






























































































































































































































































































































































































































































































































































































































































































































































































































file conversion 126, 304 
file description 

creating 160, 163 
revising 160, 163 

file maintenance 
compressing documents and 

files 67 
converting documents and 

files 126, 304 
copying documents and files 68 
erasing documents and files 123 
recovering documents and 

files 292 
renaming documents and 

files 302 
filing 

documents 121 
endnotes 120 
footnotes 136 
footnotes in a footnote 

library 141 
headers and footers 200 

final-form text 
converting to and from 

document Ub 

printing 275 
find command 49 
finding 

another page 196 
bottom of document 196, 197 
character strings 312 
first page 196, 197 
last page 196, 197 
location of lost data 

after recovering a 
document 325 

lost data location 
after recovering a 

document 325 
spelling errors 315 
top of document 196, 197 

first page 
going to 196, 197 

390 

first typing line 22 
default 143 

fixed length ASCII files 177 
flowing and balanced columns 

formatting 130 
flowing and balanced text 

columns 128 
ending 131 

flowing but not balanced columns 
formatting 131 

flowing but not balanced text 
columns 128 

ending 132 
flowing text columns 128 
flush left tab 350 
flush left text 339 
flush right tab 350 
flush right text 338, 339 
font 

See typestyle 
font set 

changing during 
create 112, 113 
print page 115 
revise ii 2, ii 4 
revising RFT document 114 
text notes 116 
using footnotes 115 
using notepad 114 

defining during 
create 112, 113 
print page 115 
revise 112, 114 

footer 

revising RFT document 114 
text notes 116 
using footnotes 115 
using notepad 114 

command 49 
default position 143 

footers 
changing typestyle and 

pitch 356 
creating 200 
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footers (continued) 
definition 200 
last revision date in 81 
numbering pages 200 
page numbers in 200 
print date in 81 
revising 200 

footnote 
appearance 13 8 
characters 140 
command 49 
footnote location 134 
numbering 140 
page 137, 141 
references 140 

footnote library 141 
footnote page 137, 141 
footnotes 

collecting as 119 
endnotes 119 

footnotes, collecting 112, 193 
forced page breaks 264 
foreground print 275, 276, 278 
form letters 

generating for named 
variables 191 

form letters and documents 152 
generating for data files 169 
if and end instructions 182 
if statements 182 
instructions 181 
math instructions 185 
shell document for data file 166 
skip to line instructions 105 
with data files 155 
with named variables 189 

format 
changing 146 
copying 73 
default 143 

Format key 145, 314 
for headers and footers 200 
for margins 237 
for print color 283 

Format key (continued) 
for tabs 350 
for typestyle 356 

formatted 
view 150 

formatting 
adding page numbers 267 
columns 345 
flowing and balanced text 

columns 130 
flowing but not balanced text 

columns 131 
line spacing 143, 324 
manually adjusting lines 226 
margins 236 
math 243 
outlines 258 
pagination 270 
print color 282 
related text columns 298, 300 
tables 345 
tabs 349 
temporary left margins 209 
typestyle 354 
viewing a document 363 
with hyphenation 207 

Fl key 205 
Fl key v, 205 
FlO key 70, 71, 315 

count words in document 70, 71 
with spelling 70, 71 

count words in page 70, 71 
with spelling 70, 71 

Fll key 77 
F12 key 207, 226 
F2 key 121 
F3 key 229 
F4 key 29 
F6 key 291, 312 

for table reference area 345 
to go to the bottom of a docu­

ment 198 
to go to the top of a 

document 198 

391 



F6 key (continued) 
to move to another page 197 

F7 key 145 
for headers and footers 200 
for margins 237 
for print color 283 
for tabs 350 
for typestyle 356 

F8 key 
document assembly with 

variables 98, 100, 102 
for begin and end keep 23 
for Begin Spell Check 319 
for End Spell Check 319 
for endnotes 120 
for footnotes 136, 140 
for page numbers 269 
form letters with data files 168 
if statements 183 
math instructions 186 
skip to line instructions 106 
with spell check 319 

F9 key 337 

G 
generating form letters 

for data files 169 

get 
for named variables 191 

a document 193 
a file 193 
active user profile 196 
command 50 
data file 195 
pages 193 
preserve page ends 195 
using 195 

