


























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































end
column (adjust to) 101
column (select to) 100
command 390
key 100-101
line (adjust to) 101
line (delete to) 101
line (move to) 106G
line (select to) 100
page (adjust to) 100
page (select to) 100
paragraph (adjust to) 101
paragraph (select to) 100
task in progress See Stop button
text (move to) 100
time for template 353
word (delete to) 101
word (select to) 100
enlarging
applications See Maximize button
windows See Maximize button
See also magnification
entering
button (calculator) 420
characters See entering text
date 398
DOS 25
DOS Programs screen 443
measurements 70
phone numbers 371
professional workspace See
professional workspace
special characters 234
text 30, 69, 95-102, 178-180, 234
time 398
See also starting
ep (abbreviation for European points)
See European points
erasing See deleting
error
checking 367, 385, 380
indicator 415
Escape (Esc) key 09, 71
European points (ep) 70, 244
events—33, 325-330
common 336-337
only view 350-351
printing See printing
repeating 333-342
searching See searching
window See windows
See also GeoPlanner
exchange button (calculator) 420
EXE files 444

exiting
Appliances 29
applications 70, 88
button 23, 26
desk tools 395
DOS 25
DOS Programs screen 443
GeoComm 362
GeoDex 295
GeoDraw 161
GeoManager 156
GeoPlanner 323
GEOS to DOS 23-26, 43-46
GeoWrite 226
Help 21
Professional Workspace 24, 43-44
expanding
all directories within a branch 152-
153
directories in tree See directories
level of directory 152
memory 411
text 241-242
Express button/menu 43, 45, 53, 73,
161, 357
extending memory 411
extension, file See files, extension

F

F2 key 44

fast mouse See mouse

FAX phone number 297

feel, look and 397-399

field
index See index field
text See text field

files
application See application
archive See archive
attributes (DOS) See changing
BAT 444
batch 135, 429, 441, 450-453
binary See binary
CHKDSK.COM 446
.COM 444
copying 137-141
data See documents
deleting See deleting
DOS See DOS
duplicating See duplicating
EXE 444

extension 40, 117, 136, 429
GEOS 40, 117
get information about 145
hiding See hiding
icon 117
importing See importing
lists of 78, 83-85, 444
managing See managing
menu 77-89, 107, 145, 214, 348
moving 137-140
name of 117, 136
naming 80-85
number of See number of
on disk drive 40
opening See starting
PC Paintbrush 214
read only See read only
receiving See GeoComm
renaming See renaming
selecting See selecting
sending See GeoComm
show new (update directory
display) See rescanning drives

system See system
text See text and DOS
TIFF 214

filling in
objects with color/pattern 199-200

text fields See entering text and text

field
Find
address card for name in Events
window 356
Next (address card) 309
See also searching
flashing text cursor 95
flipping
between address cards 32, 301
between pages See paging
objects 190
floppy disk
buttons 39, 84, 117
flow control 367
folders 40, 78, 117
See also directories
fonts
and keys application 234
choice of 425
definition of 238
menu 239
more (command) See More Fonts
command
option 203
print 107

Index
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sizes of 238-241, 365
standard 203-204
text 203-204, 238-240
footers 230, 275-277
forever (continuous event) 334
formatting
date 398
disks 147-148
instructions 225, 424
options 425
page See printing
text 238-243
time 398
frame error 386
freehand object rotation 189
freeing up memory 72
See also exiting
frequency of event 334
full
duplex 368
justification See justification
sized button/mode/command 86-
87, 118, 122-123, 229, 281
year on calendar 326

G

general information 1-7
GeoComm 359-392
GeoDex 4, 293-320
GeoDraw 4-5, 157-221, 268-269
GeoManager 4, 38-39, 42, 79, 113-150,
228
GeoPlanner 4, 296, 316-318, 321-359
GEOS
desk tools 393-441
documents 425
exiting 26
files 40, 117
internal options 397, 412
introduction to 1-5
Professional Workspace See
Professional Workspace
Quick Start Guide 1
software Appliances See Appliances
starting 11
starting applications 133-134
system text 399
GeoWrite 4-5, 223-291, 424
Get Info (about file/directory) 145-146
getting started with the Welcome
screen 9-260

GoTo
line command 390
page command 231-232, 273, 281,
434
Graphical
program launcher See DOS
Programs screen
User Interface (GUD) 37
graphics
application See GeoDraw
drawing 284
inserting 268-269
monitors See monitors
sharing 103
gray/grey
buttons See dimmed buttons
ruler See ruler
text See halftones
groups
of buttons See radio buttons
of days on calendar 329
of items, selecting See selecting
GUI (Graphical User Interface) 37

