Harona telenit aqgu holose 
et nostratum zapectur gent 
concurrel supigit non sang prodasut 
lesumtom in eulga gui olluca 
boscunet es dogar qua. Delenit 
aqgu bolose et nostratum zapectur 
gent concurret supigit non sang 

Telenit aqgu holose et 
nostratum zapectur gent concurret 
supigit non sang prodasut lesumtom 
in eulga gui oUuca boscunet es 
dogor qua. Est bomot derued lasit 
est er cupidis aftin optio nogua. 
Swaqua de oftiico dolorus es 
etugua nostratum gent withir qua 
supgit non sang. Delenit aqgu 
holose et nostratum zapectur gent 
concurret supigit non sang prodasut 
lesumtom in eulga gui oUuea 
boscunet es dogor qua. Est bomot 

Telenit aqgu holose et 
Dostratum zapectur gent concurret 
supigit non sang prodasut lesumtom 
in eutga gui olluea boscunet es 
dogor qua. Est bomot derued lasit 
est er cupidis affin optio DOgua. 
Swaqua de offiico dolorus es 
elugua Dostratum gent withir qua 
supgit DOn sang. Delenit aqgu 
holose et nostratum zapectur gent 
concurret supigit non sang prodasut 
lesumtom in eulga gui oUuca 

Telenit aqgu holose et 
Dostratum zapectur gent concurret 
supigit nOD sang prodasut lesumtom 
in eulga gui olluca boseunet es 
dogor qua. Est bomot derued lasit 
est er cupidis affin optio Dagus. 
Swaqua de offiico dolorus es 
elugua Dostratum gent withir qua 
supgit nOD sang. Delenit aqgu 
holose et nostratum zapectur gent 
CODcurret supigit non sang prodasut 
Jesumtom in eulga gui olluca 
boscunet es dogor qua. Est bomot 
derued cupidis affin optio DOgua. 

proo.a.<;ut lesumlom in eulga gui 
olluca boscunet es dogar qua. Est 
bomol derued lasit est er cupidis 
affin optio oogua. Opus swaqua 
dogoT zapectur gent CORCUne! lasi! 
er cupidis. Opus swaqua dogar 
zapectur gent CORCUne! lasit er 
cupidis. Telenit aqgu holose et 
nostratum zapectur gent CORcunet 
supigit non sang pradasut lesumtom 
in eulga gui olluca boscunet es 
dogar qua. Telenit aqgu holose et 
noslratum zapectur gent concunet 

deruedlasitestercupidisaffin 
optio nogua. 

Opus swaqua dogor zapectur 
gentconcurretlasitercupidis. 
Affin optio nostratun es supigit 
bomot derued fardun holose elugua 
ot prodasul. Swaqua de offiico 
dolorus es elugua nostratum gent 
withir qua supgit non sang. Telenit 
aqgu holose et nostratum zapectur 
gent concurret supigit non sang 
prodasut lesumtom in eulga gui 
olluea boseunet es dogor qua. Est 

boseunet es dogor qua. Est bomot 
deruedlasitestercupidisaffin 
oplio nogua. 

Opus swaqua dogor zapectur 
gentconcurretlasitercupidis. 
Affin optio nostratun es supigit 
bomot derued fardun holose elugua 
at prodasut. Swaqua de offiico 
dotorus es elugua nostratum gent 
withir qua supgit non sang. Telenit 
aqgu holose et nostratum zapectur 
gentconcurret supigitnon sang 

Opus swaqua dogor zapoctur 
gentconcurretlasitercupidis. 
Affin optio Dostratun es supigit 
bomot derued fardun holose elugua 
ot prodasut. Swaqua de offiico 
dolorus es elugua nostratum gent 
withir qua supgit non sang. Telenit 
aqgu holose et Dostratum zapectur 
gent concurret supigit non sang 
prodasut lesumtom in eulga gui 
oUuea baseunet es dogor qua. Est 
bomot frais gemumdum plogeteria 
gent werthum ago es klaget. 
Honora plese somflelia qua geron 
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Fall Elections Promise More ~ 
Than a Few Surprises ~ 

Telenit aqgu holose el DOSlratum zapectur 
gent concurret supigit non sang prodasutlesumtom 
in eulga gui oUuea boscunet es dogar qua. Est 
bomat derued lasit est er cupidis affin optio 
nogua. Swaqua de offiico dolorus es elugua 
Dostratum gent withir qua supgit non sang. 
Delenit aqgu holose et nostratum zapectur gent 
concurret supigit non sang prodasut lesumtom in 
eulga gui oUuea boscunet es dogar qua. Est 
bomot derued lasit est er cupidis affin optio 

Opus swaqua dogar zapectur gent concurret 
lasit er cupidis. Affin optio nostratun es supigi! 
bomotderued fardun holoseeluguaotprodasut 
Swaqua de affiico datorus es elugua nostratum 
gent withlr qua supgi! non sang. Telenit aqgu 
holose et nostratum zapectur gent concurret 
supigit non sang prodasut lesumtom In eulga gui 
olJuea boscunet es dogar qua. Est bomat frais 
gemumdum piogeleria gent werthurn ago es 
klaget. Honora plese somflelia qua gerun 
nostratum sang non pleis curium, ester sanburn 
ago est. 

Horana telenil aqgu holose et noslratum 
zapectur gent concurret supigit non sang prodasut 
lesumtom in eulga gui oUuca boscunet esdogor 
qua. Delenit aqgu hoJose et nostratum zapectur 
gent concurret supigit non sang prodasut lesumtom 
in eulga gui oUuca boscunet es dogor qua. Est 
bomol derued lasit est er cupidis affin optio 
nogua. Opus swaqua dogor zapectur gent 
concurret lasit er cupidis. Telenit aqgu holose et 
nostratum zapectur gent concurret supigit non 
sang prodasul lesumtom in eulga gui oUuea 
boscunet es dogor qua. Telenit aqgu holose et 
nostratum zapectur gent concurret suplgit non 
sang prodasut lesumtom in eulga gui olluca 
boscunet es dogor qua. Est bomot derued lasit 
est er cupidis affin oplio nogua. Swaqua de 
offiico dolorus es elugua nostratum gent withir 
qua supgit non sang. Delenit aqgu holose et 
nostratum zapectur gent concurret supigil non 
sang prodasut lesurntorn in eulga gui olluca 
boscunet es dogor qua. Est bomot derued lasit 
est er cupidis affin oplio nogua. 

Opus swaqua dogor zapectur gent concurret 
lasit er cupidis. Affm optio nostratun es supigit 
bomot derued fardun holose elugua ot prodasut. 

Swaqua de offiico dolorus es elugua nostratum 
gent withir qua supgil non sang. Telenit aqgu 
holose et nostratum zapectur gent concurret 
supigit non sang prodasut lesumtom in eulga gui 
oUuca boscunet es dogor qua. Est bomot frals 
gemumdum plogeteria gent werthurn ago es 
klaget. Honora plese somflelia qua gerun 
nostratum sang non pleis curium, ester sanburn 
ago est. 

Horana telenit aqgu holose et noslratum 
zapectur gent concurret supigit non sang prodasut 
lesumtom in eulga gui olluea boscunet es dogor 
qua. Delenit aqgu holose et nostratum zapectur 
gent concurret supigitnon sang prodasullesumtorn 
ineulgaguiollucaboscunelesdogorqua.Est 
homol derued lasit est er cupidis affin OptlO 
nogua. Opus swaqua dogor zapeclur gent 
concurret lasit er cupidis. Telenit aqgu holose et 
nostratum zapectur gent concurret suplgit non 
sang prodasut lesumtom in eulga gUi olluca 
boscunet es dogor qua. Telemt aqgu holose et 
nostratum zapectur gent concurret suplglt non 
sang prodasut lesumtorn in eulga gUi olluca 
boscunet es dogor qua. Est bomol derued lasit 
est er cupidis affin optio nogua. Swaqua de 
offiico dolorus es elugua noslratum gent withir 
qua supgit non sang. Delenit aqgu holose et 
nostraturn zapectur gent concurret suplgll non 
sang prodasut lesumtom in eulga gui olluca 
hoscunet es dogor qua. Est bomot derued laslt 
estereupidisaffinopllonogua. 

Opus swaqua dogor zapeclur gent concurret 
lasit er eupidis. Affin optio nostratun es supigit 
homot derued fardun holose elugua ot prodasut 
Swaqua de offiico dolorus es elugua nostraturn 
gent withir qua supgit non sang. Telenit aqgu 
holose et nostratum zapectur gent concurret 
supigit non sang prodasut lesumtorn ineulga gui 
oUuea hoscunet es dogor qua. Est bomot fmis 
gemumdum plogeteria gent werthum ago es 
klaget. Honora plese somflella qua gerun 
nostratum sang non plels curium, ester sanburn 
ago est. 

Horona telenit aqgu holose et nostratum 
zapecturgentconcurretsupigitnonsangprodasut 
lesumtorn in eulga gui olluca boscunel es dogor 
qua. Delenit aqgu holose et nostratum zapectur 
gent concurret supigitnon sang prodasutlesumtom 
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f) Election Outlook 

in eulga gui oUuea boscunet es dogar qua. Est 
bomot derued lasit est er cupidis affin optio 
Rcgua. Opus swaqua dogar zapectur gent 
CORcurre! lasit er cupidis. Telenit aqgu holose et 

Dostratum zapectur gent concurret supigit non 
sang prodasut lesumtom in eulga gui olluca 
boscunet es dogor qua. Telenit aqgu halose et 
nostratum zapectur gent concurret SUplSlt non 
sang prodasut lesumtom in eulga gui olluca 
boscunet es dogor qua. Est bomot derued lasit 
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nostratum zapectur gent concurret supigit non 
sang prodasut lesumtom in eulga gui olluea 
boscunet es dogor qua. Est bomot derued lasit 
est er cupidis aftin optio nogua. Swaqua de 
offiico dololUS es elugua nostratum gent withir 
qua supgit non sang, Delenit aqgu holose et 
nostratum zapectur gent concurret supigit non 
sang prodasut lesumtom in eulga gui olluca 
boseunet es dogor qua, Est homot derued lasit 
est er eupidis aftin optio nogua. 

est er cupidis affin optic negua. Swaqua de Opus swaqua doger zapectur gent concurret 
affiico dolorus es elugua nostratum gent withir lasit er cupidis. Aftin optic noslratun es supigit 
qua supgil non sang. Delenit aqgu halost et homot derued fardun holose elugua 01 prodasut. 
nostratum zapectur gent concurret supigit non Swaqua de offiico dolorus es dugua nostratum 
sang prodasut lesurntom in eulga gui olluca gent withir qua supgit non sang. Telenit aqgu 
boseune! es dogor qua. Est holose et nostraturn zapectur 

t;:;:ils ~;~~p::i~o;::a.er ,----------, =~ ;~=:~t I;::~t~:~~ 
Opus swaqua dogor eulga gui olluca boscunet 

zapectur gent concurret lasit es dogor qua. Est homot 
er cupid is, Affin optio frais gemumdum Plo8.eteria 0 
noslratun es supigit homot gentwerthumagoesklaget. 
derued fardun holose elugua Honora plese somneila qua 
ot prodasut. Swaqua de gerun nostratum sang non 
offiico dolorus es elugua pleis curium, ester sanbum 
nostraturn gent withir qua ago est, Horona telenit aqgu 
supgit non sang. Telenit holoseetnostratumzapectur 
aqgu holose et nostratum gent concurret SUP!g!t non 
zapectur gent concurret sang prodasut lesumtom in 
supigit non sang prodasut eulga gui olluca boscunet 
lesumtomineulgaguiolluca es dogor qU<). Delenit aqgu 

boseunet es.dogor qua. Est U'edsmakCUPlhclargcstclccloralbodY holoseetnostratumzapectur 
bomot frals gemumdum in rteent political history gent concurret SUplglt non 
plogeteria gent werthum ago ~ sang prodasut lesumlom in 
es klaget. Honora plese eulga gui olluca baseune! 
somnelia qua gerun nostratum sang non pleis es dogor qua. Est bornot derued lasit est er 
curium, ester sanburn ago est. cupidis affin optio nogua, Opus swaqua dogor 

Horona telenit aqgu holose et nostratum zapectur gent COneurrel 1asit er cupidis. Telenit 
zapectur gent concurret supigit non sang prodasut aqgu holose et nostratum zapectur gent coneurret 
lesumtom in eulga gui olluca boseunet es dogor supigit non sang prodasut lesumtom in eulga gui 
qua. Delenit aqgu holose et nostratum zapedur olluea baseunet es dogor qua. 
genteoneurretsupigitnonsangprodasutlesumtom 
in eulga gui olluca baseunet es dogor qua, Est 
bomot derued lasit est er cupidis affin optio 
nogua. Opus swaqua dogor zapectur gent 
concurret lasit er cupidis, Telenit aqgu holose et 
nostratum zapectur gent concurret supigit non 
sang prodasut lesumtom in eulga gui oUuea 
boseunet es dogor qua, Telenit aqgu holose et 

Telenit aqgu holose et nostratum zapeclur 
gentconeurretsupigitnonsangprodasutlesumtom 
in eulga gui olluca boseunet es dogor qua, Est 
bomot derued lasit est er eupidis affin optio 
nogua, Swaqua de offiico dolorus es eJugua 
nostratum gent withir qua supgit non 5.1ng. 
Delenit aqgu holose et nostratum zapectur gent 
coneurret supigit non sang prodasut lesumtom in 
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f} The Grand Tour 

T 
elenit aqgu holose et n~s~ratum 
zapectur gent caneurret suplgltDon 
sang prodasut lesumtom in eulga 
guiolluca boscunet es dogar qua. Est 

bomot derued lasit est er cupidis affin optio 
nogua. Swaqua de offiico dalorus es e1ugua 
nostratum gent widlir qua supgit non sang, 
Delenit aqgu holose et nostratum zapectur gent 
concurret supigit non sang prodasut lesumtom in 
eulga gui olluca boscunet es dogar qua. Est 
bomot derued iasit est er cupidis affin optio 

Opus swaqua dogar zapectur gent caneurre! lasit 
er cupidis. Affin optio nostratun es supigit bomot 
derued fardun holose elugua ot prodasut. Swaqua 
de offiico dalorus es elugua nostratum gent 

O 
withir qua supgit non sang. Telenit aqg~ ~OIOse. 
et nostratum zapectur gent concurret SUPISI! nOD 
sang prodasut lesumtom in eulga gui oUuea 
boscunet es dogar qua. Est bomot frals 
gemumdum plogeteria gent werthum ago es 
klaget. Honora plese somflelia qua gerun 
nostratum sang non pleis curium, ester sanburn 
ago est. 