Get key 193 
getting 

footnotes in a footnote 
library 142 

pages from other documents and 
files 193 

multiple pages 193 
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getting (continued) 
pages from other documents and 

files (continued) 
one page 193 
range of pages 193 

getting to 
another page 196 
bottom of document 196, 197 
first page 196, 197 
last page 196, 197 
top of document 196, 197 

global search 
See searching 

glossary 367 
go to bottom of document 197 
go to command 50 
Go To Page 196 
go to top of document 197 
graphics mode 

printing 198 
grid, tab 350 

H 
Half=Index Do\vn code 324 
Half-Index Up code 324 
half-line spacing 324 
hard page breaks 264 
header 

command 50 
default position 143 

headers 
changing typestyle and 

pitch 356 
creating 200 
definition 200 
last revision date in 81 
numbering pages 200 
page numbers in 200 
print date in 81 
revising 200 

help 205 
commands 43 
for commands 43 



help (continued) 
panels 205 
view help 205 

Help facility v 
Help key v, 205 
highlighting 

bold 34,35 
overstrike 34 
underline 34, 358 

Home key 80 
housekeeping 

compressing documents and 
files 67 

converting documents and 
files 126, 3Q4 

copying documents and files 68 
erasing documents and files 123 
recovering documents and 

files 292 
renaming documents and 

files 302 
hyphenation 207 

command 51 

IBM DisplayWrite 3 documents 
printing 275 
viewing 361 

IBM DisplayWrite 4 documents 
deleting voice notes 40 
printing 275 
viewing 361 

IBM DisplayWrite 4/2 documents 
IBM DisplayWrite 5/2 documents 

printing 275 
viewing 361 

IBM Personal Decision Series 
files 152, 155, 160, 178 

if and end instructions 182 
if empty command 51 
if not empty command 51 
if statements 182 

include command 51 
include instructions 

for document assembly with vari­
ables 95 

for document assembly without 
variables 110 

revising 104 
Indent key 209 
indented paragraphs 209 
index 

appearance 213 
command 52 
pagination 270 

Index Entry key 211 
information, other iii 
Insert key 

See Getting Started 
insert mode 

See Getting Started 
inserting 

averages in a document 242 
blank lines 36 
blank pages 264 
carrier return codes 36 
characters 69 
codes 69 
columns in tables 347 
constants in a document 242 
endnotes 120 
footnotes 136 
footnotes in a footnote 

library 141 
headers and footers 200 
math answers in a shell 

document 187 
month names 82 
outline entries 257 
outline values 261 
page numbers 267 
required carrier return codes 36 
text from another file 193 
variable names in a paragraph 

selection document 98 

393 



installing DisplayWrite 5/2 
See Getting Started 

Instructions key 314 
document assembly with 

variables 98, 100, 102 
for begin and end keep 23 
for Begin Spell Check 319 
for End Spell Check 319 
for endnotes 120 
for footnotes l36, 140 
for page numbers 269 
form letters with data files 168 
if statements 183 
math instructions 186 
skip to line instructions 106 
with spell check 319 

interrupting 
tasks 69 

J 
job queue for printing 285 
justification 

See also align 
f.:!nb nl"n .fnrn"\t'}tt1nn 
u"-''"'' ""'''",u,., ... 'tJ ... .1..1..1.1:·",,"".1.1..1.5 

default 143 
justify 227, 338 

See also align 

K 
keep codes 

begin 23 
end 23 

keeping words or lines together 23, 
272 

KEY extensions 124 
keyboard 

change code 217 
extensions 52,214, 218 

command 52 
moving cursor 80 
special characters 214, 218 
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keys help 206 
keystroke playback command 52 
Keystroke Program key 220 
keystroke programming 220 

creating 221 
programmable function 

keys 224 
revising 223 
using 221 

key, print page 279 

L 
last page 

going to 196, 197 
last revision date 

command 52 
in header or footer 81 

last typing line 22, 265 
default 143 

layout 345 
leaving 

documents 121 
menus 69 

1~f'+ nA~,.n+ 
l"lL aUJU~L 

See align 
left justify 

See align 
left margin 

temporary 209 
library of paragraphs 

with variables 96 
line 

deleting 40 
drawings 77 

Line Adjust key 207, 226 
line alignment 226 
line density command 53 
line endings 

default 143 
line format change 146 
line justification 

See also formatting 
command 53 



) 

line numbering 227 
command 53 

line spacing 143, 324 
command 54 
default 143 
justification 143 

lines of numbers 
arranging in sequence 31 
ascending 31 
descending 31 
putting in order 31 
sorting 31 

lines of text 
arranging in sequence 31 
ascending 31 
descending 31 
putting in order 31 
sorting 31 

line, command 40 
link variable name 94, 100 
list 

command 56 
list print jobs 287 
list services 229 

using to 
cleartags 234 
create a document 235 
print tagged documents 235 
revise documents 235 
sort a directory 234 
tagmask documents 234 
view documents 234 