H

half duplex 368
halftones 264, 266-267

See also colors
halting See canceling
handles, object 170
hanging indents See indents
hanging up the phone 372
hard disk

button 39, 117
hardware options, adjusting See

preferences desk tool

harming your computer 24
Hayes-compatible modem See modems
headers 230, 275-277
heavy outline 10, 33
height

character See character

field (paper size) 110
Help button/window 20-21, 23
Helvetica font 238
Hercules graphics monitors 167, 231-

232

Hewlett-Packard calculators 419
hiding

all 284

files 116, 129, 130, 144

482

graphics 269
portions of document 51
toolbox 164
high-density disks See disks
highlighted
days See events
document names 78
menu items 56
selection See selecting
text (reverse color) 96, 235
title bars 47
HIMEM.SYS file 411
hints See tips
holding down mouse buttons See
pressing
hollow
bullet 234
cursor See cursor
home
key 100-101
phone number 297
horizontal
border 50
scroll bar See scrolling
hourglass pointer 13
how to
exit GEOS 26
start GEOS 11
use manual 6-7
use mouse 13-18
H-P calculators See Hewlett-Packard
calculators
hyphen, soft 234

i box 66
I-beam pointer/tool 13, 171, 178
IBM3101 terminals 368
icons 3, 39-40
collapsing windows to See
Minimize button
definition of 40
file 117
folder 117
moving 75
restoring applications from 75
viewing contents of directory as
128
wastebasket See wastebasket
images
creating 169-180



definition of 169
importing See importing
preview area 214
importing
images (from DOS application)
214-215
in (abbreviation for inches) See inches
inches (in) 70, 244
compared to other units of
measure 244
increasing
numbers 68
See also enlarging
incrementing numbers See increasing
numbers
indents 245-249
index
field 297, 307, 310
tabs (letters for address cards) 301
information
bar 116
box 66
displaying See dialog box, screens,
and windows
services, communicating with See
GeoComm
insert
key (INS) 101-102
mode 101-102
inserting
graphics 268-269
leaders 254
page breaks 278
page numbers 277
text 236
installed printers, list of See list
installing
GEOS 1
printers 404-405
instructions, how to use 7
interface See introduction to GEOS and
Motif
internal
computer options See computer
date 397
fonts (print) 107, 286
GEOS options 397, 412
hardware options 397
time 397
interpreting data See setting, terminal
interrupt
file transfer 385
levels 410-411
interval

between template entries 353
saving See saving, automatic
screen blanking 397, 408-410
introduction
to GEOS 1-5
to this manual 6-7
italic text 238
item order (sorting in directory) See
directories

J

justification
settings 229
text 208-209, 249-250, 425

K

keyboard
accelerators 61-62, 236
editing 99-102
navigating with 62-64
using to respond to dialog box 70-

71

keys
application See fonts
arrows 62
Backspace 7
calculator 31
Control (Ctrl) 7
cursor movement 62
Escape (Esc) 69
F2 43
fonts and (application) See fonts
groups of 7
how represented in this manual 6-7
plus (+) 7
Shift 7
See also buttons

L

labels
mailing See mailing labels
scripting language 388-392

LAN device 40, 117

landscape orientation setting 168, 270

483

language
scripting 388-392
translator 368
large font 365
last
modified, date/time See sort by
saved version of document,
recovering See Revert
command
layout of document See page setup
leaders, inserting tab 254-255
leading 251-253
leaving See exiting
LED display See Calculator
left
justification See justification
margin See margins
mouse button 13-14
tab See tabs
legal-sized pages 271
length of
document 51
file name 80, 117
names See names
slider 51
letter 41
as mnemonics 62
sized pages 271
tabs (for addresses) 32, 296, 301
light grey buttons See dimmed buttons
lightening colors See concentration of
color
linefeed
auto 369
required after carriage return 375
lines
adjusting to 101
color of 197-198, 263
deleting 101
drawing 172-174
indents See indents
maximum number of in GeoComm
window 364
properties box 195
selecting 98, 100, 235
spacing settings 229, 250
status 3860
tool 169, 172
vertical 256-257
width of 197-198
linking
GeoDex to GeoPlanner 317-318,
356-357