Horona telenit aqgu holose et nostratum zapectur 
gentconcurret supigit non sang prodasut lesumtom 
in eulga gui olluca boscunet es dogor qua. 
Delenit aqgu holose et nostratum zapectur gent 
coneurret supigit non sang prodasut lesumlom in 
eulga gui oUuea boscunet es dogor qua. Est 
bomot derued lasit est er cupidis aftin optio 
nogua. Opus swaqua dogor zapectur gent 
concurret lasit er cupidis. Telenit aqgu holose et 
nostratum zapectur gent concurret supigit non 
sang prodasut lesumtom in eulga gui olluca 
boscunet es dogor qua 

Est bomot derued lasit est er cupidis affin optio 
nogua. Swaqua de offiico dolorus es elugua 
nostratum gent withir qua supgit non sang. 
Delenit aqgu holose et nostratum zapectur gent 
concurret supigit non sang prodasut lesumtom in 

eulga gui oUuea boscunet es dogor qua. Est 
bomot derued lasit est er cupidis affin optio 

Opus swaqua dogor zapectur gent concurret lasit 
er cupidis. Affin optio nostratun es supigit bomot 
derued fardun holose elugua ot prodasut. Swaqua 
de offiico dolores es elugua nostratum gent 
withir qua supgit nOn sang. Telenit aqgu holose 
et nostraturn zapectur gent concurret supigit non 
sang prodasut lesurntom in eulga gui olluca 
boscunet es dogor qua. Est bornot frais 
gemumdurn plogeteria gent werthum ago es 
klaget. Honora plese somflelia qua gerun 
nostratum sang non pleis curium, ester sanbum 
ago est. 

Horona telenit aqgu holose et nostratum zapectur 
gent concurret supigit non sang prodasut lesumtom 
in eulga gui oUuea boscunet es dogor qua 
Delenit aqgu holose et nostratum zapectur gent 
concurret supigit non sang prodasut lesumtom in 
eulga gui olluca boscunet es dogor qua. Est 
bomot derued'lasit est er cupidis affin optio 
nogua. Opus swaqua dogor zapectur gent 
concurret lasit er cupidis. Telenit aqgu holose et 
nostratum zapectur gent concurret suplgit non 
sang prodasut lesumtom in eulga gui olluca 
boscunet es dogor qua. Opus swaqua dogor 
zapectur gent concurret lasit er cupidis. 

A 
ffin optio nostratun es SUP.igl."th.O mot 
derued fardun holose elugua ot 
prodasut. Swaqua de offilco dolorus 
es elugua nostratum gent wlthlr qua 

supgit non sang. Telenitaqgu holoseet nostratum 
zapectur gent concurret supigit non sang prodasut 
lesumtom in eulga gui olluca boscunet es dogor 
qua. Est bomot frais gemumdum plogeteria gent 
werthum ago es klaget. Honora plese somflelia 
qua gerun nostratum sang non pleis curium, 
ester sanburn ago est. 

Horona telenit aqgu holose et nostralum zapectur 

Mag2 

o BodyText: CG Times 10 pt. 
Justified 

f) Heading: CG Times Bold Italic 30 pt. 
Centered 

8 PageNumber: CG Times 14 pt. 
Quadded Tabbed 

Sty lesheet Portfolio 103 



Mag2 

Odd and even page layouts are the same as the first 
page. Here, the liftout at the top of the page is used for 
a pull quote. Continue the use of dropped initials 
throughout the document for continuity. 

Sty lesheet Portfolio 104 



8 "The old-fashioned tradition of foreign 
travel after college is back in vogue and 

stronger than ever." 

gent concurret supigit non sang prC>dasutlesumtom 
in eulga gui oUuea boscunet es dogor qua. 
Delenit aqgu holose et nostratum zapectur gent 
concurret supigit non sang prodasut lesumtom in 
eulga gui olluca boscunet es dogor qua. Est 
bomot derued lasit est er cupidis affin optio 
nogua. Opus swaqua dogor zapectur gent 
concurretlasitercupidis. 

Telenit aqgu hoJose et nostratum zapectur gent 
concurret supigit non sang prodasut lesumtom in 
eulga gui oUuea boscunet es dogor qua. 

E
S'bomotderuedlasitestercuPidiS 

:~~:n:;P!Oel~:!:~o~t:~~: g~~1 O~f~i~ 
qua supgit non sang. Delemt aqgu 

holose et noSlratum zapectur gent concurrel 
supigit non sang prodasut lesumtom in eulga gui 
oUuea boscunet es dogar qua. Est bomot derued 
Iasitestercupidisaffinoptionogua. 

Opus swaqua dogor zapectur gent cORcurrel lasit 
ercupidis. Affinoptionostratunessupigitbornot 
derued fardun holose elugua ot prodasut. Swaqua 
de offiico dolorus es elugua nostratum gent 
withir qua supgit non sang. Telenit aqgu holose 
et nostratum zapectur gent concurret supigit non 
sang prodasut lesumtom in eulga gui olluca 

O boscunet es dogor qua. Est bomot frais 
gernumdum plogeteria gent werthum ago es 
klaget. Honora plese somflelia qua gerun 
nostratum sang non pleis curium, ester sanbum 
ago est. 

Horona telenit aqgu holose et nostratum zapectur 
gent concurret supigit non s:mg prodasut lesumtom 
in eulga gui oUuea boscunet es dogor qua. 
Delenit aqgu holose et nostratum zapectur gent 
concurret supigit non s:mg prodasut lesumtom in 
eulga gui olluca boscunet es dogor qua. Est 
bornot derued lasit est er cupidis affin optio 
nogua. Opus swaqua dogor zapeclur gent 
concurret lasjt er cupidis. Telenit aqgu holose et 

nostratum zapectur gent concurret supigll non 
sang prodasut lesumtom in eulga gui oHuca 
boscunet es dogor qua. Telenit aqgu holose et 
nostratum zapectur gent concurret supigit non 
sang prodasut lesumtom in eulga gui oUuca 
ooscunet es dogor qua. Est bornot derued lasit 
est er cupidis affin optio nogua. Swaqua de 
offiico dolorus es elugua nostratum gent withir 
qua supgit non sang. Delenit aqgu holose et 
nostratum zapectur gent concurret supigit non 
sang prodasut lesumtom in eulga gui olluca 
boscunet es dogor qua. Est bornot derued lasit 
est er cupidis affin oplio nogua. 

Opus swaqua dogor zapectur gent concurret lasil 
er cupidis. Affin optionos!ratun es supigit bornot 
derued fardun holose elugua ot prodasul. Swaqua 
de offiico dolorus es elugua nostratum gent 
withir qua supgit non sang. Telenit aqgu holose 
et nostratum zapec:tur gent concurret supigit non 
sang prodasut lesumtom in eulga gui olluca 
boscunet es dogor qua. Est bomot frais 
gemumdum plogeteria gent werthum ago es 
klaget. Honora plese somflelia qua gerun 
nostratum sang non plels curium, ester sanhum 
ago est. 

Horona telenit aqgu holose el nostrntum zapectur 
gent concurretsupigit non sangprodasut lesumtom 
in eulga gui olluea boscunet es dogor qua. 
Delenit aqgu holose et nostratum zapectur gent 
concurret supigit non sang prodasut lesumtom in 
eulga gui olluca boscunet es dogor qua. Est 
bomot derued lasit est er cupidis affin optio 
nogua. Opus swaqua dogor zapectur gent 
concurret lasil er cupidis. Telenit aqgu holose et 
nostratum zapectur gent concurret supigit non 
sang prodasut lesumtom in eulga gui oUuca 
boscunet es dogor qua. Opus swaqua dogor 
zapec:tur gent concurret lasit er cupidis. Affin 
optio nostratun es supigit bomol derued fardun 
holose elugua ot prodasut. Swaqua de offiico 
dolorus es elugua nostratum gent withir qua 
supgit non sang. Telenit aqgu holose et nostratum 

Mag2 

o BodyText: CG Times 10 pt. 
Justified 

8 PullQuote: CG Times Bold Italic 20 pt. 
Centered 

8 PageNumber: CG Times 14 pt. 
Quadded Tabbed 
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Mag3 

Mag3 is a three column layout with a liftout at the top 
of the first page for the title and author's name. 

A picture block is in the center of the page. 

Sty lesheet Portfolio 106 

rum!!!]]!!!1!! 



Summer Vegetables Take to the Heat @ 
Many Varieties Thrive ~ 
When You Feel Like Wilting ~ 

By Karen Logan 0 

Mag3 

o BodyText: CO Times 9 pt. 
Justified 

@ 1stLevelHead: CO Triumvirate Bold 20 pt. 
Left Justified 

8 2ndLevelHead: co Triumvirate 12 pt. 
Left Justified 

o Author: CO Triumvirate 10 pt. 
Left Justified 

o PageNumber: co Times 9 pt. 
Quadded Tabbed 

o Caption: CO Times Italic 8 pt. 
Left Justified 
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Mag3 

Odd and even page layouts are designed with three 
columns. The use of picture blocks is continued 
throughout the document. 
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qua supgit non sang. Telenit aqgu 
holose et nostratum zapectur gent 
coneurret supigit non sang prodasut 
lesumtom in eulga gui olluea boseunet 
es dogor qua. Est bornot frais 
gernumdum plogeteria gent werthum 
ago es klaget. Honora plese somflelia 
qua geron nostratum sang non pleis 
curium. ester sanbum ago est. Horona 
telenitaqguholoseetnostratumzapectur 
gent coneurretsupigit non sangprodasut 
lesumtom in eulga gui oUuea boseunet 
es dogor qua. Delcnit aqgu holose et 
nostratum zapectur gent eoncurret 
supigitnonsangconcurretsupigitnon 
sang prodasut lesumtom in eulga gui 
ollucaboseunetzapecturgentconeurret 
supisit nell dogor qua. Opus swaqua 
dogor zapcctur swaqua dogorzapectur 
gent coneurret lasit er eupidis. Telenit 
aqgu holose et nostratum zapectur gent 
concurret supigit non sang prodasut 
lesumtom in eulga gui olluea boseunet 
es dogor qua. 

Telenit aqgu holose et nostratum 
zapecturgent coneurret supigit non sang 
prodasut lesumtom in eulga gui oUuea 
boseunet es dogor qua. Est bornot 
deruedlasitestereupidisaffinoptio 
nogua. Swaqua de offiieo dolorus es 
clugua nostratum gent withir qua supgit 
non sang. Delcnit aqgu holose et 
nostratum zapeetur gent eoneurret 
supigit non sang prodasut lesumtom in 
eulgaguiollucaboseunetesdogorqua 
Est bornot derued lasit est er cupidis 
affinoptionogua 

Opus swaqua dogor zapectur gent 
concurret lasit er cupidis. Aflin optio 
nostratunessupigitbornotderucdfardun 
holose elugua ot prodasut. Swaqua de 
offiico doloruses elugua nostratum gent 
withir Qua sup,git non san.!!. Telcnit 
aqgu holose et nostratum zapcctur gent 
coneurret supigit non sang prodasut 
lesumtom in eulga gui olluea boscunet 
es dogor qua. Est bornot derued lasit 
est er eupidis affinoptionogua. Swaqua 
de offiieo dolorus es elugua nostratum 
gent withir qua supgit non sang. Delcnit 
aqgu holose et noslratum zapectur gent 
eoneurret supigit non sang prodasut 
lesumtom in eulga gui oUuea boseunet 
es dogor qua. Est bornet dented lasit 
est er cupidis aflinoptio nngua 

withir qua supgit non sang. Telenit 
aqgu holese et nostratum zapectur gent 
concurrct supigit non sang prodasut 
lesumtom in eulga gui olluea boscunet 
es dogor qua. Est bornot frais 
gernumdum plogeteria gent werthum 
ago es klaget. Honora plese somflelia 
qua gerun nostratum sang non plei~ 

curium. ester sanbum ago est. Horona 
telenitaqguholoseetnostratumzapectur 
gent coneurret supigit non sangprodasut 
lesumtom in eulga gui oUuea boseunet 
es dogor qua. Delenit aqgu holose ct 
nostratum zapectur gent eoneurrct 
supigit non sang eoncurret supigit non 
sang prodasut lesumtom in eulga gui 
ollucaboseunetzapecturgcntconcurrct 
supigit ncs dogor qua. Opus swaqua 
dogor zapcctur swaqua dogor zapcctur 
gent eoneurret lasit cr cupidis. Telenit 

withir qua supgi! non sang. Telenit 
aqgu holosc et nostratum zapcctur gent 
coneurrct supigit non sang prodasut 
Icsumtom in culga gui olluea boseunct 
es dogor qua. Est bomot derued lasit 
est cr cupidis affin optio nogua. Swaqua 
de offiico dolorus es clugua nestratum 
gent withirqua supgit non sang. Delenit 
aqgu holosc ct nostratum zapecturgent 
eoneurrct supigit non sang prodasut 
Icsumtom in eulga gui olluea boscunct 
csdogorqua.Estbornotderucdlasit 
cstcreupidisaffinoptionogua 

Mag3 

o BodyText: CG Times 9 pt. 
Justified 

f) PageNumber: CG Times 9 pt. 
Quadded Tabbed 

8 Caption: CG Times Italic 8 pt. 
Left Justified 
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Flyer1 

Flyers are single page documents describing a service, 
product, or event. Many flyer designs are suitable as 
single page advertisements in magazines or other publi
cations. 

Flyed is a design that organizes a picture and text in a 
single column. Unlike other kinds of documents, Flyed 
has the heading at the bottom of the page. 
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o 

Teleni! aqgu holose et nostratum zapectur 
gent eoneurret supigit non sang prodasut 
lesumtom in eulga gui olluca bascune! es 
doger qua. Swaqua de offiico dolor us es 
elugua nostratum gent withir qua supgit non 
sang. Deleni! aqgu holose et nostratum 
zapectur gent ccncurre! supigit non sang 
prodasut [esumtom in eulga gui olluca 
bascune! es doger Qua. Deleni! aqgu holose 
et nostralum zapeClur gent ccncurre! supigit 
non sang prodasut lesumtom in eulga gui 
olluca bascunet es doger qua 
Est bornot derued lasi! est er cupidis affin 
optio nogua. Opus swaqua dogor zapeetur 
gent cancurre! lasit er cupidis. Affin optio 
nostratun es supigit bornot derued fardun 
holose elugua ot prodasut. Swaqua de 
olliieo dolorus es elugua noslratum gent 
withir qua supgit non sang. TeJeni! aqgu 
holose et nostratum zapeclur gent cancurre! 
supigit non sang prodasut non sang 
prodasut lesumtom in eulga gui olluca 
boseunet es dogor holose deger or qua 
Telenit aQgu holose et nostratum zapectur 
gent ccnClJrret supiglt non sang prodasut 
lesumtom In eulga gui olluca boscunel es 
dogor Qua Honora plese somflella Qua 
gerun nostratum sang non plels curium, 
ester sanbum ago est. Horona hun ago es 
klaget. Ago es klagat. Sang supgit holose 
Urret supiglt non sang prodasut concurret 

~;~;n ~~;as~;;omZoo f) 

Flyer1 

o BodyText: CG Triumvirate 11 pt. 
Left Justified 

f) Heading: CG Triumvirate Bold 30 pt. 
Left Justified 
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Flyer2 

Flyer2 is a single column layout that uses two very 
different paragraph styles. This design relies on white 
space and distinctive type to make its statement. 
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T..:l.:ml ayJ,:u hol(ls": ct n(l~lrlln :t:II'l\:Clllr t!cnt 

concurrcnt ~upt!it occur cl ..:~tcran~..:r. Hon hur.1 1!lui 

that..:n. L(~~ m(l qw..:r1 e..:l..:nit Ofli":l" w..:r..: .<,.;tn~ In 

d1!lIa hornnt U0t!OT yua ~W;H.jlla lap..:..:lIIr h(lnor:! 

no~tratum. Hon hura t!lui that..:n Eq 1110 yW":r1 ed..:nit 

ohcrn..:! .~lIpif!UI u01!0r san~ 

o 

f} The Huntington Gallery 

Flyer2 

o BodyText: CG Times 9 pt. 
Left Justified 

f} Heading: CG Times Bold 36 pt. 
Centered 
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Flyer3 

Flyer3 uses a single large graphic for impact. A large 
picture block at the top of the page is balanced by a 
heading in a large type sty Ie. 