List Services key 229 
list utilities 

using to 
compress tagged 

documents 233 
convert tagged 

documents 233 
copy tagged documents 231 
erase tagged documents 232 
recover tagged composite doc-

uments 233 
rename/move tagged docu­

ments 232 

loading dictionary supplements 86, 
326 

loading DisplayWrite 5/2 
See Getting Started 

locate 
endnotes 54, 119 

command 54 
index 54, 211 

command 54 
reference list 54, 293 

command 54 
table of contents 54, 330 

command 54 
locate codes 

in form letters with data 
files 157 

in form letters with named vari­
ables 190 

locating 
another page 196 
bottom of document 196, 197 
character strings 312 
first page 196, 197 
footnotes in a footnote 

library 142 
last page 196, 197 
lost data location 

after recovering a 
document 325 

spelling errors 315 
top of document 196, 197 

Lotus 1-2-3 files 155 
Lotus 1-2-3 (WKS or WKl) 

files 160 
Lotus 1-2-3 files 152 
lowercase 34 

command 54 

M 
maintenance 

compressing documents and 
files 67 

converting documents and 
files 126, 304 
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maintenance (continued) 
copying documents and files 68 
erasing documents and files 123 
recovering documents and 

files 292 
renaming documents and 

files 302 
manual hyphenation 207, 226 
manual pagination 264 
manuals, other iii 
margins 236 

command 55 
default 143 
temporary left 209 
top and bottom 143 

default 143 
mark command 55 
Mark key 309, 310 
marking text 

for deletion 308, 309 
for insertion 308, 310 
for revision 308 

math 237 
command 55 

math answer variable name 182, 
184 

math averages 242, 243 
replacing a total 243 

math constants 241 
replacing a total 243 
replacing with a total 243 

math format 243 
math instructions in a shell docu-

ment 185 
Math key 237 
math options 243 
math totals 243 
memory requirements 

See Technical Reference 
menu bar 40, 247, 248, 322 
Menu Restore key 69 
menus 

cancelling choices 69 
inserting carrier return codes 36 
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menus (continued) 
inserting required carrier return 

codes 36 
merge 245 

document assembly 90 
with variables 92 
without variables 108 

form letters 152 
data files 155 
with named variables 189 

pagination 270 
tasks 118 

merge criteria 
definition 159 
stored 159 

merge with data file 
cancelling 180 
if and end instructions 182 
if statements 182 
'instructions 181 
math instructions 185 
restarting 180 
skip to line instructions 105 
used to generate form 

letters 155 
merge with includes only 

collecting footnotes 112 
used to assemble documents 

without variables 108 
merge with named variables 

collecting footnotes 193 
used to assemble documents con­

taining variables 92 
used to generate form 

letters 189 
merging 

form letters 
BASIC Sequential files 177 
dBASE II files 178 
dBASE III files 178 
dBASE III Plus files 178 
DIF files 178 
fixed length ASCII files 177 
IBM Personal Decision Series 

files 178 



merging (continued) 
form letters (continued) 

PDS files 178 
user-supplied program 179 

letters with 
data files 169 
named variables 191 

personalized documents with vari­
ables 107 

messages 
See Technical Reference 

modifying 
columns 345 
existing documents 305 
footnote numbers 140 
headers and footers 200 
keyboard extensions 214, 218 
keystroke programs 223 
line spacing 143, 324 
margins 236 
math formats 243 
month names 82 
outline appearance 258 
page numbers 267 
print color for a paragraph or 

page 283 
print color for an entire docu-

ment 284 
print color within a line 283 
profiles 289 
tables 345 
tabs 349 
temporary left margins 209 
typestyle for a paragraph or 

page 356 
typestyle for an entire 

document 356 
typestyle within a line 357 

monochrome displays 87 
month names 81 
mouse 

defining blocks of text 248 
moving cursor 80 
selecting items from a menu 247 

move 
command 55 

moving 
columns 348 
cursor 80 
text to a notepad 252 
text to another document 254 
text within a document 27 
the cursor 

from page to page 196 
half-lines 324 
to another page 196 
to the bottom of 

document 196, 197 
to the first page 196, 197 
to the last page 196, 197 
to the next page 196 
to the top of document 196, 