Index
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list
address See address book
commands/options See menus
directories See directories
file See files, list of
fonts 239-240

most recently/often called numbers

296, 304

name and address See address
book

notes 30

often called phone numbers 296,

304
pages by name 434
paper sizes 110
ports See ports
printers available (installed) 110,
286, 312, 404
recently called phone numbers
296, 304
scheduled events 33
scrolling See scrolling list
speed-dial 296, 304
viewing contents of directory as
128
window 83
loading from disk into memory
applications 72-73
GEOS 11
logo 268, 275
See also headers and footers
long-distance calls/service 299, 371
look and feel 397-399

Lookup (address cards) 309, 356-357

See also searching
LPT1 to LPT3 404

M

magnification levels 166-167, 231
mailing labels 313
making changes See changing
managing

directories 39, 136-146

disks 39, 147-150

documents 39

extended memory 411

files 136-146

windows 53

See also GeoManager
manipulation

direct See direct manipulation

of objects 169
manual
how to use 6-7
paper feed 110, 287
paragraph spacing See leading
margin
changing 247-249
lines 164
markers See ruler
paragraph 248
setting 270-272
match command 390
Maximize button 45-46, 74-76, 87, 229
maximum
number of lines in GeoComm
window 364
resolution (print) 108
speed of transmission 367
measurements
abbreviations for units of 70
entering 70
units of 70
meeting, scheduling on calendar See
events
memory
adding number to 417
calculator 414
clearing calculator 417
computer 397, 410-411
freeing up if system is slow See
exiting
loading into from disk See starting
recalling from calculator 417
remove from See exiting
storing documents in See saving
storing numbers displayed in
calculator 417
using calculator 416-417
menus 3
bar 45, 53, 398
browsing through 18, 56, 62-64
cascade See cascade menus
choosing from See choosing from
menus
closing See closing
Control See Control menu
definition of 53
dial See dial
disk 147
Edit See editing
Express See Express button/menu
File menu See File menu
Fonts See fonts
Modify See modifying

484

name 45, 53
navigating with keyboard 62-64
Open from the File See Open from
the File
opening See opening
Options See options
pinning See pinning menus
Quick 330
ruler 254
sample 53
secondary See cascade menus
size of text in 397-399
sort by See sort by
styles 243
text See text
using 53-64
Utilities See Utilities
View See viewing
Window See windows
messages, electronic mail See electronic
mail messages
middle mouse button 13-14
millimeters (mm) 70, 244
Minimize button 45-46, 74-76, 133, 155
minus (-) sign 151
mm (abbreviation for millimeters) See
millimeter
mnemonics 62-64
model See brand
modems 300, 303, 366
options, changing 407-408
port 367, 397, 407-408
protocol 397, 407-408
settings 369-370
speaker 370
speed 397, 407-408
See also GeoComm
modified, last (date/time) See sort by
modifying
menu 188
See also editing
monitors 54, 196
changing 397, 408-410
type 409
See also CGA and Hercules
monochrome monitors 53, 196
and color 263-264
month
day of 334
event 334
events during 330
on calendar 325
See also GeoPlanner



more
fonts command 239-240
than one See multiple
most often/recently called phone
numbers See list
Motif (graphical user interface) 37
mouse
acceleration 401-402
brand 397, 401-403
buttons 13-14
changing 397, 401-403
how to use 13-18
responsiveness 397, 401-403
moving
backward through text 100
between document pages See
GoTo page command and
paging
cursor 100
directories See directories
files See moving
forward through text 100
handle 170
icons 75
information between scrapbooks
440
mouse 15
notepad text 431
numbers from calculator 418
objects 185-191, 210-211
pinned menus 60
pointer 14-15
properties boxes 195-197
scraps 435
tabs See tabs
text See cutting text and pasting
text
text cursor 100
toolbox 164
up one directory 78-79
windows 18, 39, 45-50
See also menus and pointer
multiple
clicking See clicking
columns 271, 279-280
copies 108-109, 285
directories 118, 122
documents 86-88, 212-213, 281, 425
items, selecting See selecting
months 325
ranges of items 93-94
scrapbooks 439-440

N

names
adding See adding
and addresses See Address Book
and details 129
applications 136
bar See menu bar
batch file 451
button 445
changing See changing
contents of scrapbook page 436
current disk 83
directory 136
disks 147
documents See documents
DOS files 136, 429
field 434
file See files
menu See menu name
notepad document 428-429
only (contents of directory as
icons) 129
path See pathname
printer 405
script 388
searching for See searching
sort by See sort by
volume 83
navigating menus with keyboard See
menus
newsletters 279
next
card 32, 296
day 324, 329
page See paging
phone number 297
word 101
year 325
nickname (for printer) 404
No
button 67
Command Line Options 446
Notepad
appliance 4, 30
desk tool 135, 424
versus GeoWrite 424
NOTES.TXT document 424
nudging objects 188
number of
buttons that fit on screen 448
bytes used/free 116
characters See names
columns 270