Sty lesheet Portfolio 114 



f} 
Since You're Already Up, 

Why Not Join Us 
For Breakfast? 

o 
The 5 AM Cafe. 13799 Magnolia Avenue. Sweet Meadow. Kansas. 74894 

Flyer3 

o BodyText: CG Triumvirate Bold 11 pt. 
Centered 

@ Heading: CG Triumvirate Bold 36 pt. 
Centered 
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Flyer4 

Flyer4 has a large picture block at the top of the page. 
Text is organized in three columns. A heading spans the 
width of the page. 

Stylesheet Portfolio 116 



~ Everyone's Talking About It: 
~ Spring At Your Local Park 

Tclcnit h(llo~t! t!t n(l~tratul11 h"lo,.: d n(l~tr.ltllm I.q'<:..:tllr h"I",.: t!t n'''tr.,hll!1 "'I,~·ctur 

Flyer4 

o BodyText: CG Times 9 pt. 
Left Justified 

f} Heading: CG Triumvirate Bold 30 pt. 
Centered 

Stylesheet Portfolio 117 



FlyerS 

FlyerS is a three column landscape layout. Picture blocks 
at the bottom carry a graphic theme across the page. 

A liftout at the top of the page contains the heading. 
Supporting information is included at the bottom of the 
page. 
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Join the Japan Center Musicians For a Celebration of 
Traditional Music 

O 
:'dvanoc: ,tickets Ivailable al the Jlpan Cetlter or by calling (415) 555-2752. Pt;rform&l}ce~ at 2:00 PM and 6.00 PM Saturday. Augult 21 1bc 600 progn.m e&n 

InClude dUlI)cf.l your reqtlelt. No tape recorders, please. for more infonnauon. contact the Japan Centc:r 

FlyerS 

o BodyText: CG Times 9 pt. 
Left Justified 

f) Heading: CG Times Bold 24 pt. 
Centered 
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Brochur1 

Brochurl is a landscape brochure design. It is designed 
to produce a brochure that will measure 5.5 by 8.5 
inches when it is folded. 

The first page design has a picture block to contain a 
logo or illustration. Liftouts are designed to contain the 
company or event name and address. 

Fold the first page in half on the gutter. This will 
produce the front and back of your brochure. 
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Brochur1 

o Heading: CG Triumvirate 24 pt. 
Centered 

@ Address: CG Triumvirate 10 pt. 
Centered 

o Covington 
Art and Garden ~ 

Center ~ 
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Brochur1 

Odd and even page layouts for Brochurl are designed to 
be the inside pages of the brochure. 

A liftout holds a pull quote or important bit of 
information. 

A picture block on the lower right holds a picture or 
logo. 

Fold this page on the center gutter to produce two pages 
for the inside spread. 
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Tt!It!nil allgu hoill:-.t! t!! in t!ulga gUl ol1u(;a hI,\(;unt!! t!~ hI}~(;unt!1 t!~ UOg(IT qua. Tt!knlt 

n\\~!ralum ZapCC!UT gent wm:UH.:t U\lg\lr ~ua. Affin \lpl1\1 n,\~~raIUn 0 a4!lu holo~t! e! n,l~tralum 
~uplgi! non ~ang pf(lua~u! t!~ suplgl! horn,l! ut!ruw tanjun zapo:l:!ur gt!nt ~~lncurrt!! ~uplg1t 

It!~umtllm in t!ulga gUI "Ilu(;a holost! t!lugua II! pr,llIa'ut. E~t mlO 'ang pn.ua,u! k~uml\lm In 

hll~cund t!~ uog\lr qua. E\! h,lrn,'! h,'rn,l! frai~ gernumuum plogt!!erla t!ulgil gUI "Iluca hll~cunt!1 ':' 
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are at their 
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CUTlum. t!~It!r ~dnhum 
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el ~ nn~tralum zap~tur and beautiful aqgu el 

sent wncurr':l ~upiglt non during these no~tratum ZdpOClur £t!n! 

~ang le~um\llm gentle ~~,~~urr"l non 

4"' spnn9f}n """, 
1a.'It month :-.cun.:t.:' qua 

nogua ~wallua uo,;or ml~tr Z:~<-:ltIU/::~1 c"ncurr:: 

zapt'c!ur gt!n( concurrt!! la'11.:r ~upigit itnoner 'ang pTllda~uI 

cupId I'. Affin opti'l no~tra!un.:~ l.:sumtllm in t!ulga gUI oliuca 

horn\l! u.:rut!u faruun hlN,:un.:t t!~ UOg,'T qua. bl hI'Tnn\ 
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non ~ang 

r.:lt!nl! aqgu h{lI<I~.:.:t n,"trdtum zJ['':<':lUr gt!nt C\lnCUTTt'1 
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E~t hornol uaulXl la~il e~t er 

curu.ll~ afftn "pUll nl'gud 
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CIlncurrt'1 ~Uplgl! 
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HIlTIlna t.:knll aqgu h'II,'~t' d 
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Brochur1 

o BodyText: CG Times 11 pt. 
Justified 

@ PullQuote: CG Triumvirate 16 pt. 
Centered 
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Brochur2 

Brochur2 is a fully illustrated brochure design. 

The first page has a large picture block. A bold heading 
is used for the name of the company or servIce. 

Small type is used for the company address in the lower 

right comer. 
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World 
Tours 0 

Trave! Agents For WorldWide TOlin. 

Cru~~es. and Luxllnl VaCaliolls 

Brochur2 

o IstLevelHead: CG Triumvirate Bold 36 pt. 
Left Justified 

f) Italics-LtJust: CG Times Italic 9 pt. 
Left Justified 
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Brochur2 

The even page layout for Brochur2 IS designed as part of 
a two page spread. 

Bold headings emphasize important topics. 

The bottom of the page groups a heading, a picture 
block and a paragraph in small type. 
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The 
Chance of 
a Lifetime! 

Telenit aqgu holose et nostratum zapectur gent eoneurret supigit 

non sang prodasut lesumtom in eulga gui olluea boseunet es dogor 
qua. Est bomot derued lasit est er eupidis affin optio nogua. Swaqua 

de affiico dolorus es elugua nostratum gent withir qua supgit non 

san.g. Delenit aqgu holose et nostratum zapectur gent concurTet 
supigit non sang prodasut lesumtom in eulga gui oHuca baseunet es 

dogor qua. Est bomol derued lasit est er eupidis affin optio nogua. 

Opus swaqua dogor zapectur gent concurTet lasH er cupidis. 

Affin optio nostratun es supigit bornot derued fardun holose elugua 
ot prodasut. Swaqua de offiico dolorus es elugua nostratum gent 
withir qua supgit non sang. Telenit aqgu holose et nostratum zapectur 

gent concurret supigit non sang prodasut lesumtom in eulga gui 

olluca boseunet es dogor qua. Est bornol frais gernumdum plogeteria 

O 
gent werthum ago es klaget. 

Honora plese somflelia qua gerun nostratum sang non pleis 
curium, ester sanburn ago est. Horona telenit aqgu holose et 
nostratum zapectur gent concurTet supigit non sang prodasut lesumto1l1 

Excellent 
Rates 

Telellit aqgu howst et 1I0s!ralum zaptetur 
gent eOlleurrel supigil 11011 sallg prodasul 
lesllllliom ill eulga gui o/{uea boseullel es 
dugor qua. Esl bornol derued lasit est er 

eupidis affill oplio 1I0gua. Swaqua de 
offiico dowrus es e/ugua 1I0slralum gent 
wi/hir qua supgi/lloll sallg. Swaqua de 

offiicodoloruseselugualloslra/umgtlll 
wilhir qua supgi! 11011 sang. De/ellil aqgll 

howse elllos/ratum zapeerur gelll 
coneurrel supigit non sallg prodasul 

le.wmlom in eulga gui o/luca boseullel es 

in eulga gui oHuca baseunet es dogor qua. Delenit aqgu holose el 
nostratum zapectur gent eoneurret supigit non sang eoneurret supigit 

non sang prodasut lesumtom in eulga gui oUuea boseunet zapeetur 
gent eoneurret supigit nes dogor qua. Opus swaqua dogor zapeelur 
swaqua dogor zapectur gent coneurret lasit er cupidis. Telenit aqgu 

holose et nostratum zapectur gent concurret supigit non sang prodasllt 
lesumtom in eulga gui olluea boscunet es dogor qua. Telenit aqgu 

holose et nostratum zapectur gent concurret supigit non sang prodasut 

dogor qua. De/enil aqgu howse el \ 
IW51ralum zapeclUr p:ent COllcurrel supi£il 

/10/1 sallg prodasullesUnllom in el/lgu gil; 
oflucu bo.~cunel es dogor qua 

Brochur2 

o BodyText: CO Times 12 pt. 
Justified 

f) 2ndLeveIHead-Rtlust: CO Triumvirate Bold 30 pt. 
Right Justified 

8 Italics-Rtlust: co Times Italic 9 pt. 
Right Justified 
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Brochur2 

The odd page layout for Brochur2 IS similar to the even 
page layout. 

The odd page layout simply reverses the way the blocks 
are placed on the page. Because of this, odd and even 
page layouts produce an effective two page spread. 
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lesumtom in eulga gui olluca boseunet es dogor qua. Est bomot 
derued lasit est er eupidis affin optio nogua. 

Telenit aqgu holose et nostratum zapectur gent concurret supigit 

non sang prodasut lesumtom in eulga gui oHuca baseunet es dogor 

qua. Est bornot derued lasit est er eupidis affin optio nogua. Swaqua 
de affiico dolorus es elugua nostratum gent withir qua supgit non 

sang. Delenit aqgu holose et nostratum zapectur gent concurret 
supigit non sang prodasut iesumtom in eulga gui olluca baseunet es 
dogor qua. Est bomot derued lasit est er cupidis affin optio nogua. 

Opus swaqua dogor zapectur gent concurret lasit er cupidis. 
Affin optio nostratun es supigit bornot derued fardun holose elugua 
ot prodasul. Swaqua de offiieo dolorus es elugua nostratum gent 
withir qua supgit non sang. Honora plese somflelia qua gerun 
nostratum sang non pleis curium, ester sanburn ago est. Horona 

f} 
Europe 
For a 
Week or a 
Month 

telenit aqgu holose et nostratum zapectur gent eoneurret supigit non 0 
sang prodasut lesumtom in eulga gui olluea boseunet es dogor qua. 
Delenit aqgu holose et nostratum zapectur gent concurret supigit non 
sang eoneurret supigit non sang prodasut lesumtom in eulga gui 
olluea boseunet zapectur gent eoneurret supigit nes dogor qua. Opus 
swaqua dogor zapectur swaqua dogor zapectur gent eoneurret lasit 
er cupidis. Telenit aqgu holose et nostratum zapeetur gent concurret 
supigit non sang prodasut lesumtom in eulga gui olluca boscunet es 
dogor qua. 

Telenit aqgu holose et nostratum zapectur gent concurret supigit 
non sang prodasut in eulga gui olluca boscunet es dogor qua. 

l Family 
Packages 
Available 

Brochur2 

o Body Text: CG Times 12 pt. 
Justified 

f} 2ndLeveIHead-Ltlust: CG Triumvirate Bold 30 pt. 

Left Justified 

8 Italics-Ltlust: CG Times Italic 9 pt. 
Left Justified 
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Brochur3 

The first page layout for Brochur3 has a large picture 
block. 

Bold headings and subheadings describe the company and 
its services. 
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o 
Kenya Safaris: 
African Tours 

in The Wild 

f) Tours Guided by 
The Kenya National Reserve 

Brochur3 

o IstLeveIHead-Rtlust: CG Triumvirate Bold 24 pt. 
Right Justified 

f) 2ndLevelHead: CG Triumvirate Bold 12 pt. 
Right Justified 
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Brochur3 

Odd and even page layouts have a large picture block at 
the top of each page. A single bold heading helps to focus 
your readers' attention. 

In the document, a dropped initial can be created using the 
Kern/Vertical Adjust command. For instructions on creating 
dropped initials, refer to the DisplayWrite 5/2 Composer 
Extension Reference Guide. 

To make the page more interesting looking, you may want 
to vary the length of some of the text columns. Use 
column breaks when you edit the document to arbitrarily 
change the length of some columns. 
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See Wild 
Animals in 

Their Native 
Habitat 

8 

TBlenft aqgu holose 81 nostratum 
zapectur gent concurret supigit 
non sang prodasut lesumtom in 

eulga gul olluca bosCunet as dogor 
qua. Est bomot derued lasit est af 
cupldls alfin optlo nogua. Swaqua do 
offllco do50rus es elugua. nostratum 
gent with!r qua supglt non sang. 
DeJanlt aqgu holose at nostratum 
zapectur gent concurret supiglt non 
sang procIasut lesumtc.m In eulga gui 
olluca boscunet es dogor qua. Est 
bomotderued lasltest ercupidls affin 
opIlonogua. 
Opus swaqua <logor zapec1Ur gent 
concurrel tasft or cupidls. Alfin opllo 
nostllllUn es suplgn bOmol dorued 
tardun holose elugua ot prodasut. 
Swaqua de Offilco dok:lrus as elugua 
nostratum gent witl\lr qua supgit non 
sang. Totenft &qQu 11010 .. 01 ROStralum 
zapeclurgent concunel suplgft non 
sang prodasut lesumtom In eulga gui 
DRuea boScunet as dogor qua. Est 
bomo. frals gamumdum pIogeteria gent 
werthum ago es klaget. Honora plese 
$Omflelia qua gerun nostratum sang 
non peis curium. ester sanburn ago 
est. 
Horona lelenlt aqgu holose at 
nostratum zapectur gent concurret 
suplglt non sang prodasut lesumtom 
in eulga gul olluca boscunet es dogor 
qua. Oelenft aqgu holose at oostratum 
zapectur gent concurret supigit non 
sang prodasut lesurntorn in 8Ulga gui 
olluca boscunet as dogor qua. 