197 
moving to 

another page 196 
bottom of document 196, 197 
first page 196, 197 
last page 196, 197 
top of document 196, 197 

multi-column text 
See flowing text columns 
See related text columns 

multi-page documents 
See pagination 

Multiplan files 152, 155 
multiple print jobs 286 
multiplication 238 

N 
naming documents 249 
Next Column key 

in related columns 300 
Next Variable key 291, 323 
notepad 250 

command 56 
for copying and appending text to 

an ASCII file 18 
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notepad (continued) 
for copying text as ASCII 

files 19 
printing 277 
viewing 361 

notepad choice command 56 
Notepad key 250 

for ASCII files 19 
for copying and appending text to 

ASCII files 18 
notes, text 351 
NUMber 227 
numbering 

footnotes 140 
outlines 256 
pages 267 

numbering lines 227 
numbering pages 

using headers and footers 200 
numbers 

arranging in sequence 31 
ascending 31 
descending 31 
putting in order 31 
sorting 31 

numeric order 31 

o 
Operating System/2 

commands 255 
documentation 255 

qptions 
color displays 87 
document 145 
math 243 
print 276 
printer 276 

OS/2 
changing default drive 84 
changing directory 84 
commands 255 
directories 229 
documentation 255 
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OS/2 global characters 
compressing documents and 

files 67 
copying documents and files 68 
erasing documents and files 123 
recovering documents and 

files 292 
outline characters 256, 258 
outline command 57 
Outline key 256 
outline levels 256, 258 
outline numbers 258 
outline values 261 
outlines 256 
outlines, combined levels 260 
outlines, format changes 258 
outlines, reset value 262 
overstrike character command 57 
overstrike command 57 
Overstrike key 264, 308, 309 
overstrike option command 57 
overstriking 

options 308 
text 34, 308, 309 
words 308, 309 

overstruck characters 263 

p 
page 

finding 196 
going to the first 196 
going to the last 196 
locating 196 
viewing formatted 363 

page end 
automatic 20, 265 
manual 264 
required 265 

Page End key 266 
page format change 146 
page layout 22 

command 57 
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page length 
auto page end 74, 265 

page number command 58 
Page Number key 267 
page numbers 267 

prefixes 268, 269 
preserving 97 
using headers and footers 200 

page preview mode 
formatted view 150 

page spell check 317 
page-by-page saving of files 264 
paginate command 
pagination 117 

automatic 265, 270 
manual 264 
required page ends 265 
to conform to document 

format 270 
with hyphenation 207 
with spelling 315 

paper clip 274 
paper clip command 58 
paper size 

default 143 
paragraph selection document 

for document assembly with vari­
ables 96 

with variables 96 
paragraphs, indented 209 
pausing while capturing 

keystrokes 221 
PDS files 152, 155, 160, 178 
personalized documents 

for document assembly with vari-
ables 107 

PFT extensions 124 
PgDn key 80 
PgUp key 80 
pictures 

printing 198 
view 150 

pictures command 58 
pitch 146, 354 

default 143 
plain command 58 
plain style 29 
plain text 34 
playing back 

keystrokes 222 
points per line 117 
power failures 292 
preserving page numbers 97 
preventing words or lines from sepa-

rating 23, 272 
PRF extensions 124 
print 275 

graphics 198 
pictures 198 

print color command 59 
Print Color key 283 
print date 

command 59 
in header or footer 81 

print document command 59 
print jobs 

adding 286 
cancelling 286 
ending 286 
list 287 
more than one 286 
multiple 286 
order 287 
reordering in the print 

queue 287 
sequence 287 
stopping 286 

Print key 276, 278 
print list 

adding a job 286 
changing the sequence of 

jobs 287 
having more than one job 286 
multiple print jobs 286 
reordering print jobs 287 

399 



print options 276 
print page command 60 
print page key 279 
print priority 281 
print queue 285 
printer 

changing during 
create 112, 113 
print page 115 
revise 112, 114 
revising RFT document 114 
text notes 116 
using footnotes 115 
using notepad 114 

defining during 
create 112, 113 
print page 115 
revise 112, 114 
revising RFT document 114 
text notes 116 
using footnotes 115 
using notepad 114 

printer function table 217, 282, 357 
printer options 276 
printing 

adding a job 286 
background 276, 278 
cancelling 286 
converting a document for later 

printing 275 
converting a document or file 

from another application 126 
converting a document or file 

from another system 126 
DisplayWrite 3 documents 275 
DisplayWrite 4 documents 275 
DisplayWrite 5/2 

documents 275 
draft mode 281 
ending 286 
final-form text documents 275 
footnotes in a footnote 

library 142 
foreground 275, 276, 278 
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printing (continued) 
form letters 