485

Index

copies See copies

decimal places to display in
calculator 419-420

files 116

lines/columns in GeoComm
window 364

mouse buttons 403

points See text size

numbers

decreasing/decrementing 68

increasing/incrementing 68

mnemonic 62

most often/recently called See list

page 230, 277

phone See address book

telephone See address book

0

objects
arranging within a stack 210-211
copying 192-193
definition of 169
deleting 194
flipping 190
handles 170
modifying See editing
nudging 188
overlapping See stacking
pasting 192-193
reshaping 185-191
rotating 188-189
selecting See selecting
stacking See stacking
off-line 373-377
often called phone numbers See list
OK button 67
one at a time See single
on-line 373-377
opaque pattern 199-200
Open
from the File menu 73, 78-79
option/command 83, 281
Software Foundation 37
opening
address book 295
date book 323
directories 78-79, 84, 118, 122-126
documents 78-86, 134, 161-163,
226-228, 281
files See starting
menus 43-44
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multiple documents 87
notepad document 430
parent directories See parent
directories tree window
properties boxes 195-196
scrapbook 438
standard address book 295
standard date book 323
tree window 152
windows See starting
See also pinning menus
operations, order of 415
options 19
binary 385
calculator 419-420
changing See changing
command line 445
computer internal 397, 410-411
dialing 305-306
formatting 425
GEOS See GEOS
hardware, adjusting See prefer-
ences desk tool
internal See computer
look and feel See look and feel
menu 154-155, 245, 284, 352, 419
modem 407-408
preferences 397
software, adjusting See preferences
desk tool
terminal simulation See terminal
simulation options
text 385
video 408-410
See also dialog box, commands,
and menus
order
address card 297
directory item See directories
operations 415
organization of this manual 6-7
orientation of page 168, 216, 270-272,
285
outline
dark 325
dotted 186, 279
heavy 10, 33
rectangular, of window 48
See also borders
oval See circle
overlapping
command 281
objects See stacking
windows (mode) 39, 86, 122-123

overtyping button/mode 82, 102, 118

See also Read Only and insert
mode
overwriting text 82, 102
See also Read Only and insert
mode

P

packet size for data transfer 383
page
breaks 278
down See paging
facing 270
margins See margins
numbering See numbers
orientation See orientation
print See printing
ruler See ruler
selecting 98, 100, 235
setup 216, 270-272, 279-280
size 168, 270
title 270-274
up See paging
paging 20-21, 30, 33
area 50-51
arrows 229

GoTo command See GoTo Page

command

Next Page command 281

Previous Page command 281

scrapbook entries 433-434
paper

size See size

source See source
paragraphs

adjusting to 101

borders 259-261

colored background 263

formatting 425

margins See margins

selecting 98, 100, 235

spacing See leading
parallel printers 404
parameters

setting in GeoComm 3066
parent directory 117-118, 124
parentheses

around mnemonics 62

to change order of operations 413,

422

486

parity 367, 389
error 386
pasting
between scrapbooks 440
notepad text 431
numbers from calculator 417-418
objects 192-193
scraps 435
text 30, 103, 236, 354-355, 374
See also cutting text
pathname 83-84, 116-118
patterns 89, 195-202
PAUSE command 391
PC
computer 411
Paintbrush files (PCX extension)
214
permanent
changes See saving
deletions See wastebasket
options 155
storage 433
phone
dialer See dialer, phone
numbers 297
type 370
pi (abbreviation for picas) See picas
picas (pi) 70, 244
picture on button 445
See also icon
pinning menus 59-61, 231
pixels
definition of 188, 231
rectangular See aspect ratio
Planner appliance 33
plug, modem See modem port
plus (+)
key 7
sign 151
p.m. (in appointment times) 328
pointer 3, 12, 13
arrow 169, 181
circle and slash 13
hourglass 13
I-beam 13
moving on the screen 14-15
pressing an item 17-18
rotate 169, 181
slash and circle 13
pointing 14-15
points (pt) 70, 244
European See European points
polygon tool 169, 176-177