Est bornot derued Iasit est af cupidiS 
alfin optlo nogua. Opus swaqua dogor 
zapecturgemconcurretlasltercupklts. 
Telenlt aqgu holose et nostratum 
zapectur gent concurret supigit non 
sang prodasut 5esumtom in aulga gul 
olluca boscunet as dogor qua. Te5enh 
aqgu holosa et nostratum zapectur 
gent concurret sup~1t non sang 
prodasUl 19sumtom In aulga gul olluca 
boscunet 9S dogor qua. 

EstbOmoldorue<ltasltester~ 
alfin optlo nogua. Swaqua do olfilco 
dokJrus es elugua nostratum gent 
withlr qua supglt non sang. 

De5enit aqgu hoSose at nostratum 
zapeclurgent concunelsupigH oon 
sang prodasut 5esumtom in eutga gui 
olluca boscunet as dogor qua. Est 
bamot derued lasit est ar cupidis affin 
optlo nogua. 

Opus swaqua dogor zapectur gent 
concurret Iasit ar cupidis. AffIn optkl 
nostratun as supigit bomot derueCf 
fardun holose alugua 01 prodasut. 
Swaqua de offiico dokJrus as elugua 
nostralum gent withir qua supglt non 
sang. Talenitaqgu holoseetnostralum 
zapecturgentconcurretsuplgitnon 
sang prodasut iesumtom in euJga gul 
olluca boscunet as dogor qua. Est 
bomot frais gemumdum plogetaria gent 
wenhum ago es ldaget. Honora pJesa 
somflelia qua gerun nostratum sang 
non p5eis curium, ester sanbum ago 
est. 

Horona telenit aqgu holosa at 
nostralum zapectur gent conc\Jrrel 

suplgit non sang prodasut lesumtom 
in aulga gul olluca boscunet as dogor 
qua. Delenit aqgu hoklse at nostralum 
zapectur gent concurrel supigit non 
sang prodasut lesumtom in aulga gui 
olluca boscunet es dogor qua. Est 
barnol darned lasit est er cupidis affin 
optio nogua. Opus swaqua dogor 
zapecturgentconcurret lasilercupldis. 
Talenit aqgu holosa at nostratum 
zapectur gent concurret suplglt non 
sang prodasut 5esumtom In eulga gui 
oUuca boscunet as dogor qua. Horona 
telenit aqgu hokJse et nostratum 
zapectur gent concurret suplglt non 
sang prodasut lesumtom in aulga gui 
olluca boscunet as dogor qua. Delenit 
aqgu hoklse et nostratum zapectur 
gent concurrat supiglt non sang 
prodasut lesumtom in aulga gui olluca 
boscunet as dogor qua. Est bomot 
derued laslt est ar cupklis amn OptlO 
nogua. Opus swaqua dogor zapedur 
gent concurret laslt ar cupklis. TaJenit 
aqgu hokJse at nostratum zapectur 
gent coocurrat supigll non sang 
prodasut lesumtom In au5ga gul olluca 
boscunet es dogor qua. TeJenit aqgu 
holose at nostralum zapeclur gent 
concurrel suplglt non sang prodasut 
lesumtom In eulga gui olluca boscunet 
as dogor qua. 

Brochur3 

o BodyText: CG Triumvirate 9 pt. 
Justified 

f) IstLeveIHead-Rtlust: CG Triumvirate Bold 24 pt. 
Right Justified 
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Brochur4 

Brochur4 is a three column design in which first, odd, 
and even pages share the same layout. 

This design depends on the use of shaded areas for much 
of its impact. 

A header block with the shade set to black is at the top 
of each page. Gutters with the shade set to black are 
positioned at the top of two columns. A liftout at the 
top of the page contains the message of the brochure. 
There is a picture block at the bottom of the page. 
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Stress Reduction Training 
Can Lead to a Healthier, Happier Life. 

Give Yourself the Gill of a Relaxed 

Telenit aqgu holose et 
nostratum zapectur gent concurret 
supigit non sang prodasut 
lesumtom in eulga gui olluea 
hoscunet es dogor qua. Est hornot 
derued lasit est er cupid is affin 
optio nogua. 

Swaqua de offiico dolorus es 
elugua nostratum gent withir qua 
supgit non sang. Delenit aqgu 
holose et nostratum zapectur gent 
concurret supigit non sang prodasut 
lesumtom in eulga gui olluca 
hoscunet es dogor qua. Delenit 
aqgu holose et nostratum zapectur 
gent concurret supigit non sang 
prodasut lesumtom in eulga gui 
oUuea boseunet es dogor qua. Est 
hornot derued lasit est er cupidis 
affin optio nogua. 

Telenit aqgu holose et 
nostratum zapectur gent eoneurret 
supigit non sang prodasut 
lesumtom in eulga gui oUuea 
boscunet es dogor qua. Est bornot 
derued lasit est er cupid is affin 
optio nogua. 

Swaqua de offiico dolorus es 
elugua nostratum gent withir qua 
supgit non sang. Delenit aqgu 

and Productive Life. 
Here's How: 

holose et nostratum zapectur gent 
concurret supigit non sang prodasut 
lesumtom in eulga gui olluca 
boseunet es dogor qua. Delenit 
aqgu holose et nostratum zapectur 
gent eoncurret supigit non sang 
prodasut lesumtom in eulga gui 
olluca hoscunet es dogor qua. Est 
oornot derued lasit est er cupid is 
affin optio nogua. 

Opus swaqua dogor zapectur 
gent concurret lasit er cupidis. 
Affin optio nostratun es supigit 
hornot derued fardun holose elugua 
ot prodasut. Swaqua de offiico 
dolorus es elugua nostratum gent 
withir qua supgit non sang. Telenit 
aqgu holose et nostratum zapectur 

gent coneurret supigit non sang 
prodasut lesumtom in eulga gui 
olluea boscunet es dogor qua. Est 
hornot frais gernumdum pJogeteria 
gent werthum ago es kJaget. 
Honora plese somflelia qua gerun 
nostratum sang non pJeis curium, 
ester sanbum ago est. 

Horona telenit aqgu holose et 
nostratum zapectur gent concurret 
supigit non sang prodasut 
Jesumtom in eulga gui olluca 
hoscunet es dogor qua. Delenit 
aqgu holose et nostratum zapectur 
gent concurret supigit non sang 
prodasut Jesumtom in eulga gui 
olluca boscunet es dogor qua. 
Delenit aqgu holose et nostratum 
zapectur gent concurret supigit non 
sang prodasut lesumtom in eulga 
gui oUuea boscunet es dogor qua. 
Est bernot derued lasit est er 
eupidis affin optio nogua. 

Opus swaqua dogor zapectur 
gent coneurret lasit er eupidis. 
Tpus swaqua dogor zapectur gent 
eoneurret lasit er eupidis. TeJenit 
aqgu holose et nostratum zapectur 
gent concurret supigit non sang 
prodasut lesumtom in eulga gui 

Brochur4 

o BodyText: CG Times 11 pt. 
Justified 

@ Heading: CG Times Bold 14 pt. 
Centered 
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Brochur5 

BrochurS is designed to be folded in thirds. 

The first page layout has liftouts which contain infor
mation about the company and its services. A picture 
block contains the company logo. 

Bold borders top two of the text columns. 

Fold the brochure in thirds on the gutters. The company 
name, in this case "Garden Center Nursery", will be on 
the front of the brochure. The small text area on the left 
will be the first thing the reader sees when the brochure 
is opened. 

Address information appears on the back of the brochure. 
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8 Te/enlt aqgu ho/ose 
et nostratum 
zapectur gent 
concurret supigit 
non sang prodasut 
lesumtom In eulga 
gui OtlUC8 boscunet 
es dogor qua. Est 
bornot derued lasit 
est er cupldls affin 
optio nagua ... 

8 
Garden Center Nursery 

16 Covington Lane 
Campton. NH 86836 

o Garden 
Center 

Nursery 

Brochur5 

o Heading: CG Triumvirate Bold Italic 30 pt. 
Right Justified 

8 Introduction: CG Triumvirate Bold Italic 11 pt. 
Left Justified 

8 Centered: CG Triumvirate Bold Italic 11 pt. 
Centered 
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Brochur5 

Even and odd page layouts for BrochurS are designed 
with three columns. 

A gutter at the top of the first text column has a border 
on its top. 

A paragraph style with bullets is used to highlight a 
section of text. The bullets are automatically placed at 
the beginning of every paragraph when you use the 
Bullet paragraph sty Ie. 

Stylesheet Portfolio 138 



Opus swaqua dogor zapectur gent concurre! laSI! 
ercupidls.Aflinoptionostratunessupigltbornot 
defued lardun holose elugua 01 prodasut Swaqua 
de oftilco dolorus as elugua nostratum genl withlf 
qua SUpglt non sang. Tetenitaqgul'loloseetnostratum 
zapecturgentconcurrelsupigitn(lnsangprodasut 

lesu.mtoB8Ulga9UiOllucaboscuneteSd090r 
q"' 

• ~~gua defued laslt est ef cupidls arlin OptlO 

• Swaqua de eNlico dolorus es elugua nostralum 
genl withlf qua SUpglt non sang 

• ~~l~;u~r:(~~p~;i~O~~nel~~:r;r~:as~~pectur gent 
• L::~mlOm In eulga gui olluea boseune! es dogol 

• Est oornotderuec!las,lestercUpldlsaflinoptlo 
nOQua 

0 Brochur5 

0 BodyText: CG Triumvirate 9 pt. 
Justified 

f} Bullet: CG Triumvirate 9 pt. 
Justified 

@) Address: CG Triumvirate Bold Italic 11 pt. 
Centered 
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Catalog 1 

The catalog stylesheets on pages 140-153 of this guide 
are suitable for both catalogs or directories. 

Catalog 1 is used in this example as an illustrated listing 
of scientific information. It might also be used to present 
products or pictures of employees with identifying infor
mation. 

Catalog1 is designed for a 5.5 inch by 8.5 inch page. 
The first page layout uses a shaded liftout and a picture 
block to create an interesting design. 
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Minerals and Their 0 
Crystalline Forms 

2. Telenit aqgu holose et noslratum 

1. Zopectur gent concum:t supi~it 

2. Non sang prodasut Icsumtom in 

2. Eulga gui olluca bascunc! 

8
3. Dogorquaestbomotd.:rucd 

3. Est er cupidis affin o~io 

3. Nogua swaqua de OffilCO 

3. Dolorus es elugua nostralum 

3. Gent withir qua supgit non sang 

3. Delenit aqgu holosc ct 

4. Nostratum zapectur ~cnt 

4. Concutret supigit non sang 

4. Prodasut lesumtom in culga gui 

Catalog1 

o 1stLevelHead: CG Times Bold 16 pt. 
Centered 

8 TableOfContents: CG Times Bold 9 pt. 
Left Justified 
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Catalog1 

Odd and even page layouts include picture blocks with 
captions. 

Text columns below the pictures contain information on 
each illustration. 
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• Telcoit aqgu holose II Qua supgi! non sang. III Opus swaqua 
et nostratum zapectur gent Telcnit aqgu holose ct zapectur swaqua 
concurret supigit non sang nostratum zapectur gent zapectur gent 
prodasutlesurntornineulga concurret supigit non sang lasit cr cupidis 
gui ollllea boscone! cs prodasut!esumtominculga aggu holos<: ct nostralum 
dogor qua. Est homot gui ollllea boseunet es zap.:ctur 
derued las;! est er cupidis dogorqua. Estbomot frais supigit 
affin optio nogua. Swaqua gernumdum plogetcria gent lesumtom 
deoffiicodoloruscsclugua werthum ago es klaget oUllea boseunet 
nostratum gent withir qua Honora plesesomfleliaqua 
supgit non sang. Dclcnit gcrun nostratum sang non 
aqgu holose et nostratum pleis curium, estcrsanbum 
zapectur gent concurret ago est 

;~:~~:o~on i~an!urg~a~~~ ~sc Horo;a ICI~:~ttr:~g~ 
ollueaboseunetesdogor zapcctur 
qu~. Est bomo~. derued supigi! 
lasl! est er cupldls aftin lesumtom 
optionogua ollueaboseunet 

III Opus swaqua dogor qua. Delenit aqgu 
zapectur gent concurret et nostratum zapectur gent 
lasitercupidis. Affinoptio concurret supigit non sang 
nostratun es supigit bomot concurret supigit non sang 
derued fardun holose prodasutlesumtom ineulga 
eluguaotprodasut.Swaqua gui olluea boseunet 
deoffiieodolorusescluglla zapectur gent eoneurret 
nostratum gent withir supigit nes dogor qua 

EI qgu halosc q"Q 
etno pecturgent 
,00,"IT ,g"ooo,,"" 
prodasut lesumtom inculga 
gui ollllea boscune!'::5 
dogor qua Est homO! 
dcrucdlasitestcrcupidis 
affin optio nogua. Swaqua 
de offiicodoloruseselugua 

Witl~rc\d~~ 

Catalog1 

o Number: CG Times 9 pt. 
Justified 

@ PageNumber: CG Times Bold 9 pt. 
Quadded Tabbed 
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Catalog2 

Catalog2 is designed as a stylesheet for catalogs or 
directories. 

Shaded picture blocks hold illustrations. Headings and 
body text describe each illustrated item. 