BASIC Sequential files 177 
dBASE II files 178 
dBASE III files 178 
dBASE III Plus files 178 
DIF files 178 
fixed length ASCII files 177 
IBM Personal Decision Series 

files 178 
PDS files 178 
SYLK files 178 
user-supplied program 179 
with data files 169 
with named variables 191 
WKS files 178 
WKI files 178 
WRK files 178 
WRI files 178 

graphics 198 
jobs 285 
keyboard extension 

characters 21 7 
mixed mode 245,246 
more than one job 286 
multiple jobs 286 
notepads 277 
personalized documents with vari-

ables 107 
pictures 198 
print-ready ASCII files 275 
priority 281 
quality mode 281 
queue 285 
reordering jobs in the print 

queue 287 
stopping 286 
while creating or revising 278 

priority, print 281 
PRN extensions 124 
profile 

active 113, 114 



profiles 287 
activating 289 
color displays 87 
creating 289 
index defaults 288 
math 243 
print 281 
printer 281 
reference list defaults 288 
revisable-form text conversion 

defaults 288 
revising 289 
system paths 288 
table of contents defaults 288 
text defaults 288 
work station defaults 288 

programmable function keys 224 
programming keystrokes 220 

revising 223 
prompted hyphenation 207 
prompted spell check 315 
prompted stop 

when to use 290 
Prompted Stop code 

creating 290 
Ctrl + 6 key 290 
locating 291 
revise prompt 291 
using 290 

proportional spacing 
See typestyle 

proportional typestyles 116 
publications, other iii 

Q 
quality mode 281 
queue for printing 285 

changing the sequence of 
jobs 287 

having more than one job 286 
multiple jobs 286 

queue priority 281 

quit command 60 
quitting 

R 

documents 69, 121 
endnotes 120 
footers 202 
footnotes 136 
headers 202 
menus 69 
print jobs 286 
printing 286 

recall from notepad command 60 
recall keystroke program 

command 60 
recall unsorted test command 60 
recalling 

endnotes 120 
footnotes 136 
footnotes in a footnote 

library 142 
keystrokes 223 
text from a notepad 254 
unsorted text 30 

record definition 158 
recovering 

documents 292 
files 292 
footnotes in a footnote 

library 142 
reference areas 343 
reference list 293 

pagination 270 
reference list command 60 
reformatting 

footnote numbers 140 
outlines 258 
pagination 270 
text after revisions 226 

related columns 
formatting 298, 300 

related text columns 297 
ending 300 
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remove spelling marks 
command 60 

removing 
characters 69 
codes 40,69 
footnotes 13 7 
lines 40 
outline entries 257 
spelling errors 315 
voice notes 40 

renaming documents and files 302 
renumbering 

footnotes 140 
outline levels 258 
outline values 261 
pages 267 

renumbering pages 
using headers and footers 200 

reordering print jobs 287 
repeat command 61 
repetitive let~ers and 

documents 152 
generating for data files 169 
generating for named 

variables i 9 i 
if and end instructions 182 
if statements 182 
instructions 181 
math instructions 185 
shell document for data file 166 
skip to line instructions 105 
with data 'files 155 
with named variables 189 

replace mode 
See Getting Started 

replacing 
character strings 312 
characters 69 
codes 69 
constants with totals 243 
profiles 289 
totals with averages 243 
totals with constants 243 
words with synonyms 329 

402 

Required Backspace key 263 
required carrier return 36 
required hyphen 303 
required page end 265 
Required Page End key 266 
required space 272, 304 
Required Space key 304 
required tab 

See Indent key 
reset format command 61 
reset page number command 61 
resetting 

footnote reference. numbers 140 
menus 69 
outline levels 258 
outline values 262 
outlines 256 
page numbers 267 
profiles 289 
table layout 345 

restarting 
merge with data file 180 

restore command 61 
restoring 

deleted text 31 
menus 69 

return print color 284 
return typestyle 357 
returning 

print color to previous 
color 283 

revisable keyboard extensions 214, 
218 

revisable-form text 
converting to or from 

document 304 
viewing 361 

revisable-form text conversion 
defaults 289 

revising 
codes 364 
columns 345 
correcting errors 69 
dictionary supplements 328 
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revising (continued) 
DisplayWrite data file 160 
document comment 112 
documents 305 
drawings 77 
endnotes 120 
field description 165 
file description 160, 163 
footers 200 
footnotes 136 
formats 345 
headers 200 
include instructions 104 
keyboard extensions 219 
keystrokes in a keystroke 