port

command 391

modem 367, 397, 407-408

mouse 403

printer 397, 403-404
portrait orientation setting 168, 270-272
positioning the text cursor 95
power outage/failure See saving
preferences

desk tool 396-412

GeoPlanner 352-353
prefix

GeoPlanner 300, 305
pressing

mouse button See clicking

pointer/an item 17-18
preview area (of image) 214
previous

card 32, 296

day 324, 329

directory 117

page See paging

phone number 297

saved version of document See

Revert command

word 101

year 325
PRINT command 216-218, 285-287, 392
printable area of page 164
printers

brand of 397, 403-406

changing 403-406

configuration 403-406

deleting 406

identifying 107

installing 404-405

list of installed/available See list

name 405

parallel 404

port See port

serial 404
printing

address book 312-314

all cards 313

documents 216-218

Event window 363

events 344-347

general description 107-111

GEOS 5

labels 313

month on calendar 346

Notepad 30, 426

page setup See page setup

phones 313

portion of document 217, 286

quality 108, 217, 285-286

scheduled events 344-347

sideways See orientation

(landscape)

test page on printer 406

year on calendar 347
problems See dialog box

See also Troubleshooting in

appendices

Professional

button 24

Workspace 4, 22, 24, 35-111
programs See applications and DOS
prompt command 390
properties boxes 195-197
protocol

settings See setting

XMODEM See XMODEM
pt (abbreviation for points) See points
pulse

command 392

dialing 389
push

buttons 67

pin icon See pinning menus

&

quadruple-clicking See clicking
quality, print See printing
question mark symbol 66

Quick
copy 105-106, 319-320, 354-355,
418, 432
dial 296, 304, 369, 371
menu 330
move 105-1006, 319-320, 354-355,
418, 432

Start Guide 1
quintuple-clicking See clicking
quitting See exiting

R

R on Event window See repeating
events

radio buttons 53-55, 68

RAMdisk 40, 117

487

Index

range
adjust 98-99
days/dates in GeoPlanner 324, 329-
330, 334
deselect 99
items, selecting 92-94
pages to print 108-109, 286
replace 99
text, selecting 97-99
rate, baud See baud rate
ratio, aspect See aspect ratio
read
error 386
only 78, 129, 144, 154, 430
recalling
number from memory (calculator)
417
text style See style
receiving
information/files 361, 366, 382-385
status window 385
recently called phone numbers See list
recovering
deleted item 142
last saved version of document 82
rectangle tool 169, 175-176
rectangular aspect ratio 167
recurring events See repeating events
reduced size
of drawing 166-167
of windows See Maximize button
and Minimize button
reformatting disks Sed% disks
registered trademark symbol (R) 234
regular events See repeating events
releasing the mouse button See clicking
reminder precedes event 353
remote computer systems See
GeoComm
removing
events 328, 330
headers/footers 276-277
pages of scrapbook 435-436
title pages 274
See also closing, deleting, and
exiting
renaming
disks See disks
files/directories 143-144
reopening toolbox 166
repeating events 333-342
replacing
files 154
range of text 99
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text 237
reports 41
rescanning drives 150
Reset
button 67
counters on Show Line Status
window 386
reshaping objects 185-191
resizing
borders 45-46, 363
footers 276
headers 276
windows 45, 48-50
resolution, maximum print See printing
quality
responding to dialog boxes See dialog
box
responsiveness of mouse See mouse
restarting
GeoManager 156
GEOS 403
Restore button 45-46, 76
restoring
applications to original size 75, 76
events 328
original document See Revert
command
retrieving
files/directories from Wastebasket
40
returning to
Appliances screen 32
DOS 23-20, 43-40
original document size 167
Welcome screen 24, 29, 43, 46, 443
reverse
colors (highlighting) 89, 96
image text (white on black) 266
Polish Notation on calculator (RPN)
419-420
Revert command 77, 82-85, 220, 288,
349
right
justification See justification
margin See margins
mouse button 13-14, 18
tab See tabs
ROMdisk 40, 117
root directory See directories
rotary phone 370
rotate
objects 188-189
pointer See pointer
rough draft, printing See draft

rounding figures in calculations See
decimal places
rows of data See tables
RPN (Reverse Polish Notation) on
calculator 419-420
rule, width of 271, 279
ruler 229, 244-250, 424
commands 284
menu 254
running
application programs 40
batch programs
DOS programs See DOS Programs
scripts 387-388
total 416