First, odd, and even page designs use the same layout. 
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Storks and Cranes @J City Zoo 

Great Egret 
Telenil aqgu holose et nostratum zapectur gent concunel supigil non 
sang prodasut lesumtom in eUlga gui olluea bascune! es dogor qua. Est 
bornot derued lasi! est er cupidis affin optio nogua. Swaqua de oll.ico 
dolorus es elugua nostratum gent withir qua supgil non sang. DeleM 
aqgu holose et nostratum zapectur genl cancurrel supiglt non sang 
prodasut lesumlom in eulga gui olluea bascunel es dogor qua Est bornot 
deruedlasitestercupidisatfinoptionogua 

Opus swaqua d .. o.g~r zapectur gent concurrel lasi! er CU.PldIS. Allin opt'o 0 
nostratunessupigltbornotderuedfardunholoseeluguaotprodasuf 
Swaqua de oHuco dolorus es elugua nostratum gent Wlth,r qua SUpglt 
non sang. TeleM aqgu holose el nostratum zapeclu( genl concurrel 

Sand Piper 
supigit non sang prodasut lesumtom in eulga gui olluca boscune! es 
doger qua. Est bornot frais gernumdum plogetena gent werthurn ago es 
klaget. Honora plese somllelia qua gerun nos!ralum sang non plels 
curium, ester sanbum ago est. Horona teleni, aqgu holose et noslralullI 
zapectur gent concurre! supigil non sang prodasullesumlom 10 eulga gUi 
olluca bascunet es dogor qua. Delenit aqgu holose et nOSlralum zapeclur 
genlconcurretsupigilnonsangconcurrelsupigilnonsangprodasul 
lesumtom in eulga gui olluca boscune! zapectur gelll concurre! supigll 
nes dogor qua. Opus swaqua {togor zapectur swaqua dogor zapeclllr 
genl concurrel lasil er cupidis. TeteM aqgu holose et nOSlralum zapectur 
gent concurrel supigit non sang prodasul lesumtom 10 eulga gUI oIJuCfl 
boscunetesdogorqua 

Blue Heron~ 
Telenil aqgu holose !N!.atum zapectur gent concurret suplgit non 
sang prodasullesumtom in eulga gui oUuca boscunel es dogor qua Esl 
bornot derued lasit est ar cupidis allin optio nogua. Swaqua de oillico 
dolorus es elugua nostratum gent withir qua supgit non sang Oetenit 
aqgu holose el nostralum zapecll,lr gent concurret supigil non sang 
prodasut resumtom in eulga gui oUuca boscune! es dogor qua. Est bornot 
deruedlasiteslercupidisalflOoplionogua 

Opus swaqua dogor zapectur genl cancunel lasit er cupidis AlllO OptlO 
noslralunessupigitbornotderuedfardunholoseeluguaotprodasul 
Swaqua de olliico dolorus es elugua nostralum genl withlr qua supgll 
non sang 

Tawny Stork 
Telenil aqgu holose el nostralum zapeclur genl concurret supigll non 
sang prodasut lesumtom in eUlga gui olluca boscunet es dogor qua. ESI 
bornol de rued lasil est er cupidis aflin optio nogua Swaqua de olliico 
dolorus es elugua noslratum gent withir qua supgit non sang. Delenil 
aqgu holose et nostratum zapeclur genl concurrel supigil non sang 
prodasut lesumtom in eulga gui olluca bascunel es dogor qua. Est bornot 
derued lasit est er cupidis al1m optic nogua 

Opus swaqua dogor zapectur gent concurret lasil er cupidls. Allin oplio 
nostratunessupigilbornolderuedfardunholoseeluguaolprodasut 
Swaqua de ofliico dolorus es elugua nostratum gent withir qua supgll 
non sang 

Catalog2 

o BodyText: CG Triumvirate 9 pt. 
Left Justified 

8 ItemN arne: CG Times Bold 16 pt. 
Left Justified 

8 Header: CG Triumvirate Bold 10 pt. 
Quadded Tabbed 

o PageNumber: CG Triumvirate Bold 10 pt. 
Quadded Tabbed 
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Catalog3 

The first page layout for Catalog3 is designed as a title 
page. 

Borders are used for emphasizing the heading. 

A picture block is used to contain a picture that conveys 
a theme for the catalog or directory. 
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Crystalline Struc 0 
~~'.'@ tn~ 

.' : ....... 1 ~ •.. · .. · ....... ·:'-:-:.1·. 

.... ~ 

o Title: CG T· lmes Bold 
Left Justified 16 pt. 

f} Author: CG . Left J . TImes Bold 10 pt. 
ushfied 

Stylesheet Portfolio 147 



Catalog3 

The layout for even pages has a picture block for each 
item and a bordered text area for each item description. 

Each item is numbered. The Numbers paragraph sty Ie 
automatically places the number at the beginning of each 
paragraph. 

D 
D 
D 
D 
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2 

3 

4 

Telenit aqgu holose et nostratum 7..apectur 
gent concunet supigit non sang prodasul 
leswntom in eulga gui oUuea hoscunet es 
dOlor qua. Est bornot derued lasit est er 
cupidis amn optio nogua. Swaqua de ornico 
dolorus es elugua nostrntum gent withir qua 
supgit non sang. 

Delenit aqgu holose et nostratum 7..apectur 
gent concunetsupigitnon sang prodasut0 
leswntom in eulga gui olluca hoscunet es 
dogor qua. Est horont derued lasit est er 
cupidis amn optio nogua. 

Opu.<; swaqua dogor 7..apeclur gent concurret 
lasitercupidis. 

Amn oplio nostratun es supigit burnut dcrucd 
Cardun holose elugua 01 prodasut. SwalJua de 
omicodoloru.~eselugua nostratumJ,:entwithir 
qua supgit non sang. Telenit aqgu holose cI 

nostratum 7..apedur J,lent concunei<.;upigit nnn 
sang prodasut Ie-;umtom in eulga gui olhmt 
hoscunetesdoJ,lorqua. 

Est hornot frai.<.; J.!ernumdum plnj!etcria j!enl 
werlhumaj!oesklaget. Honora plcsesumlldia 
qua gerun noslratum s.mg non pld" l·uriulIl. 
ester sanhurn 1Ij!0 est. IInrona tdenit aqgu 
hCllose ct nmlratulll 7.apectur j!('111 concurrcl 
supiJ.!it nun ",HlI! pruda~ullesumlmn. in l'UIj.!.l 

Catalog3 

o BodyText: CG Times Bold 10 pt. 
Justified 

f) Numbers: CG Times Italic 30 pt. 
Justified 

@) PageNumber: CG Times Bold 10 pt. 
Quadded Tabbed 
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Catalog3 

The odd page design for Catalog3 is similar to the 
even-page design. 

Odd and even pages are designed to look good together 
as a two page spread. 
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6 

Delenit aqgu holose et nostratwn zapectur 
gent eoncurret supigit non sang caneurret 
supigit non sang prodasut leswntam in eulga 
gui olluea boscunet zapectur gent eoncurret 
supigit nes dogor qua. Opus swaqua dogor 
zapectur swaqua dogor zapectur gent eoneurret 
lasit er eupidis. 

Telenit aQJ:u holose et nostratum zapectur 
gent eoneurret supigit non sang prodasut 
lesumtom in eulga gui olluea hoscunet es 
dogorqua. 

O Telenitaqguholoseetnostratumzapectur 
gent eoneurret supigit non sang prodasut 
lesumtom in eulga gui olluca boscunet. 

7 

8 

Est hornot derued lasit est er cupidis amn 
optio nogua. Swaqua de ornico dolorus es 
elugua nostratum gent withir qua supgit non 
sang. Delenit aqgu hoilise et nostratum 
;.r.apectur gent concurret supigit non sang 
prodasut lesumtom in eulga J.:ui olluea 
hoseunet es dogor qua. 

Est hornot derued lasit est er eupidis allin 
optil)ntlJ.:ua. 

Opus swaqua dOJ.:or ;r.apedur gent concurret 
lasH er cupidis. Amn uptio nostralun es 
supiJ.:it homo! derued fardun hnlose. 

Catalog3 

o BodyText: CG Times Bold 10 pt. 
Justified 

@ Numbers: CG Times Italic 30 pt. 
Justified 

8 PageNumber: CG Times Bold 10 pt. 
Quadded Tabbed 
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Catalog 4 

Catalog4 is a four column landscape design for catalogs 
and directories. 

Each column is headed by a picture block. 

Headings and body text below each picture provided a 
description of each item. 

A border at the bottom of the page balances the design. 

First, odd, and even page layouts are the same. 
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Tucker's Moth Silver Moth Gray Moth 

Td~m! .h.JJ!U h<)I<)~ ~I nU,[ralum Eulp gUI "llu~~ tx,...,;und ~, 

Z<1p¢o.:!ur g~nt ~on~urr~t ,urngll nun uogor 4ua 

;:::l!"I~~~~a~,I...,;~~~m;~'~"~~'r ~~~~~ ro"",',",' h,,,',,~" "'''''''',m 
E~t tx,mu[ u.:ro.:J IJ."! .:,[ .:r 
~urah, alfm (11"110 nugu~ Sv.a<jua 
ol~ O"II~" oluloru, e' dUJ!ua 
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Book1 

Bookl is a three column design for illustrated books. 

A shaded gutter on the title page draws the reader's 
attention to the title. 

Illustrations with captions add graphic interest to the 
page. 
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Telenit aqgu holose et nostratum 
zapectur gent conculTCt supigit non sang 
prodalut lesumtom in eulga gui olluca 
boscunet es dogor qua. Est homot 
derued Iasit at er cupidis amn optio 
nogua. Swaquadeoffiicodoloruses 
elugua nOltratum gent withir qua supgit 
non lang. Delenit aqgu holose et 
nostratumzapccturgentconcurretsupigit 
non sang prodasut lesumtom in eulga 
gui oUuca boscunet es dogor qua. Est 
homot derued Iasit est er cupidis arfm 
optionogua 

Opus swaqua dogor upectur gent 
conculTCt Iasit er cupidis. Affm optio 
nostratunessupigitbomotderuedfardun 
holose elugua ot prodasut. Swaqua de 
offiico doloru.es elugua nostratum gent 
withirqua supgit non sang. Telenitaqgu 
holose et nostratum zapectur gent 

O concurret lupigit non sangprodasul 
lesumtom in wlga gui olluca boscunet 
es dogor qua. ~st bornot frais 
gemumdum plogetena gent wcrthum ago 
es k1aget. Honora plese lomflelia qua 
gerun nostratum sang non pleis curium, 
ester sanbum ago est. Horona telenit 
aqgu holose et nostratum zapcctur gent 
concurret supigit non sang prodasut 
lesumtom in eulga gui olluca boscunet 
es dogor qua. Delenit aqgu holose et 
nostratumupccturgentconCUrrdsupigit 
non sang concurret supigitnon sang 
prodasut lesumtom in eulga gui oUuca 
boscunetupecturgentconCUrrdsupigit 
nes dogor qua. Opus swaqua dogor 
zapectur swaqua dogor zapcctur gent 
concurret Ia.il er cupidi •. Telenit aqgu 
holose et nostratum zapectur gent 
concurret supigit non sang prodasut 
lesumtom in eulga gui ol1uca boscunet 
esdogorqua. 

Telenit aqgu holose ct nostratum 
zapccturgentconcurretsupigitnonsang 
proda.ut lesumtom in eulga gui oUuca 
boscunet es dogor qua. Est bomot 
derued Iasit eat er cupidis affm optio 

African Storks 
@and Cranes 

nogua. Swaqua de offiico dolorus es 
elugua nostratum gent withir qua supgit 
non sang. Delenit aqgu holose d 

nostratumzapecturgentconcurrctsupigit 
non sang prodasut lesumtom in eulga 
gui olluca boscunet es dogor qua. Est 
homot derued lasit est er cupidi! affm 
optionogua 

Opus swaqua dogor zapectur gent 
concurrct lasit er cupidis. Affm optio 
nostratunessupigithomotderuedfardun 
holose elugua ot prodasut. Swaqua de 
offiico dolorul es elugua nostratum gent 
withirqua supgit non sang. Telcnitaqgu 
holose el nostratum zapcctur gent 
concurret supigi! non sang prodasut 
lesumtom in eulga gui olluca boscunct 
es dogor qua. Est homot dcrucd lasit 
est er cupidissffin OptlO nogua Swaqua 
de offiico dolorul es clugua no~tratum 

gent wilhir qua supgit non ~ang. Delenit 
aqgu holose et nostratum zapectur gent 
concurret lupigit non !ling proJa,ut 
lesumtom in eulga gui olluca bOAeunct 
es dogor qua. Est homot derucd luit 
est er cupidil affinoptio nogua 

Opus swaqua dogor zapeclur gent 
concurret Jasit er cupidill. Arlin optio 
nottratunealupigithomotderuedfardun 
holose elugua at prodasut. Swaqua de 
offiico dolorul CI eJugua nostratum gent 
withirqua supgit non &ang. Telenit aqgu 
holose et nostratum zapectur gent 
concurrct supigit non lang prodasut 
lesumtom in eulga gui olluca boscunet 
es dogor qua. Est bornot frail 
gemumdum plogeteria gent werthum ago 
es klaget. Honora plese somflelia qua 
gerun nostratum sang non pleis curium, 
ester sanbum ago est. Horona telenit 
aqgu holose c:t nostratum zapectur gent 
concurret lupigit non sang prodasut 
lesumtom in culga gui oUuca boscunc:t 
es dogor qua. Delenit aqgu holose et 
nostratum upectur gent concurret supigit 
non sang concurret supigitnon sang 
prodasut lesumtom in eulga gui olluca 
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Book1 

Even page layouts for Book! use all the same elements 
as the first page design. These elements are arranged to 
look good as part of a two page spread. 
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boscunc:tzapecturgentconcurrcllupigit 
nea dogor qua. Opus lwaqua dogor 
zapc:ctur lwaqua dogor zapc:ctur gent 
ooneurrcl luit er cupidill. Tclenit aqgu 
bolole et nollratum zapectur gent 
concurrd lupigit non sang proclasut 
leaumtom in culga gui oUuca boscunct 
ea dogor qua. 

Telenit aqgu holosc ct nostratum 
zapecturgent concurrcl lupigit non sang 
prodalut lesumtom in eulga gui oUuea 
boscunct es dogor qua. Est bomot 
derucdluitcatercupidisaffinoptio 
nogua. Swaqua de offiico dolorul es 
elugua nostratum gent withir qua lupgit 
non lang. Delenit aqgu holosc ct 
noetratumzapecturgentconcurrclsupigit 
non lang produut leaumtom in culga 
guioUucaboscunc:tesdogorqua.Est 
bomot derucd \uit est er cupidil arfm 
optionogua. 

Opus swaqua dogor zapcctur gent 
concurrct Iasit er cupidis. Affm optio 
nostratuneasupigitbomotderuedfardun 
holose elugua ot prodalut. Swaqua de 
offiicodolorus cselugua nostratum gent 
withirqua IUpgit non sang. 

Telenit aqgu holosc c:t nostratum 
zapcctur gent concurrct supigitnon sang 
prodasut lesumtom in eulga gui olluea 
boscunct cs dogor qua. Est bornO!. 
dented lasit est er cupidis affm optio 
nogua. Swaqua de offiico dolonts es 
elugua nostratum gent withir qua supgit 
non sang. Delenit aqgu holose et 

nostratumzapecturgentconcurrctsupigit 
non sang prodasut lesumtom in culga 
gui olluea boscunct es dogor qua. Est 
bornet derued Iasit cst er cupidis arfm 
optionogua. 

Opus swaqua dogor 7.apectur gent 
concurrct Iasit er cupidil. Affm optio 
nostratunessupigitbomotderuedfardun 
holose elugua ot prodasut. Swaqua de 
off rico OOlorus cselugua nostratum gent 
withirqua supgit non sang. Tclenitaqgu 
holosc et nostraturn zapectur gent 
concurrct supigit non sang prodasut 
lesumtom in culga gui oUuea boscunct 
es dogor qua. Est bornot frais 
gernumdum plogcteria gent wcrthum ago 
es klagct. Honora plese sornflelia qua 
gerun nostratum sang non plcis curium, 
ester sanbum ago cst. Horona telenit 
aqgu holosc ct nostratum zapectur gent 
concurrct supigit non sang prodasut 
lesumtom in culga gui oUuea boscunct 
es dogor qua. Dclcnit aqgu holose ct 
nostratumzapecturgentconcurretsupigil 
non sang concurret supigit non sang 
prodasut lesumtom in eulga gui oUuea 
boscunctzapecturgcntconcurrctsupigit 
nes dogor qua. Opus swaqua dogor 

zapectur swaqua dogor zapectur gent 
coneurrcl Iasit er eupidil. Telenit aqgu 
holose et nOltratum zapectur gent 
coneurret supigit non sang prodasut 
le!umtom in culga gui oUuea boIcund 
esdogorqua. 