program 223 
math instructions in a shell docu-

ment 188 
month names 82 
outline characters 258 
outline numbers 258 
outline values 261 
outlines 257 
profiles 289 
reference list entry 296 
RFT documents 114 
spelling 315 
tables 345 
text notes 352 
variable names for document 

assembly 104 
variable names for form 

letters 168 
revision date, last 

in header or footer 81 
revision marking 308 
revision marks 

deleting 310 
for deleted text 309 
for inserted text 3lO 

revisions 305 
RFT extensions 124 

right adjust 
See align 

right justify 
See align 

road map 1 
rounding rule 244 

s 
save and continue command 62 
saving 

dictionary supplements 326 
endnotes 120 
footers 202 
footnotes l36 
headers 202 
headers and footers 200 
keystrokes 222 
pages 264 
programmable function 

keys 224 
text as an ASCII file 19 

saving and appending 
text to an ASCII file 18 

scale line 311 
screen characters 39 
Screen Left key 80 
Screen Right key 80 
screen, split 320 
Search key 312 

to go to the bottom of a docu­
ment 198 

to go to the top of a 
document 198 

to move to another page 197 
searching 

for character strings 312 
for spelling errors 315 

searching for 
another page 196 
bottom of document 196, 197 
first page 196, 197 
last page 196, 197 
top of document 196, 197 
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search/replace command 62 
selecting 

another page to go to 196 
customized keyboard 

extensions 217 
data record criteria 172 
data records 169 
document names 249 
footnote numbers 140 
footnotes 134 
footnotes in a footnote 

library 142 
hyphenation 207 
line adjust 226 
location 134 
math 237 
math averages 243 
math constants 241 
math formats 243 
month names 82 
new pages 264 
outline levels 258 
outline values 261 
outlines 256 
page numbers 267 
spelling 315 

separator character 81 
sequence of print jobs 287 
setting 

footnote numbers 140 
line spacing 143, 324 
margins 236 
math formats 243 
month names 82 
outline characters 258 
outline levels 258 
outline numbers 258 
outline values 261 
outlines 256 
page numbers 267 
paper clip 274 
print color 282 
profiles 289 
programmable function 

keys 224 
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setting (continued) 
table reference areas 343 
tabs 349 
temporary left margins 209 
typestyle 354 

setting up DisplayWrite 5/2 
See Getting Started 

shell document 
for document assembly with vari-

ables 99 
for form letters 166 
if and end instructions 182 
if statements 182 
instructions 181 
math instructions 185 
skip to line instructions 105 

Shift + function keys (FI-FlO) 224 
showing 

text notes 352 
side reference area 343 
single-column format 

returning to 131, 132, 300 
skip to line instructions 105 
skip to line number command 62 
soft page breaks 264 
sort command 63 
sorting 

ascending 31 
data records 169 
descending 31 
lines of numbers 31 
lines of text 31 
recalling unsorted blocks 30 

spacing 
default 143 

special characters 214, 218 
spell command 63 
Spell tasks 118 
spelling 

dictionaries 86 
dictionary supplements 326 
marking text not to be 

checked 319 
pagination 270 



spelling (continued) 
using other dictionaries 86 
using synonyms 329 
with hyphenation 207 

Spell/Count key 70, 71, 315 
count words in document 70, 71 

with spelling 70, 71 
count words in page 70, 71 

with spelling 70, 71 
Split Screen 

key 320 
split screen create command 63 
split screen revise command 63 
split screen view command 63 
standard letters 

generating for named 
variables 191 

standard letters and documents 152 
generating for data files 169 
if and end instructions 182 
if statements 182 
instructions 181 
math instructions 185 
shell document for data file 166 
skip to line instructions 105 
with data files 155 
with named variables 189 

standard paragraphs 
with variables 96 

starting 
dictionary supplements 326 
documents 73 
footnotes 134 
new pages 264 
outlines 257 
profiles 289 
spelling 315 
tables 337 

starting DisplayWrite 5/2 
See Getting Started 

status line 322 
Stop key 323 

stopping 
compression of documents 67 
copying of documents 68 
erasing of documents 124 
merge with data file 180 
print jobs 286 
printing 286 
recovering of documents 292 
tasks 69 

stop, prompted 290 
stored merge criteria 

definition 159 
storing 

dictionary supplements 326 
documents 113, 121 
endnotes 120 
footnotes 136 
footnotes in a footnote 