S

safeguard feature See saving, automatic

safest choices 19, 68

sample
Address Book screen 32
address card 297
calculations 416
Calculator window 31, 325
dialog box 19, 65
DOS Programs screen 25
entries for units of measure 70
event scheduling 330-342
GeoComm window 363
GeoDex window 296
GeoDraw window 164
GeoManager screen 39, 116
GeoPlanner window 324
GeoWrite window 229
help window 20
manual page 7
menu 53
Notepad screen 30, 424
Page Setup dialog box 270
Planner screen 33
Preferences window 396
RPN calculations 421-423
scrapbook 433
scripts 387
Welcome screen 12

saving
address book 315-316
as DOS text file 290
automatic 78-83, 288, 348, 397-399,

425

batch files 451, 453

488

changes as you work 52, 220, 289,
349, 429
current screen 378-379
data received to Clipboard 361
date book 348-349
documents 43, 80-85, 219-221, 288-
290, 315-316
full screens of data 378
GeoPlanner preferences 353-353
information in GeoComm 378-381
interval See saving, automatic
notepad 424, 428-429
options 155, 284
previous version See Revert
command
scrapbook documents 437-438
settings on Options menu 284
with Save/Save As option 79-85,
219-221, 288, 348, 428
scanning See browsing and viewing
scheduling events See events
Scrapbook 268, 433
screens
Address Book 32
blanking interval 397, 408-410
Calculator 31
Choosing an Appliance 29
current 363
DOS Programs 25, 441-453
GeoManager 39
Notepad 30
only option in saving 379
Planner 33
Professional Workspace 39
Welcome 3. 9-26
See also windows
scripts in GeoComm 361, 369, 387-392
229, 284
299, 307
arrow 50-51, 444
bar 50-52, 117, 229-230, 284, 434
buffer 376-379
continuously 51

scrolling 69,

addresses

data in GeoComm window 376-377
directly to a particular position 52
directories 83

documents 78

events 324

files 83

full windows at a time 52

help 20-21

information in GeoComm

list 68



scrapbook entries 433-434
small steps 51
windows 50-52
searching for
names 296, 309-311
scheduled events 317-318, 343,
356-357
second printer 107
secondary menus See cascade menus
selecting
all items 121
areas of text 18
characters within a text object 183-
184
columns 100, 235
day of week for event 334
day to highlight on calendar 325
day to print on calendar 346
directories 120-121
documents See documents
down 100
files 120-121
groups of items 90-94, 120
item(s) from list 69
item(s) from window 89-94, 120
left 100
lines 98, 235
multiple items 90-94
multiple ranges of items 93-94
numbers in calculator 418
objects 181-184
options in dialog box 70-71
pages 98, 235
paragraphs 98, 235
port See port
printer See list and printer, brand
ranges of items 92-94
ranges of text 96-99
right 100
scripts 387
text 96-100, 235
tools 171-172
up 100
view 350-351
words 98, 235
See also flipping, browsing,
viewing, specifying, choosing
sending
command 392
contents of Clipboard 375
information/files 361, 382-385
prepared text 373-376
status window 383
sequence See order

serial
mouse port See port
port See port
printers 404
session, communication See GeoComm
setting
alarm 331
apply 69
button 445
calculator options 419-420
common events 336-337
communication 389
date 397
decimal places for calculator
display 419-420
dialing options 305
document size 168
drag option 186-187
events See events
GeoPlanner preferences 352-353
justification See justification
line spacing See lines
menu 53
modem 369
options 69
page setup 270-272
parameters 366
protocol 362, 366-367, 397, 407-408
tabs See tabs
terminal 366-369
time 397
See also options
Setup Program 11
shadow borders 259
shapes 169-180
sharing
files 382-385
graphics 103
information See cutting and pasting
text See cutting text and pasting
text
Shift key 7
showing
all 284
empty days 353
hidden files 131
line status 386
new files on directory display See
rescanning drives
ruler bottom 246
toolbox 166
See also displaying
shrinking See Minimize button
shutting off your computer 26