Telenit aqgu holose c:t nostratum 
zapcctur gent concum:t supigit non sang 
prodasut lesumtom in eulga gui oUuea 
boscunc:t es dogor qua. Est bornet 
deruedlasitcstereupidisaffinoptio 
nogua. Swaqua de offiico OO1orus es 
elugua nostratum gent withirqua supgit 
non sang. Delenit aqgu holose ct 

nostratum zapcctur gent concurrct supigit 
non sang prodasut lesumtom in eulga 
guiollueaboscunctesdogorqua.Est 
bornet dented lasit CIIt cr cupidi5 affm 
optionogua. 

Opus swaqua dogor zapoctur gent 
coneurret Iasit er eupidis. Affm optio 
nostratunessupigitbomotderuedfardun 
holose elugua ot proda5Ut. Swaqua de 
offiico dolorus es elugua nostratum gent 
withir qua lupgit non sang. Telenitaqgu 
holose et nostratum zapectur gent 
coneurrct supigit non sang prodasut 
lesumtom in cuIga gui oUuea boseunct 
cs dogor qua. Est bomot derued Iasit 
csterCUPidisaffmoptionogua.swaquao 
de orfiico dolorus es clugua nostratum 
gcnt withir qua supgit non sang. Dclenit 
aqgu holose ct nostratum zapectur gent 
concurrct supigit non sang prodasut 
lesumtom in eulga gui olluea boscunct 
es dogor qua. Est bornet derued !asit 
est er eupidis affm optio nogua 

Opus swaqua dogor zapoctur gent 
coneurrct Iasit er cupidis. Affm optio 
nostratuncssupigitbornetderuedfardun 
holose elugua Ol prodasut. Swaqua de 
offiico dolorus cs clugua nostratum g~nt 
withir qua supgit non sang. Tclcnitaqgu 
holose et nostratum zapectur gent 
coneurrct supigit non s5ng prodasut 
lesumtom in eulga gui olluea boseunct 
es dogor qua. Est bornot frais 
gemumdum plogmria gent werthum ago 
es klagct. Honora plese somflelia qua 
gerun nostratum sang non pleis curium, 
ester sanburn ago cst. Horona tclenit 
aqgu holose c:t nostratum zapcctur gent 
concurrct supigit non sang prodasut 
lesumtom in culga gui oUuea boscunct 
es dogor qua. Delenit aqgu holose ct 

noslratumzapectur gent coneurrct supigit 
non sangconeurret supigit non sang 
prooasut Icsumtom in eulga gui olJuea 
boscunct7.apccturgentconcurrctsupigit 
ncs dngor qua. Opus swaqua do~or 

zap..x:tur swaqua dogor zawctur gent 
concurrct lasit er eupidis. Tcknit aqgu 
holnsc el nostratum l.apcctur gent 
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Book1 

The odd page layout for Book! is similar to the even 
page layout. It includes the same elements, arranged to 
make an effective two page spread. 
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Oroacumt.up;g;tnon"".Produ .. 
k:lumtom in eulp gui olluca boIcunet 
cadogorqua. 

Telcnil aqgu holole ct OOItratum 
zapecturacntconcurrct.upigitnonaang 
produut bwmom in eulga gui olluca 
boKunet CI dogor qua. Est bomot 
dcrucdluitcatcrcupidil.ffin~ 

nogua. Swaqua de offiico dolonu CI 

elugua noItratum gentwithir qua IUpgit 
non ung. Dclenit aqgu holose ct 
noRraturnzapccturgentconcurret.upigit 
non ung produut kaumtom in eulp 
guioUucaboicunetCidogorqua.EIt 
bomotderuedluitcatercupidilaffin 
optionogua. 

Opus • ...aqua dogor zapectur gent 
conculTd luit cr cupidiJ. Affin optio 
nomatuJIea.upigitbomocderuedfardun 
holose clugua Of. produut. Swaqua de 
offiicodolol'Wl Clclugua oottratum gent 
withirqualupgitnonaang. 

Tclenit aqgu holoee ct nostratum 
zapccturgenteoncurrctlupigitnon aang 
produut 1cIumtom in culga gui olluca 
oo.cunc:t CI dogor qua. Est bomot 
deruodluitcatercupidilaffinoptio 
nogua. Swaqua de offiico dolorul C:I 

elugua nostratumgent withir qua IUpgit 
non ung. Dclcnit aqgu boloee ct 

oottratumzapccturgentconcum:tlupigit 
non sang produut kaumtom in eulga 
gui olluca boecunct CI dolor qua. Eat 
bomotdcruodlalitCllercupidiiaffin 
optionogua. 

Opus .waqua dogor zapoc:tur gent 
concurrct wit er cupidil. Affin optic 
fJOIlntUnea.upigilbomotderuodfardun 
holote clugua ot produut. Swaqua de 
offiicodolonLICl clugua nostn.tum gent 
withirqua IUpgitnon ung. Tclc:litaqgu 
holole et nOltratum zapectur gent 
concurrd lupigit non sang produut 
kaumtom in culga gui olluca bo&cunct 
cadogorqua.Eltbomotdcrucdluit 
(:.l cr cupidiJ affin optio nogua. Swaqua 
de offfico dolorus CI e1ugua OOIttatum 
gent withirqua.upgjI. non WIg. Dclcnit 
aqgu holoec ct nomatum zapcctur gcot 
concurrct lupigit non I&I1g produut 
lcaumtom in culga gui oUuca boIcunc:t 
cadogorqua.Eltbomotdcruedluit 
catCfcupidiiaffinoptionogua. 

OpuIawaquadogorzapccturgent 
conculTd luit er cupidil. Affin optio 
no.lratUnCl.upigitbomotderucdfardun 
hololc e1ugua ct produut. Swaqua de 
offiicodoloruact clugua nodratumgent 
withirqua IUpgitnon I&I1g. Tdcnitaqgu 
holo.e ct nOitratum zapcctur gent 
concurrct IUpigit non I&I1g produut 
lcaumtom in culp pi olluca boIcunct 
CI dogor qua. En bornot frail 

gernumdum ploadcria gent werthum ago 
ct klajd. Honan pbc IOfI1flclil. qua 
aerun noetratum WIg non pleil curium. 
cater lallbum ago cat. Horona teknit 
aqgu hoto.c d noaratum upcc:tur gern 
concum:t .upigit non WIg produut 
lcaumtom in culga gui oUuca boIcunct 
CI dogor qua. Dclc:nit aqgu hoJo.c et 

nomatumzapccturgentconcUrrdlupigit 
non ling concurrd IUpigit non WIg 
produut klumtom in cuIga gui olluca 
boIcunc:tzapccturgentconcurrctlupigit 
rJCI dogor qua. OpuIawaqua dogor 
zapccturawaqua dogorupccturgern 
concumt wit cr cupidil. Teknit aqgu 
holo.c ct nOitratum zapcctur gcnt 
concurrct IUpigit non WIg produut 
ICIumtom in culga gui ol1uca boIcunct 
CI dogor qua. 

Tcknit aqgu holo&e d OOItratum 
zapcc:turgernconcurrct lupigit non sang 
produut ICIumtom in culga gui ol1uca 
boIcunct c:a dogor qua. Est bomot 
derucdluitcatcrcupidilaffinoptio 
nogua. Swaqua de offiico doknUi c:a 
eluguanodratum gent withir qua lupgit 
non ung. Delenit aqgu hok>ie et 

noeratumzapecturgentconcurrct.upigit 
non WIg produut klumtom in eulga 
gui olluca boIcunec CI dogor qua. Est 
bomotdcrucdluitcatcrcupidiJaffin 
optic.,.... 

Oput lwaqua OOgor zapcctur gent 
concurrct laIit er cupidil. Affin optio 
nom.tunCl.upigitbomotderucdfardun 
hololc elugua ct proda4ut. Swaqua de 
offficodoloruaeaelu~lKlItratumgent 
withirqualupgitnonu.ng. 

Teknit aqgu hololc d nostratum 
zapector gentcoocurrct IUpigitnon WIg 
produut klumtom in culga gui ol1uca 
boIcunct c:a dogor qua. Est bomot 
dcruc:dluitcatercupidilaffinoptio 
nogua.Swaquadeoffiicodolol'\llCl 
e1uguanostratumgentwithirqualupgit 
non lang. Delenit aqgu hoJo.e et 

nottratumzapccturgentcoocum::t.upigit 
non WIg produut kaumtom in culp 
gui olluca boKunec es dogor qua. Est 
bomotdcrucdlalitcatCfcupidiiaffin 
optic.,..... 

Opus lwaqua dogor zapccWr gent 
concum:t luit er cupidil. Affin optio 
nomuunealupigitbomotdcruc:dfardun 
hololceluguactproduut.Swaquade 
offiioodcOOnaeadugua IKJIItntum gent 

withir qua lupgil non WIg. 

Telc:nit aqgu hololc d nostratum 
zapcctur gcntconcumt lupigitnon sang 
produut lesumtom in culga gui olluca 
boKunc:t CI dogor qua. Est bomot 
dcruc:dluitcatCfcupidilaffinoptio 
nogua.Swaquadcoffiioodoloruaes 
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Book2 

Book 2 is a very simple single column design for books. 
It is designed for 5.5 inch by 8.5 inch pages. 

The Number paragraph style automatically places the 
correct chapter number on the page. 

Sty lesheet Portfolio 160 



0 1 
@ Saline Concentrations in 

Salt Marsh Communities - What Lies 
Next in Wetland Management 

o 

Book2 

o BodyText: CO Times 9 pt. 
Justified 

@ Title: CO Times Bold 14 pt. 
Centered 

o Number: CO Times Bold 36 pt. 
Centered 

Stylesheet Portfolio 161 



Book2 

Odd and even page layouts for Book2 use a simple one 
column design. 

The page number is placed in the header in the upper 
comer of the page. This makes it easy for your readers 
to find the page number they are looking for. 
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Bcck3 

Book3 is a design for books that include many illus
trations. The design uses a lot of white space to balance 
text and illustrations. 

The first page is designed as a title page. 

The left margin is wide, focusing attention on the text 
area on the right of the page. 

The BodyText paragraph style uses 20 points of line 
spacing to keep the appearance of text open and easy to 
read. 

The ChapterNumber paragraph sty Ie automatically places 
the correct chapter number on the page. 
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Herd Animals of the Grassy Steppes 8 

Telenit aqgu halose et nostratum zapectur gent concurret supigit non sang prodasut 

lesumtom in eulga gui onuea boscunet es dogor qua. Est bornot derued las it est er 

cupidis affin optio nogua. Swaqua de offiico dolorus es elugua nostratum gent withir 

qua supgit non sang. Delenit aqgu halose et nostratum zapectur gent conCUTret supigit 

non sang prodasut lesumtom in eulga gui olluea boscunet es dogor qua. Est hornot 

derued lasit est er cupidis affin optic nogua. 

Opus swaqua dogor zapectur gent concucret las it er cupid is. Affin optic naslratun 

es supigit bornot derued fardun halose eiugua ot prodasut. Swaqua de offiico dolorus 

es elugua nostratum gent withir qua supgit non sang. Telenit 3qgu holose et Rostratum 

zapectur 2ent concurret SUPi2it non sang vrodasut lesumtom in euiga gui olluca 

boscunet es dogor qua. Est hornot frais gernurndum plogeteria gent werthurn ago es 

klaget. Honora plese somflelia qua gerun nostratum sang non pleis curium. ester 

sanhurn ago est. 

Horona telenit aqgu holose et nostratum zapectur gent concurret supigit non sang 

prodasut lesumtom in eulga gui oUuca hoscunet es dogor qua. Delenit aqgu holose et 

nostratum zapectur gent concurret supigit non sang pnx.la~ut le..o;;umtom. 
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Book3 

Book3 is designed to provide a flexible structure for a 
book with many illustrations. 

The even page layout for Book3 has a large picture 
block at the top of the page. In this example, the picture 
block does not have a picture in it. Instead, a second 
level head tops the text area on this page. 

Even without a picture on the page, the design IS 

balanced. To see what this design looks like with 
pictures on even and odd pages, see the example on two 
page spreads on page 16 of this guide. 
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COMMON IBEX @ 

In euJga gui olluca boscunet es dogor qua, Est hornot derued lasit est er cupidis 

affin optio nogua. Opus swaqua dogor zapectur gent COOCOTret lasit er cupid is. Telenit 

aqgu hoJose et nostratum zapectur gent concurret supigit non sang prodasut lesumtom 

in euiga gui oHuca boscunet es dogor qua. 

Tetenit aqgu holose et nostratum zapectur gent COOCOTret supigit non sang prodasut 

lesumtom in eulga gui oUllea hoscunet es dogor qua. Est hornot derued lasit t!st er 

cupid is amn optio nogua. Swaqua de offiico dolorus es eJugua nostratum gent withir 

qua supgit non sang. Delenit aqgu holose et nostratum zapectur gent COOCOTret supigit 

non sang prodasut lesumtom in eulga goi oUllea hoscunet es dogor qua. Est hornot 

derued la~it est er cupid is affin optio nogua. 

Opus swaqua dogor zapectur gent concurret Jasit er cupidis. Affin optio nostratun 

es supigit oornut derued fardun holose elugua ot prodasut. Swaqua de offiico dolorus 
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Book3 

The odd page layout for Book3 is similar to the layout 
for even pages. 

There is a large picture block at the top of the page. 

Depending upon the pictures you need to include, you 
might want to resize this picture block to cover most of 
the page. When using a single large picture in a two 
page spread, put the picture on the right hand page. This 
is the page your reader usually looks at first when 
opening a book. 

A wide left margin helps balance the white space with 
the text and picture. 
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es elugua nostratum gent withir qua supgit non sang. Telenit aqgu holose et nostratum 

zapectur gent concurret supigit non sang prodasut lesumtom in eulga gui olluca 

boscunet es dogor qua. Est hornot frais gernumdum plogeteria gent werthum ago es 

klaget. Honora plese somflelia qua gerun nostratum sang non pleis curium, ester 

sanburn ago est. 

Horon. telenit .qgu holose et nostr.tum zapectur gent concurret supigit non sang 

prodasut lesumtom in eulga gui oUuea boseunet es dogor qua. Delenit aqgu holose et 

nostratum zapectur gent eoneurret supigit non sang prodasut lesumtom in eulga gui 

oHuea hoscunet es dogor qua. Est hornot derued lasit est er cupidis affin optio nogua. 

Opus swaqua dogor zapectur gent concurret las it ~r eupidis. Telenit aqgu holose et 

nostratum zapectur gent coneurret supigit non sang prodasut lesumtom in eulga gui 

olluea boscunet es dogor qua. Telenit aqgu holose et nostratum zapectur gent eoncurret 

supigit non sang prodasut lesumtom in eulga gui oHuca boseunet es dogor qua. Est 

bornot derued lasit est er cupid is affin optio nogua. Swaqua de offiico dolorus es 

elugua nostratum gent withir qua supgit non sang. Delenit aqgu holose et nostratum 

zapectur gent concurret supigit non sang prodasut lesumtorn in eulga gui olluea 
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Book4 

Book4 is a single column design good for short manuals 
and handbooks. 