library 141 
headers and footers 200 
keystrokes 222 
new pages 264 
pagination 270 
profiles 289 
programmable function 

keys 224 
text as an ASCII file 19 

storing and appending 
text to an ASCII file 18 

subscripts 324 
Substitute key 325 
subtraction 238 
SUP extensions 124 
superscripts 324 
supplemental dictionaries 326 

command 46 
suspending while capturing key-

strokes 221 
switch 320 
swi tch command 64 
switching 

existing text to tables 342 
footnote numbers 140 
from page to page 196 
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switching (continued) 
keyboard extensions 217 
math formats 243 
month names 82 
outline characters 258 
outline values 261 
page numbers 267 
to the bottom of document 196, 

197 
to the first page of 

document 196, 197 
to the last page of 

document 196, 197 
to the top of document 196, 197 

SYLK files 160, 178 
syllable hyphen 207 
symbols 214, 218 
symbols set 

1 214 
2 214 
3 214 
4 214 

Symphony files 152, 155 
Symphony (WRK or WR 1) 

mes 160 
synonym command 64 
synonyms 

adjective 329 
adverb 329 
conjunction 329 
interjection 329 
noun 329 
parts of speech 329 
preposition 329 
verb 329 

system page number 267 
increasing 264 

system page number command 64 
system path defaults 289 

T 
tab code 

inserting in a menu 349 
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tab command 64 
tab processing 117 
Table key 337 
table of authorities 

See reference list 
table of contents 330 

pagination 270 
tables 337 

copying columns 348 
creating from existing text 342 
deleting columns 348 
moving columns 348 
reference areas 343 
resetting layout 345 
revising 345 
tabular columns 337 

tabs 349 
center 339, 349 
colon 349 
comma 349 
decimal 339, 349 
default 143 
flush left 339, 350 
flush right 339, 350 
for indenting biocks of text 209 
grid 350 

tabs, required 
See Indent key 

temporary left margins 209 
text 

adding page numbers 267 
adding to an ASCII file 18 
adding to drawings 79 
adjusting lines manually 226 
aligning 17 
aligning blocks within a docu-

ment 26 
appending to an ASCII file 18 
arranging in sequence 31 
attaching to an ASCII file 18 
bold 34, 35, 308 
centering 38 
changing text files to print 

files 275 



\ 
\ 
/ 

) 

text (continued) 
changing to columns 342 
copying as an ASCII file 19 
copying to a notepad 252 
copying to another 

document 254 
copying within a document 27 
correcting errors 69 
customized keyboard 

extensions 214, 218 
deleting 28 
drawing lines and boxes 77 
ending a document 121 
ending flowing and balanced 

columns 131 
ending flowing but not balanced 

columns 132 
ending related columns 300 
flowing and balanced 

columns 128, 129 
flowing but not balanced 

columns 128, 130 
headers and footers 200 
hyphenation 207 
inserting blank lines 36 
inserting blank pages 264 
inserting carrier return codes 36 
inserting required carrier return 

codes 36 
keeping words or lines 

together 23 
line spacing 143 
lowercase 34 
margins 236 
marking 34 
marking for deletion 308 
marking for insertion 308 
marking for revision 308 
moving to a notepad 252 
moving to another 

document 254 
moving within a document 27 
naming documents 249 
notes 351 

text (continued) 
overstriking 34, 308 
plain 34 
print color 282 
putting in order 

ascending 31 
descending 31 

related columns 297, 298, 300 
saving as an ASCII file 19 
search/replace character 

strings 312 
sorting 31 
spelling 315 
storing as an ASCII file 19 
subscripts 324 
superscripts 324 
table reference areas 343 
tables 337 
tabs 349 
temporary left margins 209 
typestyle 354 
underlining 34, 308, 358 
uppercase 34 
using math 237 

text columns 
flowing 270 
flowing and balanced 129 
flowing but not balanced 130 
pagination 270 
related 297, 298, 300 