489

Index

side
-by-side documents 213
-ways printing See orientation
(landscape)
simulation, terminal See terminal
simulation options
single
clicking 14, 16
documents 425
month on calendar 325
size
command 204
document 168, 347
file (directory sequence) See sort
by
font 238-241
GEOS system text 399
menu 426
packet 383
page 168, 270-272
paper 216, 286
text See text
view See changing
window (GeoComm) 364
slash
and circle 65
mark (/) 66
pointer 13
slider 50-51
slow mouse See mouse
small
font 365
sized pages 271
Snap to Ruler Marks 245, 284
snooze See alarm
socket, modem See modem port
soft hyphen 234
software
Appliances See Appliances
options, adjusting See preferences
desk tool
solid
bullet 234
concentration of color 266-267
cursor See cursor
lines 197-198
pattern 199-200
sort by (cascade menu) 130-131
source
directory See directories
disk See disks
paper 110, 286
spacing 271, 279
character 238, 241-242
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double 229
line 229, 250
line-and-a-half 229
paragraph See leading
single 229
speaker
modem 370
volume 370
specifying
by date/day 334
options now 446
See also selecting
speed
clicking 401-403
dial lists See list
modem 397, 407-408
transmission 367
splitting long lines 369
stacking
objects 170-171, 210-211
windows 39, 45
standard calculator operation (versus
RPN) 419
start of (moving, selecting, adjusting
and deleting to)
columns See beginning of
lines See beginning of
pages See beginning of
paragraphs See beginning of
words See beginning of
starting
Appliances 23, 29
applications 72-73, 133-134
communications 371-372
desk tools 395
DOS programs 135
DOS Programs screen 443
GeoComm 362
GeoDex 295
GeoDraw 161
GeoPlanner 323
GEOS 11
GeoWrite 226
notepad 424
time for day template 353
startup as 353
status
line 386
Receive See receiving
Send See sending
steps in this manual 6
stop
bits 367, 389
button 67

receiving file 385
sending file 383
stopping
alarm once it's gone off 331
script 388
See also exiting and turning on/off
storing
applications 41
documents See saving
graphics 103
number displayed on calculator
417
permanently 433
style of text 258
temporarily 433
text 103
to memory 414
stretching objects 190
styles 195-202
menu 243
recalling 258
storing 258
text 238, 242-243
subdirectory 118, 151
subtracting items
from a group 93
from a selection 121
summary of
copying text 105
file menu 85
GEOS See introduction
moving text 105
quick copy 106
quick move 106
switching
applications 45-40, 74, 134
back to full-sized document
window 87
between Card View and Browse
View 308
between full-year and single-month
views 326
between GeoWrite and GeoDraw
to copy graphics 269
between insert and overtype 102
between single and multiple
directories 118, 122-123
between standard and RPN
calculator operation 419
documents 88, 212-213, 281
items between on and off 54
pages See paging
See also changing and flipping

symbols
font 238
special text characters 234
used in this manual 7

system
configuration See configuration
files 129, 144
text, GEOS See GEOS

T

tables 262
tabloid-sized pages 271
tabs
attributes 254-257
center 245
clearing 246
colored lines 263
copying 247
decimal 245
default 245, 254
leaders 254-255
left 245
letter (for addresses) See letter
lines 256-257
moving 246
right 245
setting 245-247, 255
stops 255
type 255
using to move between groups of
options 71
vertical lines 256-257
well 229, 245
tailor GEOS See preferences desk tool
tasks 7
telecommunications See GeoComm
telephone numbers See Address Book
teletype (TTY) terminals 368
template
day 352
new document 141
temporary
storage 433
working copy See saving,
automatic
TERM command 392
terminal
settings See setting
simulation options 368
type 308, 392
test page for printer 406



adjusting selection 101

borders 259-261

capturing 380

centering 249-250

color in 263

compressing 241-242

copying See copying

cursor 66, 95, 100, 178, 234

cutting See cutting text

deleting See deleting text

DOS file See DOS and saving

editing See editing text

editor See notepad

entering See entering text

expanding 241-242

field 66-69, 95

file 290, 382, 424

formatting See formatting

GEOS system See GEOS

inserting See inserting

justification See justification

larger 365

menu 203, 204

mode 108, 286

moving See moving text

moving cursor 100

pasting See pasting text

plain 242

prepared, sending 373-376

properties box 195

replacing See replacing

reverse image 266

selecting See selecting text and
editing text

size 30, 204-207, 240-241, 397-399,
425-426

smaller 365

style 207-208, 238, 242-243

tool 169, 178

white-on-black 266

thick border 68
TIFF files 214
time

alarm 332

computer’s internal 397

ending, for template 353

event 327

last modified (directory sequence)
See sort by

starting, for template 353

Times font 238
tips for

entering phone numbers 299-300,
371-372
using the scrapbook 439

title

bar 45, 398
page See page

today’s

date 33, 325
events 330

tone

dialing 389
sound See alarm

toolbox for drawing 164-165, 169, 171,

178

tools, desk See preference desk tools
total, running 416

touch-tone phone 370

tractor feed 110, 287

trademark

registered (R) 234
symbol (TM) 234

transfer

data files between computers See
GeoComm

information between programs 104

items to and from clipboard 104

translator, language 368
transmitting information/files See

sending

transparent pattern 199-200
tray source (for paper) 110
tree, directory See directories
triangle 33, 325