This design uses CS Courier, a typeface that gives the 
book a simple appearance. 

The Number paragraph sty Ie automatically places the 
correct chapter number on the page. 

First, odd, and even page designs use similar layouts. 

Stylesheet Portfolio 170 



::I:r:l.co:rn.e 

BasicEI 

Telenit aqgu holose et 
nostratum zapectur gent 
concurret supigit non sang 
prodasut lesumtom in eulga gui 
olluca boscunet es dogor qua. 
Est bornot de rued las i test er 
cupidis affin optic nogua. 
Swaqua de offiieD dolorus es 
elugua nastratum gent withir 
qua supgit non sang. Delenit 
aqgu holose et nastratum 
zapectur gent concurret 
supigit non sang prodasut 
lesumtom in eulga gui olluca 
boscunet es d090r qua _ Est 
bornot derued lasit est er 
cupidis affin optic nogua. 

Opus swaqua dogor zapectur 
gent concurret lasit er 
cupidis. Affin optic nastratun 
es supigit bornot derued 
fardun holose elugua at 
prodasut. Swaqua de offiieD 
dolorus es elugua nestratum 
gent withir qua supgit. 
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BodyText: CS Courier 10 
Left Justified 

Number: CS Courier 5 Bold 
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Title: CS Courier 5 Bold 
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PageNumber: CS Courier 10 

Quadded Tabbed 
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BookS 

BookS is designed for technical documentation. 

The first page layout is designed as a title page. 

A Paragraph style with lines, Notes, highlights a ref
erence section on the page. 

Paragraph styles 2ru1LevelHead and 3rdLevelHead are 
automatically numbered. Whenever you use these para
graph styles, the paragraphs will be numbered correctly. 

A footer contains the publication name. 
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The Evolution of High Speed Engines 8 
JANET BROOKLINE AND WALTER ASANO a 
Department of Engineering, University of Ontario V 

1. INTRODUCTION 0 
Horona telenit aqgu holose et nostratum zapectur gent concurret supigit non sang prodasut 

lesumtom in eulga gui oHuea boscunet es dogar qua. Delenit aqgu holose et nostratum zapectur 
gent cancurrel supigit non sang prodasut lesumlom in eulga gui oHuea bastunel es dogar qua. Est 
bomot derued lasit est er cupid is affin optio nogua. Telenit aqgu holose et noslratum zapectur gent 0 
concurret supigit non sang prodasut lesumtom in eulga gui olluca hoscunet es dogar qua. Telenit 
aqgu holose et nostratum zapectur g~nt concurret supigit non sang prodasut lesumtom in e~l~a gui 
oUuea boscunet es dogar qua. Teleml aqgu holose et noslratum zapectUT gent conCUTTe! supigil non 
sang prodasut lesumtom in eulga gui oUuea boscunet es dogor qua. Swaqua de dolonts e~ elugua 
nostratum gent withir qua supgit non sang. 

Delenit aqgu holose et nostratum zapectur gent concurret supigit non sang prodasut lesumtom 
in eulga gui olluca baseunet es dogor qua. Est barnot derued lasit est er cupidis affin optio nogua. 

1.1 Primitive Engines 0 
Telenit aqgu holose et nostratum zapectur gent concurret supigit non sang prodasut lesumtom 

in eulga gui olluca baseunet es dogor qua. Est bomot derued lasit est er cupidis affin optio nogua. 
Swaqua de offiico dolorus es elugua nostratum gent withir qua supgit non sang. 

Opus swaqua dogor zapectur gent concurret lasit er cupidis. Affin optio nostratun es supigit 
bomot derued fardun holose elugua ot prodasut. Swaqua de offiico dolorus es elugua noslratum 
gent withir qua supgit non sang. Telenit aqgu holose et nostratum zapectur gent concurret supigit 
non sang prodasut lesumtom in eulga gui olluca boseunet es dogor qua. Est bomot frais gemumdum 
plogeteria gent werthum ago es klaget. Honora plese somflelia qua gerun nostratum sang non pleis 
curium, ester sanbum ago est 

1.2 The Origins of Tooling Technology 

Telenit aqgu holose et nostratum zapectur gent concurret supigit non sang prodasut lesumtom 
in eulga gui olluca baseunet es dogor qua. 
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BookS 
The design for the even page layout contains a picture 
block for an illustration or graph. 

The Caption paragraph style automatically numbers the 
pictures. The word "Fig." is automatically placed at the 
beginning of every caption. 

The header contains the names of the authors. A bullet is 
included in the header. 

This example shows a list that uses the letters of the 
alphabet to number the items in the list. Whenever you 
use the NumberedList paragraph sty Ie, letters are auto
matically placed at the beginning of each paragraph. 
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2 • Janet Brookline and Walter Asano @ 

Fig. 1. A section of a 19th st~amship engin.:. High ip.:.:d .:ngin~s such as this ro:quir.:d ma~~iv~ hUIIr.:ssin!! hi ah,"rh 
Ih~ ~tress of Donnal operstions. Dangers from steam and hurled parts were ~lways pre:;.:n! 

Est bornol derued lasi! est er cupidis affin aplio flagua. Swaqua de (lniico doiorus es elu£u;l 
nostratum gent withir qua supgi! non sang. Delenit aqgu holose et nostralum zape.ctur gent concurret 
supigil non sang prodasut lesumtom in eulga gui olloea boscunet es dagot qua. E~t homol deruoo 

lasit est er cupidis affin opt~o. Ragua,. 0. pus swaqua. Jagor zapectur gen. t concurrel lasit er cu~i~is. 0 
Affin aplio naslratun es SUplglt homot derued fardun holose elugua ot prodasut. Swaqua de ottilCO 
dolorus es elugua nostratum gent WlthlT qua supglt non sang. Telenlt aqgu hoiosc et nostratum 
zapectur gent eoneurret supigit non sang prodasut iesumtom in eulga gui olluca hoseunet es oogor 
qua. Est homot frais gernumdum plogeteria gent werthum ago es klagel. Honora plese somllelia 
qua gerun nostratum sang non pleis curium, ester sanbum ago est. 

a. Telenit aqgu holose et nostralum zapectur gent concurret supigit non solng pnxlasut lesumtom In 

eulga gui olluca boscunet es dogor qua 

b. Est homot derued lasit est er cupidis affin optio nogua. Swaqua de oftiico dolorus es elugua 
nostratum gent withir qua supgit non sang. 

c. Deleoit aqgu holose et nostratum zapectur gent concurret supigit non sang prouasut lesumtom in 
eulga gui oUuea boscunet es dogor qua. Est bomot dented lasit est er cupluis affin oplio nogua. 

d. Opus swaqua dogor zapectur gent concurret lasit er cupidis. Affin oplio nostralun es supigit 
bomotderued fardun holose eluguaot prooasut. 

2. The Impact of Industrialization 0 
Swaqua de offiico dolorus es elugua noslralum gent withir qua ~upgit non ~:mg. Teleni! aqgu 

holose et nostratum zapeclur gent concurret supigil non sang pf(xlOlsut lesumtom in eulga gui 01101.:" 
boscunet es dogor qua. Est homot frais gemumdum plogeteria gent werthum ago es kluget. Honor:t 
plese somtlelia qua gerun nostratum sang non plels curium, ester sanbum ago est. Teleni! aqgu 

""h"'''' ',,'ow, Ap,i) J988 @) 
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BookS 

The layout for odd pages includes many elements from 
the even page design. 

The use of numbered paragraph styles IS continued to 
organize material in the document. 
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8 Evolution 01 High Speed Engines • 3 

ho\ose et nostratum zapec.tur gent concurret suplgit non sang prodasut lesumtom In eulga gui ol\uca 
boscune! es dogor qua. Est bornot derued lasit est er cupidis affin oplio no1,1u3. Swaqua de offiico 
dolorus es elugua nostratum gent withir qua supgil non sang. Delenit aqgu holose el nostratum 
zapectur gent concurre! supigit non sang prodasut lesumlom in eulga gui olluca boscunet es dogar 
qua, Est homot derued lasi! est er cupidis affin optio nogua. Opus swaqua dogar zapcctur gent 
concurre! lasit er cupidis. Affin aptio naslratun t!!> supigit boroo! derued fardun hoiose dugua o! 
prodasut. Swaqua de affiico dolorus es eJugua naslratum gent withir qua supgt! non sang. Telenit 
aqgu halose et nostratum zapectur gent concurTe! supiglt non sang prodasut lesumtom in eulga gui 
oUuca boscunet es dogor qua. Est bomot frais gemumdum plogetena gent werthum ago es klaget. 
Honora plese somflelia qua gerun nostratum sang non pleis curium, ester sanbum ago est. o 2.1 Mass Production 

W Swaqua de offiico dolorus es elugua nostratum gent withir qua supgit non sang. Telenit aqgu 

holose et n.o,.tratum zapectur gent con~urret SUPigit. non sang.prodas.u.t lesumlom in eulga gui olluca 0 
boscunet es dogor qua. Est bomot fr31s gemumdum plogetena gent werthum ago es klaget. Honora 
plese somfleha qua gerun nostralum sang non plels CUrium, ester sanbum ago est. 

Telemt aqgu holose et nostratum zapectur gent concunet suplglt non sang prodasut lesumtom 
in eulga gui olluca boscunet es dogor qua. Est bomot derued lasi! est er cupid is affin optio nogua 
Swaqua de offiico dolorus es elugua nostratum gent withir qua supgit non sang. Est oomot derued 
l:lsit est er cupidis affin optio nogua. Opus swaqua dogor zapectur gent concurret lasit er cupid is. 
Aftin optio nostratun es supigit bornot derued fardun holose elugua ot prodasut. Swaqua de offiico 
dolorus es elugua nostratum gent withir qua supgit non sang. Telenit aqgu holose et nostratum 
zapectur gent concurret supigit non sang prodasut lesumtom in eulga gui olluca boscunet es dogor 
qua. Est homot frais gemumdum plogeteria gent werthum ago es klaget. Honora plese somflelia 
qua gerun nostratum sang non pleis curium. ester sanbum ago est. 

2.2 The Modern Factory 

Telenit aqgu holose et nostratum zapectur gent concurret supigit non sang prodasut lesumtom 
in eulga gui olluca boscunet es dogor qua. Est homot derued lasit est er cupidis aftin optio nogua. 
Swaqua de offiico dolorus es elugua nostratum gent withir qua supgit non sang. Delenit aqgu 
holose et nostratum zapectur gent concurret supigit non sang prodasut lesumtom in eulga gui oUuea 
boscunet es dogor qua. Est homot derued lasit est er cupidis affin optio nogua. Opus swaqua dogor 
zapeclur gent concurretlasil er cupidis. Aftin optio noslralun es supigil homol derued fardun holose 
elugua ot prodasut. Swaqua de offiico dolorus es elugua nostratum gent withir qua supgit non sang. 
Telenit aqgu holose et nostratum zapectur gent eoncurret supigit non sang prodasut lesumtom in 
eulga gui oUuea boscunet es dogor qua. Est bomot frais gemumdum plogeteria gent werthum ago 
:t.klaget. Honora plese somflelia qua gerun nostratum sang non pleis curium. ester sanbum ago 

2.3 Assembly Line Integration 

Telenit aqgu holose et nostratum zapectur gent concurret supigit non sang prodasut lesumtom 
in euJga gui olluea boscunet es dogor qua. Est homot derued lasit est er cupidis affin optio nogua. 
Swaqua de offiico dolorus es elugua nostratum gent withir qua supgit non sang. 

Delenit aqgu holose et nostratum zapectur gent concurret supigit non sang prodasut lesumtom 
in eulga gui oUuea boscunet es dogor qua. Est bomot derued lasit est er eupidis aftin optio nogua. 
Opus swaqua dogor zapectur gent concurret lasit er cupidis. Affin optio nostratun es supigit barnot 
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Invite1 

The stylesheets on pages 178 through 187 are suitable for 
invitations or announcements. 

Invite 1 is a single column design for an invitation or 
announcement. 

Create dropped initials for the first and last character on 
the page. For information on creating dropped initials, see 
the DisplayWrite 512 Composer Extension Reference Guide. 

First, cxld, and even page designs use the same layout. 
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E 
lenit aqgu holose et 
nOSlrarum zapeclur gent 
concurret supigi! non sang 
prodasut fesumtom in eu/go 

gui oUuea baseunet es dogar qua. Est 
homot derued lasi! est er cupidis affin 
opeio nogua. Swaqua de offiico d%rus 
es efugua nostralUm gent withir qua 
supgil non sang. Deleni! aqgu holose 
et nostratum zapeclur gent concurret 

non sOllg prodasul lesumtom in 
gui alluca baseunel es dogar 

qua. Est homO! dl'rued lasil est er 

O cupidis a/fin optio nngua. Opus swaqua 
dog?" zapeclur gent concurret tasic. f: 
cupld/s. Afjin op/io llOstratun es suP/gu 
hornor derued Iardun h%se elugua Of 

proda~·ul. Swaqua de offiico d%rus es 
elugua nostratum gelll withir qua supgir 
non sang. Teleni! aqgu halost' £It 

nostratum zapeerur gent concurr('/ 
supigit /lon sallg prodasut Je,W'!llOm in 
eu/ga gut olluca boscunet es dogor 
qua. Est bomot gernumdum 
plogeteria gent ago es klaget 
Est homO! frais gemumdum p/ogeteria 
gent werthum ago es klager. Honora 
plese somjle/ia qua hOllora est. Horona 
eulgua nos in eulga gut olluca boscuner 
es dogor qua. Dl-Ienir oluca guise e 
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Invite2 

Invite2 is a landscape design for invitations or an
nouncements. 

Text is organized In three liftouts. 

There IS a picture block on the lower left comer of the 
page. 

First, odd, and even page designs use the same layout. 
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Come to Breakfast! Meet Other Early Birds. Here's How: 

ESloornOlderuedlaslleSler 
cupidlsaMrnopllonogua 

o 
Invite2 

o BodyText: CG Triumvirate 9 pt. 
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Invite3 

Invite3 is a landscape design for invitations and an
nouncements. 

There is a large picture block on the lower half of the 
page. 

Text is organized in four columns at the top of the page. 
If the amount of text you have won't fill four columns, 
the design will still look good. 
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Mozart in the Park @ 
bt homol u.:ru<,li 1 .. '11 "',[ <:r 
":llr"JI~ ;,tfm "rll<' ""gu.! o 
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Invite4 

Invite4 is designed as an invitation or announcement. 

There is a picture block on the page. A border is drawn 
around the block. The background of the block is shaded 
at 2%. 

Fold this page in half on the gutter. This will produce 
the front and back of the invitation. 
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Invite4 

There are no paragraph styles used on the first page. 
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Invite4 

The layout for odd and even pages is designed as the 
inside of invitation. 

Fold this page in half on the gutter. This will produce 
the inside of the invitation. 
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Telenit aq~u ho{ose ('{ nostratum zapeclllr MOlt 0 
concurrn 5upiMir non sanJ.: prodasUl /esUIIIWIII 

in eu"~a gui olluca boseunet es dogor qua. Est 
homO! derued lasi! eSI oplh) nogua. 