Text Columns key 128, 297 
in flowing and balanced 

columns 130 
in flowing but not balanced 

columns 131 
text defaults 288 
text notes 

appearance 353 
creating 352 
deleting 352 
leading character 353 
revising 352 
separator character 353 
separator line length 353 
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text notes (continued) 
showing 352 
trailing character 353 
typestyle 353 

text styles 
bold 29, 34 
lowercase 29, 34 
mark 29,34 
overstrike 29, 34 
plain 29, 34 
underline 29, 34 
uppercase 29, 34 

textnote command 65 
Top key 80 
top margin text 

headers 200 
last revision date 81 
page numbers 267 
print date 81 

top of document 
command 65 
going to 196, 197 

top reference area 343 
topical help index 205 
totals for math 238, 240, 243 
types of cursors 76 
typestyle 354 

default 143 
proportional 116 
status field 116 

typestyle command 65 
Typestyle key 355, 357 
typing 

customized keyboard 
extensions 214, 218 

documents 73 
footnotes 134 
footnotes in a footnote 

library 141 
outlines 257 
special characters 217 
tables 337 
temporary left margins 209 
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typing area 
See Getting Started 

U 
underline command 65 
Underline key 359 
underlining 

blocks of text 359 
characters 358 
words 358 

uppercase 34 
uppercase command 65 
user dictionaries 326 
user profile 

spell defaults 316 
text defaults 316 
text processing defaults 316 

user-defined control 202 
user-defined control command 66 
user-named notepads 251 
user-supplied files 179 
user-supplied program 179 
user-supplied programs 160 
usmg 

combined outline levels 260 
count words 70, 71 
customized keyboard 

extensions 214, 218 
dictionary supplements 326 
footnotes 134 
footnotes in a footnote 

library 141 
get 193, 195 
hyphenation 207 
manual line adjust 226 
math 237 
math constants 241 
math formats 243 
mouse 247 
outline characters 258 
outline levels 258 
outline numbers 258 
outline values 261 



using (continued) 
outlines 256 
page numbers 267 
paper clip 274 
profiles 287 
programmable function 

keys 224 
revision marking 308 
search/replace character 

strings 312 
sort 31 
spelling 315 
subscripts 324 
superscripts 324 
table reference areas 343 
temporary left margins 209 

utilities 360 

V 

compressing documents and 
files 67 

converting documents and 
files 126, 304 

copying documents and files 68 
erasing documents and files 123 
recovering documents and 

files 292 
renaming documents and 

files 302 

variable command 66 
variable information 

for document assembly with vari­
ables 95 

for form letters with data 
files 155, 158 

for form letters with named vari-
ables 189, 191 

if and end instructions 182 
if statements 182 
in keystroke programs 220 
instructions 181 

variable names 
for document assembly with vari­

ables 94 

variable names (continued) 
for form letters with data 

files 157 
for form letters with named vari­

ables 190 
in a paragraph selection docu­

ment 98 
in a variables document for docu­

ment assembly 101 
link variable name 101 
revising for document 

assembly 104 
revising for form letters 168 

variables document for document 
assembly 100 

view 
enlarging 150 
graphics 150 
page preview mode, during 150 
pictures 150 
shrinking 150 

view another document 362 
view document 361 

DisplayWrite 3 documents 361 
DisplayWrite 4 documents 361 
DisplayWrite 4/2 

documents 361 
DisplayWrite 5/2 

documents 361 
documents without revising 361 
from the DisplayWrite 5/2 

menu 361 
revisable-form text 

documents 361 
using split screen key 361 

view formatted document 
command 66 

view help 205 
viewing 

a formatted document 363 
another document 362 
codes 364 
formatted text 128, 297 
headers and footers 200 
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viewing (continued) 
month names 82 
notepads 361 
other documents 361 
split screen key 361 
using split screen key 362 

View/Revise codes key 291, 364 
in related columns 300 

View/Revise codes key for 
endnotes 120 
footnotes 136 
formats 149 
include instructions 104 
math instructions 188 
outlines 261 
print color 284 
reference list entry 296 
revising variables 168 
typestyles 357 
variable names 104 

VisiCalc files 152, 155 
voice notes 

compress after deleting 67 
deleting 40 

W 
WKS files 160, 178 
WKI files 160, 178 
word 

count command 47 
counting 70 
overstriking 308, 309 
underlining 308 

Word Advance key 80 
Word Return key 80 
word spell check 317 
Word Underline key 358 
work station defaults 288 
workstation 

receiver's 114, 115 
sender's 114, 115 

WRK files 160, 178 
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WRI files 160, 178 

Z 
zero index carrier return (ZICR) 

key 365 
ZICR (Zero Index Carrier 

Return) lO6, 187, 365 
zoom 150 
zoom command 66 

Numerics 
7 -bit ASCII file 194 

Special Characters 
$$A extensions 124 
$$B extensions 124 
$$C extensions 124 
$$D extensions 124 
$$E extensions 124 
$$R extensions 124 
$$T extensions 124 