triple

clicking See clicking
spacing See leading

ITY (teletype) terminals 368
turning on/off

alarm See alarm

Appliances 29

aspect ratio option 167, 231-232
automatic screen blanking 409-410
options 155, 306

radio buttons 54-55

Snap to Ruler Marks 245

toggles for Options menu 284

See also exiting and starting

TVI950 terminals 368
TXT file extension 429
types of

memory 397
monitors 397, 408
phones 370
pointers 13

printer 397
terminals See terminal types
typing See entering

U

underlined
mnemonics 62
text 238
undoing
changes 6, 67, 82, 302, 328
deletions 142, 302, 328
See also Restore
units of measure 70, 244
unless dialing modem setting 370
unpinning menus See pinning menus
until connect modem setting 370
untitled
disk 83
document See documents
up arrow 67-68
updating
configuration See configuration
directory display 150
information See changing and
saving
Up Directory button See directories
user interface See introduction to GEOS
and Motif
Use This File 445
using
Appliances See Appliances
applications 72-76
buttons 448-449
clipboard 103-105
color in GeoWrite 263-267
data files/documents 40
directory tree 151-153
file lists 83-85
manual 6-7
memory (calculator) 416
menus 53-64
more memory 411
mouse See mouse
notepad 424
Options menu 284
RPN calculator 420
ruler 245
scripts 387-392
tab leaders 254-255
Window menu 281-283
windows 45

Index
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Utilities menu 335, 356

\

variety of
fonts 425
formatting options 425
vertical
border 50
line (blinking) See text cursor
lines with a tab 256-257
rule between columns 280
scroll bar See scrolling
VGA monitors See monitors and color
video
options 408-410
See also monitors
viewing
address book 307-308
calendar 325, 350-351
directories 123
documents one page at a time 283
events 329-330, 350-351
files in a directory 118
Help pages 21
menu 130-131, 166-167, 231, 350,
364
multiple directories 118
multiple pages 282
options 128
search information See searching
single directories 118
size See changing
window 434
volume name 83
VT52 terminals 368
VT100 terminals 368

W

wait for output from remote computer
390

warning box 66

wastebasket 39-40, 117, 142

weekend events 330

weekly events 333-337

week’s events 330

Welcome screen 4, 9-26, 443

returning to See returning to

Welcome screen

What You See Is What You Get
(WYSIWYG) 3, 225, 278
white
on black text 266
space on page 279
width
of lines 197-198
of paper 110
of rules See rule
windows
active See active windows
calculator 413-414
calendar 324-326
capturing status 381
closing See closing windows
collapsing See Minimize button
columns 364
definition of 20, 39, 45
Dialing Option 300
enlarging See Maximize button
event 324, 350
full-sized See full-sized
GeoComm 363-365
GeoDex 296
GeoDraw 164
GeoManager 38, 42, 116-118
GeoPlanner 324
GeoWrite 229-233
Help 20-21
lines 364
list See list window
menu 86, 122, 281-283
moving See moving windows
notepad 424
opening See starting
overlapping See overlapping
Preferences 396
Receive status 385
resizing See resizing windows
scrapbook 433
Script Display 387
sending status 383
Show Line status 386
size See resizing windows
stacking See stacking windows
title bars See title bars
using 45
viewing 434
See also screen
word processing See GeoWrite
words
adjusting to 101
deleting 101
selecting 98, 100, 235

492

work phone number 297
working
copy (temporary) See saving,
automatic
on-line 373-377
with Calendar window 325-326
with columns 279-280
with documents 77-88
with events 327-330
with multiple documents 212-213
with repeating events 333-342
with scrapbook documents 437
with scraps 434
Workspace
background See background,
workspace
definition of 24
Professional See Professional
Workspace
World directory 39-42, 118, 123, 161,
226
wrapping lines at the edge 369
write error 386
WYSES0 terminals 368
WYSIWYG (What You See Is What
You Ge) 3, 225, 278

X

XMODEM
method of file transfer 382-3845
protocol 361

XT computer 411

Y

year
calendar See calendar
next See next
previous See previous

yearly events 334

Yes button 67

y4

zip codes 298
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