Est hornDf derued lasil ('Sf er cupidi.\" a/jill 
opfio nogLIil. 

£\'f homO! derued las;, eST er cupidi.,. 

l<Jf"mINO"kOS"'''''.'@ 
(415)555·6474 
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Menu1 

Menul is a single column menu design. 

A shaded text block at the top of the page contains the 

restaurant name. 

The BodyText paragraph sty Ie uses tabs to orgamze the 
food items and prices. 

First, odd, and even page designs have the same layout. 
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Riverfront Cafe 
Fine Food 
Lunch and Dinner 

8RiVerfrOnl Cafi Appetizers and First Courses 
Telenit aqgu halos!! et nostratum zapectur gent $4,95 
Concurret supigit non sang prodasut $3.95 
Lesumtom in eulga gui oUuea boscunet es dtlgor $5.95 
Est homot derued lasit est er cupid is affin $7.95 
Swaqua de afflico dolorus es dugua nostratum $4.95 

Fresh Fish and Seafood Entrees 

Ddenit aqgu holose et nostratum zapl!t.:tur gent $11.95 
Supigit non sang pwdasUl Iesumtom in euJga $12.95 
Olluca hascunet es dogor qua S15.95 

Meals and Specialities From the Grill 

Opus swaqua dogor zapectur gent concurret S12.95 
Affin oplio nostratun es supigit hornot $13.95 
Derued (ardun holos!! elugua ot prodasut wa4ua $14.95 

O Offiico dolorus es dugua nostratum gent withir $15.95 
Qua supgit non sang aqgu $12.95 
Holose et nostratum zapectur gent concurret $13.95 
Supigit non sang prodasut lesumtom in eulga $17.95 
Qui olluca hoscunet es dogor qua hornot frais $16.95 
Gernumdum plogeteria gent werthum ago $14.95 
Honora plese somflelia qua gerun $13.95 
Nostratum sang non pie is curium ester $15.95 
Horona telenit aqgu holose et nostratum $21.95 
Zapectur gent Cllncurret supigit non sang $14.95 
Prodasut lesumtom in eulga gui olJuca hoscunel $14.95 

Desserts and Sweels 
Concurret supigil non sang prodasut lesumtom ~.95 
Eulga gui olluca hoscunet $4.95 
Zapectur gent concurret supigit nes dogor $3.95 
Opus swaqua dugor zapectur swaqua $3.95 
Dogor zapectur gent concurret lasit er cupid is $4.95 

111~agnOI.iaAvenueO 
Olalile. California 
(415) 555-9846 

Catering and 
Speciality Dining 
Availahle 
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Menu2 

Menu2 is a landscape design for menus. 

A liftout under a picture block on the first page contains 
the restaurant name. 

Lines in gutters separate the menu headings from the 
listing of food items. 

Fold this page in half on the center gutter. This will 
produce the front and back of the menu. 
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Beverages 

8 

Coffees 

Teknit aqgu helase el noslraJum zapectur 
gUll COfICurrel supigir non sang prodasUJ 
ltswnlom ........ $2.00 

In euJga gui olluca boSCUNI es tiogar 0 
qua. Est bomol derwd /asil est tr 
cupidis affin optio ncgua ......... $J.50 

Swaqua de offijc~ ~/orus es e~ugua 
nostratum geN wlth,r qua SUpgil non 
sang. Deleni, aqgu ........ $3.00 

Boscuntt es dogor qua. Ert bamot 
derued las;r eSI er cupidis oDin optio 
nogua . ...... $2.00 

Opus swaqua, dogor z~f>!?c(ur gem 
concurrer lam er cupldlS ......... 1I2.00 

Affin OpllO noS/Taiun es supigil bomnf 
deruedfardun h%se ......... $2.00 
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Menu2 

The design for odd and even pages include lines in 
gutters that separate the menu headings from the listing 
of food items. 
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Salads 

First Courses 

Teknit aqgu holose et 1IOs1raJwn tllpeClUr Entrees 
gem concurret supigil non sang prodasUl 
fesunuom in tulga gui oUuco boscuner es 
dogor qua ......... $4.50 

Est homol frais genwmdum plogeteria 
gem werthum ago es Idaget ........ $J.95 

Honora plese somjleJia qlMl gerun 
nostroIUIn sang non pkis curium, ester 
sanbum ago est. Horona lelemt aqgu 0 
/wwse ......... $4.S0 

El nostrtllllm ZJlpectur gem concumt 
sup/git M1I sang prodo.sUl lesum/om in 
tulga gui oUllea boSc:rIMl ..•..•••. $4.50 

Delenit aqgu ho/Qu et nostr4lUm z.apecrur 
gem ccncurrt/ non sang .... : .... $7.9S 

N ... dogor qua. Opus swaqua dogor 
1.Ilp«tUT swaqua dogor Z/l.pectur genl 
C01lCU1Tet lasit eT cupidi ...•...•. $6.95 

Telenit aqgu holose II nostratum 7Aptctur 
gelll CO~I sup/git non sang prodasUl 
ltsunuom in tulga gui ....... S7.95 

Olluca bosCUMt es dogor qua. Ttlenir 
aqgu um zaptctuT genl concurret supigi! 
non sang prodasUl /esunuom ......... $8.95 

t1ffin optio 110800. Swaqua tk offiico 
dolorus es elugua nostratum geN 
qua supgir non sang ......... $ll.95 

Delemt aqgu holose el noslratum 
lApeerur geN concurrel supigit 
non sang prodasw ksumtom ;n tulga 
gui olluca boSClINt ......... S17.95 

Est bornot tkrued lasit est tr cupidis 
offin optio nog ........... $14.95 

Opus swaqua dogor lfl,J)«tIU geN 
concumt lasit tr cupidis .....•.•• S14.95 

A,/fin optio nostTtllUll es supigir bomot 
delWdfarrhm /wlo.re </ug .. 01 
protiasUl ....••..•• $12.95 

Swaqua tk oJliico dolorus es tlugua 
nostralUm gtN wilhir qua supsit 1t01I 

so.g .••.••..• $16.95 

Opus swaqua dogor lAfJtCtlU" geN 
concumt lasittrcupidis ........ S18.95 

Affin optio nostTtllUll ts sup/git bomot 
tkruedfardun holost tiugua 01 

protiasUl ..•..••..• $lS.95 

SWaqua de offiico dolorus ts tlugua 
nostratum gtnt withir qua supgit non 
so.g .....••.. $10.95 
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o BodyText: CG Times Italic 12 pt. 
Left Justified 

8 2ndLevelHead: CG Times Bold 18 pt. 
Left Justified 
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Legal1 

Legall is designed as letter-sized legal form. 

The Numbers paragraph style automatically numbers each 
line of text. 

First, odd, and even page layouts use the same design. 
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Law Offices of Ralph Perry 8 
446 Grove Street, Suite 990 

Forrest Hills, NJ 03957 

Attorney for Plaintiff 

SUPERIOR COURT OF THE STATE OF NEW JERSEY 

IN AND FOR THE COUNTY OF SUPERIOR 

10 SUSAN JOHNSON 

12 

13 

15 

16 

18 

19 

20 

21 

22 

23 

24 

FULLER AND WATSON, 

a corporation, 

PLAINTIFF NO. 228484 e 
COMPLAINT FOR DAMAGES 

(FRAUD) 

DEFENDANTS (CC Sees. 4685, 4596, 4568) 

Plaintiff Alleges: o FIRST CAUSE OF ACTION 

Fraud 

Telenit aQgu holose et nostratum zapectur gent concurret supigil non sang 

prodasut lesumtom in eulga gui olluca boscunet es dogor qua. Est bornot derued lasH est er 

cupid is affin op'io nogua. bioaqua de offiico dolorus es elugua nostra'ij withir qua supgi' 

Legal1 

o BodyText: CG Triumvirate 10 pt. 
Justified 

fj Numbers: CG Triumvirate 10 pt. 
Right Justified 

8 CompanyName: CG Triumvirate 10 pt. 
Left Justified 

e CaseTitle: CG Triumvirate 10 pt. 
Specific Tabbed 

o Centered: CG Triumvirate 10 pt. 
Centered 

o Underline: CG Triumvirate Underline 10 pt. 
Centered 
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Legal2 

Legal2 is a legal-sized stylesheet designed for contracts. 

The 2ndLevelHead paragraph style automatically draws 4 
point lines wherever you use it. 

First, odd, and even pages use the same layout. 
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STANDARD TERMS OF ENGAGEMENT 
FOR LEGAL SERVICES 

SCOPE AND ASSIGNMENT OF LEGAL SERVICES 

OUTCOME AND CONTINGENCY 
SW3qua d.: "ffileo (]oloru~ .:s elugU3 Iloslratum gent wlthir q\1;l sup8LI non »:Inl: To:knn 3'lt1U hoi"...: ~l 

noslratum U1pe..:lur gent concurret 5upiglt non sang prodasut lesumlom In culga gUI "noca ooscuncl c, ""t1"f '1U., 
Honora pl~ somneha qua gerun noslratum sang non pleLs cunum, e.~ter ~"um ago "" .. t 

Hnrona Jelena! aqgu holose et nostralum zapectur gt:nt concurrcl supigit non -.ang prL)(.b.ui lc,umlnm In 

eulsa guo olluca bascunel e>. dugor qua. Delco;! aqgu holose 0:1 noslralurnzapeclur Gent cuncurret ,upl)!11 non "In)! 

prodasullesumlom In culga Bui olluca ooseun.:! es dogor qua. Est bomol derued bMi 0:,1 t:r Clll'l<.I" uffin "pt,<> 
nngua. Opus swaqu3 dogor Ulpeclur gent concurret Insil er cuptdis. Telcoll aqgu holu:< d nn,tmtum Z;1p.:~tur gent 
concurrel supigl! non ~g prodasut [esumtom In eulg:t gUI olluca t><lscunel ¢~ lInt:,'r '1U:1 

ESTIMATES OR QUOTATIONS 
Horon3 Idenil aqllU holf"->e et noslraturn zape<:tur gent concurrel supigil non ~ng pmda_ul I~wml"m on 

eulga gUI <>lluca t><lscuoel ¢s dogor qua. Delen;1 aqgu holose el noslralum zapeclur geol cun,urrd ,uplJ:!1I nun ""nJ:! 
prodasul lesumlom on eulg:t gUI olluca boscunet es dogor qua. Est bomO{ derued lasll .... 1 ~r cupldl' :tffin 01'110 
nogua. Opus swaqua dogor zapcctur gent concurrtl las;t er cupidis. Telenit aqgu holose et no~tr:uum L1['<'Clur g~nt 
concurrel supiglt non sang prodasut lesumlom on eulga gui olluca boscunel es lIngor qu:t 

---:::8.CHARGES AND OUT·OF·POCKET COSTS T,,~it '''' ~, "'''ro''m UI""" g~' "",,",, rup',;' "'" =, ,nxl" .. I",m"'m " "',. , .. 
ollucaboscunetesdogorqua. Est bamot deruedtaslteslercupldlsaffinoptionogua. Swa'lua.Jeoffilwdulnru, 
es elugua nOSITatum gent withlr qua supgit non sang. Deleoit aqgu bolos.: et nostr:ttum za""",tur !,'ent Cl1nCUrrd 
SUplglt non !k"Ulg prudasut le~umlom In eulga gal olluC:t boscunet es dogor qua. E~t t><,m"t <.Ieru~d la~JI ~~l er 
cupldlS ~ffin 01'110 nOEua 

Horona teleoil aqEu holose et nostratum zapectur Eent conculTet supigll non >.ang prodasut le,umtnm 10 
eulga gut olluca boscunet es dogor qua. Delenit aqgu holost et nostratum Upe<:tur gent CIlncurrd ~uplgJl non ~~ 
prodasul le..~umtom in eulg:t gui olluc.:t boscunet es dogor qua. Esl bomol clc:rued lasit est er cupid" affin "1'1", 
nogua. Opus swaqua dogor zape<:lur gent concurrellasll er cupidis. TeleOit :tqgu h(llose':l noslralum zaptlC!Ur !,'enl 
concurrel supigll non sang prod:tsutlesumtom In eulga gUI ol1w;a boscunel es dogor '1ua 

Opus sw:tqu:t dogor zapectur gent concum:1 lasit er cupldls. Swaql.l;l de "ffiICO doloru, e' dU!,'ll:I no~tratum 
gent With" '1W1 supgi! non !ian!!. Tetenlt aqgu holose et nOSlralum l.apeclur gent cuncurrd SUpl1!1I non ""nl! pnxl,l,ut 
lesumtom in eulg:t gUI olluc:t huscunet es dogor qua. Est humot frals gemumdum ph~1!ele"a g~nt w~rlhum a~" ~, 
kl:tget. Honora plese somnelia qua gerun noslratum sang non pleis cunum, ester sanbum ago ~~t 

Horona leknll aqgu holose et noslratum zapeclur gent concurret SUplilit non !>aJIS prod:r.sut ]e.,umt"m IR 
eulga gUI olluc.:t roscune! es dogor qua. Deleoil aqgu holose et nostralum zapeclur gent co~curret SUplSlt non s.1nl! 
proda~ut ]e.,umtom 10 eulga gUI olluca boseunel es dogor qua. Est bomo! derued !:t.'ll e." er cuptdis artin "pliO 
nogua. Opus $W3qU:t dogor Z3peclur gent concurrcilasil ercupidls. Tclenit aqgu h<>lose et nn.<lralUm uapectur gent 
conCUrre! Mlplgll non sang prod:r.sullesumlom In eulg:t gUt oUu" boscunet es dog!)r qua 

STANDARD BILLING AND PAYMENT PROCEDURES 
Hornn:t leleni! 3qgU h"lo~ d nostratum zapectur gent concu~t :'l.Iplglt non s:mg pruua,ul le~umt"m 10 

eulg:t SUI 0l1UC3 t><,:,cunet es dogorqua. Delenllaqgu holose et noslratum zapectur gent coo,urret SUPlgl1 non saO!! 
prod:t~UI le~umlom in euiga gui olluc:t boscunet es dogor qua. E~I bomnl derued 13S11 e~l er cupill" allin I1ptlo 
nngua. Opu~ ~wa'lU3 dogor l3pectur gent concurrd lasil er cupidls. Telenil 3'1gU holoS<' et nu~tr .. tum ZoU['<'Ctur ~enl 

concurret sup_git non sang prooasullesumlom in culga gui olluca bascunel esuogor qua 

AGREEDTO'O 

Legal2 

o BodyText: CG Times 10 pt. 
Justified 

@ IstLevelHead: CG Triumvirate Bold 16 pt. 
Centered 

8 2ndLevelHead: CG Triumvirate 12 pt. 
Centered 

o AgreedTo: CG Times 10 pt. 
Left Justified 

o Signature: CG Times 10 pt. 
Specific Tabbed 

o PageNumber: CG Times 10 pt. 
Quadded Tabbed 

Stylesheet Portfolio 197 




